[image: image1.png]



[image: image2.png]WAGENINGENDEN




BSc thesis/ BSc upgrade, Academic internship and MSc thesis
Management Studies/Business Administration
January 2018
Management Studies/Business Administration
Hollandseweg 1

6706 KN WAGENINGEN
Index
41.
Management Studies at Wageningen University


52.
BSc thesis/ BSc upgrade


53.
MSc thesis


53.1
Aim and start up


63.2
Phases in a MSc thesis


94.
Academic internship


94.1
Report on results


114.2
Report on personal development


12Appendix 1. Action points of problem-directed management research


14Appendix 2. Procedures for BSc thesis/upgrade, MSc thesis, & Academic internship


16Appendix 3. Address and Staff


17Appendix 4. BSc and MSc thesis and internship assessment forms


21Appendix 5. Intake form BSc and MSc Research and Academic Internship


23Appendix 6. MSc Thesis Contract and learning agreement


27Appendix 7. Wageningen University Internship Contract and Learning Agreement


33Appendix 8. Internship evaluation form by external internship supervisor


35Appendix 9. Colloquium Request Form


37Appendix 10. Student record form BSc thesis and BSc upgrade


39Appendix 11. Student record form Academic Internship


Appendix 12. Student record form MSc thesis
41   
Appendix 13. Expense claim copying costs
43
45Appendix 14. Financial reimbursement form





1.
Management Studies at Wageningen University

The business administration discipline aims to gain the knowledge, insight and tools necessary to design, manage and improve individual companies and supply chains. The Department of Management Studies focuses on the (strategic) decision-making of companies and chains, given the available means of and the goals set by the company and/or chain. Within the research program of the department we distinguish two closely related research areas, innovation and transition in chains and networks, and internationalisation of chains and networks. Also innovation in facility management is a topic of research in the department. Facility Management is the integration of processes within an organization to maintain and develop agreed services which support and improve the effectiveness of its primary activities.
Innovation and entrepreneurship in chains and networks

This research area aims at assisting industry to conduct the (inter-organisational) innovations needed to meet the challenges that are fundamental for the transition from a production-oriented to a sustainable demand-oriented food system. Within this research area, the department focuses on the exploration function, in particular on the strategic management choices regarding innovation, as well as the management activities that have to take place within organisations, and between organisations to translate these choices into value-added products and processes. The research includes the level of the individual companies, but emphasises their implications for the inter-organisational activities in chains and networks (strategic research alliances, joint ventures, relationships between small high-tech and mature companies’ etc.). The study of the coherence of the activities at the different levels of analysis will open ample possibilities for analysing the relationships between innovation and transition processes at the (inter-) organisational level. 

Governance of international chains and networks

Agri-food supply chains and networks are swiftly moving toward globally interconnected systems with a large variety of complex relationships. This is changing the way food is brought to the market. Currently, even fresh produce can be shipped from halfway around the world at competitive prices. Unfortunately, accompanying diseases and pollution can spread equally rapidly. This requires constant monitoring and immediate responsiveness. This means that integrated production, logistics, information- and innovation systems are needed. To achieve these integrated global supply chains, strategic and cultural alignment, trust and compliance to national and international regulations have become key issues in situations in which different cultures and legislative domains meet within a supply chain.
In this research area chain partner selection and chain and network co-ordination are studied In recent years the tracking and tracing of products has become vital in international agribusiness and food chains to provide information to society at large, governmental agencies and, ultimately, consumers. Special attention is directed to the use of ICT for international streamlining of merchandising and distribution processes and sharing of demand information to improve forecasts.

Innovation in Facility Management
This specialisation within the business administration discipline is growing rapidity in the Netherlands and Europe as a field of professional activity in the larger context of business services industry. The department has unique knowledge in this field and plans to expand this through research with MSc and PhD students. The focus is on innovation and transition of
facility management organization and the supply chains and networks they participate in. Key themes in our research are besides innovation, facility benchmarking in terms of costs and quality, efficiency of facility management organisation and integration of facility management with real estate management. Special attention is given to the application of ICT in facility management processes.

2.
BSc thesis/ BSc upgrade
The BSc thesis and the BSc upgrade for students coming from universities of applied sciences both have a workload of 12 credits for the BSc upgrade and 11 credits for the BSc thesis. In the BSc thesis and the BSc upgrade the main focus is on literature study and on scientific writing. Students choose a subject, explore the literature, draw conclusions and write a BSc thesis report. The BSc thesis/upgrade is written in English and has a preferred length of 35 pages. Examples of BSc thesis/upgrade subjects are: Innovation and sustainability in agrifood chains and networks; corporate social responsibility; industry convergence; strategic market analysis and innovation; entrepreneurship and incubators; entrepreneurship in developing countries; social entrepreneurship (health care, green entrepreneurship). 

The BSc thesis/upgrade is supervised by two lecturers, and the results are presented to other MST BSc and MSc students in an oral presentation of 15 to 20 minutes, where after there is room for discussion of about 10 minutes. Students wishing to complete a BSc thesis/upgrade are required to attend at least three final research/internship colloquia of other students in Management Studies, the dates and times of which are received from the Departments’ secretary. The scientific advisor of the student who presents at the colloquium will verify the attending students’ participation by signing their research record forms. For the final assessment of the BSc thesis/upgrade, just as in the MSc thesis, the research competence counts for 30%. The thesis report counts for 60% and the colloquium and examination both for 5% of the final grade (see Appendix 4).
3. MSc thesis
3.1
Aim and start up

Through student research, students learn to independently conduct and clearly describe a management research project. Important elements of such research are to study existing literature, develop a well-defined research objective, choose an appropriate research methodology, gather and process the necessary data and after careful analyses, formulate conclusions and possibly recommendations. 

Students can choose among thesis projects of 24, 27 (minor), 30, 33, 36 or 39 (major) ECTS. They can conduct their research project either within one of the research areas of the Department of Management Studies or externally at a company or other organisation. A major thesis can be executed within an organisation, externally from the university. For a minor thesis, we advise to conduct this research on the bases of a jointly (student and supervisor) developed assignment. Students, who go abroad for their research, have to complete their theoretical framework and the method of data-gathering before leaving Wageningen.

It is also possible to combine MSc thesis research with an Academic internship if the scientific supervisor is notified in advance.

Students wishing to conduct research in Management Studies have to inform Prof. Dr S.W.F. Omta, at least three months in advance (or five months in advance if the research is to be conducted outside the Netherlands). He will explain to the student MST’s views on the development of a thesis. Important administrative procedures for starting the thesis are; registration (Appendices 5 and 6; registration form and MSc contract and learning agreement), monitoring the progress (Appendices 12; Student record form MSc thesis); the colloquium request form (Appendix 9) and, if applicable, a financial indemnification by the host organisation (Appendices 14; financial reimbursement form). The registration form has to be handed in as soon as possible to the group’s secretary. The research record form has to be updated throughout the research project by the student himself. Upon completion of each subsequent phase, a signed copy of the research record form has to be submitted before a student can begin working on the next phase. If students execute their research within a hosting organisation (a company or an institute), a contribution of 450 Euros (excl. VAT) is asked to compensate for the supervision costs.
Students may consult a file of research opportunities maintained by the secretary of the group. These opportunities may be within the group’s own research programme or they may be requests for research by third parties. In the latter case, the research would be conducted within companies in the agri-food chain, the life science industries, financial or research institutions (such as the RABO bank or the LEI) facility management companies and departments, or a related interest group. It is also possible for students to arrange an external research project on their own with a company or other organisation. Before starting and throughout the thesis, the hosting organisation has to acknowledge the following; (1) the student, in close co-operation with the organisation, designs and executes independently his research, (2) the hosting organisation respects the scientific character of the research. Prof. Omta will review the research opportunities that correspond with the student’s interests and refer the student to the appropriate scientific advisor.

Students who travel abroad for their MSc research or Academic internship can apply for travel insurance from the university administration office. To obtain the insurance card and other necessary information regarding the insurance, students must fill in an application form and turn in a statement from their scientific advisor indicating that the MSc research or Academic internship is required for their university study.

3.2
Phases in a MSc thesis

Working on a thesis a student has to go through the following four phases: orientation, organisation, implementation and completion (see for an overview Appendix 1).

3.2.1 Orientation phase

The scientific advisor will discuss the student’s ideas in detail, and will help the student decide on general objectives for the research project. The scientific advisor will also recommend a second scientific advisor (the reader) from the Management Studies Department or one of the other departments within Wageningen University. Meeting are then scheduled with the reader and, in the case of external research, with the company supervisor. Finally, the student must submit to the secretary a general research plan that has been approved and signed by the scientific advisors and the professor of the Department of Management Studies. 

3.2.2 Organisation phase

The organisation phase of a research project consists of a thorough problem analysis and it results in a detailed research plan. This research plan provides the basis for the whole research project. If it is not clear, too ambitious or not specific enough, problems will likely arise in the course of the research. The detailed research plan must include at least the following elements:

· The student’s and the advisors’ names, the breadth of the research (number of ECTS) and the starting and completion dates

· Project title, introduction, and short description of the problem area

· The goal, main research question and detailed research questions

· The theoretical and methodological approaches

· Specific research methods including a draft questionnaire in case of survey research and sources of information

· Planning schedule

· Names of third parties that will co-operate in the research or serve as contacts.

· The research plan will be presented in the research proposal colloquium.

In the case of an external research project, the scientific advisor will visit the organisation where the proposed research will be conducted within 1 to 1 1/2 months after the research plan has been submitted. 
3.2.3 Implementation phase

In the implementation phase, the problem to be researched is analysed and the results are interpreted. During this phase, the student meets on a regular base with the scientific advisor and at least once with the reader to discuss his or her progress. Maintaining regular contact with these advisors will stimulate the solving of problems and will ensure that the research project runs smoothly.

The student is required to e-mail to the advisor(s), at least one day before each meeting, a list of topics and relevant materials to be discussed. Interim reports must also be presented to the advisors. The advisors’ comments are then incorporated in a subsequent draft or final report. Any revised version of the report must be submitted together with the previous draft to give the advisors the opportunity to evaluate the student’s progress. 

Students wishing to complete a MSc thesis are required to attend at least four research/internship proposal colloquia and four final research/internship colloquia of other students in Management Studies, the dates and times of which are received from the Departments' secretary. The scientific advisor of the student who presents at the colloquium will verify the attending students’ participation by signing their research record forms. The student acts as a co-referent in one of the four research/internship proposal colloquia and one of the four final research/internship colloquia. He/she has read the BSc, MSc or Academic internship  proposal or the BSc, MSc or Academic internship final thesis and starts the discussion.
3.2.4 Completion phase

The completion phase consists of the reporting and evaluation of the research in a thesis in English with a preferred size up to 60 pages. The research project ends with a public colloquium presented by the student and an oral examination conducted by the scientific advisors and, in the case of an external research project, the company supervisor. The objective of the colloquium is to present the content and scientific results of the research. The colloquium should last no longer than 30 minutes, allowing 20 minutes for presentation and 10 minutes for discussion. The research project culminates in a final report. In some cases, this can be in the form of an article for an international scientific journal. The final report should include the following chapters:


The title page of the report should present the project title, student’s name, date, name of the Department of Management Studies, and the Wageningen University emblem. The following page should list the breadth of the research (in number of ECTS) and the advisors’ names. 

During the final oral examination, the scientific advisors and/or company supervisor evaluate the research and give the student a final mark. The student is responsible for planning the colloquium and the final oral examination. The final mark is based on (1) the scientific quality (theoretically and methodologically) of the final report, the degree of independence and creativity demonstrated by the student during the research project and the colloquium and defence of the thesis. The procedure for the completion phase is as follows:

· Every month there is a specific date for the MST research proposals and one for the final research colloquia. The student schedules the exact time for the colloquium and, in case of a final research colloquium, the oral examination with the secretary at least three weeks in advance. The student is responsible for ensuring that the research supervisors and external supervisor can be present on the selected date and time.

· At least one week before the colloquium and examination, the student submits to the secretary  an electronic version of the MSc thesis and a separate summary of the thesis (no longer than one A4 page) to be placed on the MST-website. In addition three hardcopies of the thesis has to be given to the secretary for the supervisors. 

The research project is finalised in a meeting with Prof. Dr S.W.F. Omta, the head of the Department of Management Studies, who approves the mark by signing the research record form. This is then submitted to the secretary of the department.
4. Academic internship
The aim of the academic internship is to experience the institutional, entrepreneurial, and labour reality of a possible first academic working environment of a recently graduate. The internship provides the opportunity to work outside Wageningen University at a host organisation, e.g. a company, public institution, consultancy firm, research organisation or non-governmental organisation, thereby broadening the academic horizon. During your internship you will have two to three supervisors. The internship supervisor (on behalf of the host institution) will guide you on your work activities and give feedback on your performance. In addition, you have two Wageningen university supervisors with whom you should regularly discuss the progress in your work activities at the internship. During your internship you will work on a project in the context of an organisation. You will have a position as an ‘employee’ on an academic level. For an Academic internship a contribution of 450 Euros (excl. VAT) is asked for compensating the extra costs.
Students wishing to do their internship within the Department of Management Studies have to inform prof. dr S.W.F. Omta, at least three months in advance (or five months in advance if the internship is to be conducted outside the Netherlands). The co-ordinator explains to the student the group's views on the development of a thesis. Important administrative conditions for starting and developing an Academic Internship, are; registration (Appendix 5 and 7; registration form, contract and learning agreement), monitoring the progress (Appendix 11;  Student record form Academic internship); the colloquium request form (Appendix 9); the Internship evaluation form to be filled out by the external supervisor (Appendix 8) and, if applicable, a financial indemnification by the host organisation (Appendices 14; financial reimbursement form). The registration form has to be handed in as soon as possible to the group's secretary. The research record form has to be updated throughout the research project by the student himself. Upon completion of each subsequent phase, a signed copy of the research record form has to be submitted before a student can begin working on the next phase. 
Students wishing to complete an Academic internship are required to attend at least four final BSc, MSc research or internship colloquia of other students in Management Studies, the dates and times of which are received from the Departments' secretary. The scientific advisor of the student who presents at the colloquium will verify the attending students’ participation by signing their research record forms. In one of the research proposal colloquia and in one of the  final research/internship colloquia, the student act as a co-referent. He/she has read the BSc, MSc or Academic internship final thesis and starts the discussion.
Your internship should be concluded by the writing of two reports; one about the results of your internship and one about your personal development (the reflection paper).
4.1
Report on results
The Academic internship supervisors support you during the writing of your report on the tasks done during the internship. The internship report is in English. In the introduction you write the goals and framework of the internship project supported by a theoretical underpinning with literature. In addition, the report should contain a description of the methods used during the internship and if applicable the obtained data/used body of knowledge. Finally, the report should contain the results of your internship project, a conclusion and discussion. If necessary, this can be a confidential report that only will be read and filed by the Wageningen University supervisor and examiner. The preferred size of the report is 35 pages. The internship reports consists of the following chapters:

1. Abstract

A maximum of 250 words.

2. Management Summary

A summary in maximum 1,000 words of the background, research questions, objectives, methods, results, conclusions, and recommendation.

3. Introduction
· Presents the background, the problem definition, and the goals.

· What was the main problem which had to be addressed in the organization?
· What were the main research questions and what skills, knowledge and/or methods did you use to answer these questions?

4. Theory and methodology

· Describe extensively the theory (literature)  and methods which were used to carry out the internship assignment.
5. Description of the organization

· Describe the background of the organization in which you performed your internship (main activities, location etc.).
· Describe the background of your supervisor, particularly his/her position in the organization.
· Describe the frequency of meetings with your supervisor(s) and their main content.
6. Description of your activities

· Describe the activities which you performed
· Present the work plan that you followed
· If this has been part of the requirements within the Internship: Describe the extra literature you used from which you derived insights to answer the research questions?
· If this has been part of the requirements within the Internship: Describe the visits/consultations of experts or informants to answer the research questions.
7. Results and conclusions

· Describe and discuss the results of your research
· Present the conclusions of your research
8. Recommendations and presentation

· Present the recommendations for the organization and/or the department

· Provide information about the presentation you held in the organization:
●  When and where?

●  Who were present?

●  What was the response?
9.References

4.2
Report on personal development

Next to this report you have to write a report in which you reflect upon the internship itself (i.e. organisation, company, country, etc.) and upon the personal learning outcomes you formulated yourselves in conversation with the university supervisor. The personal reflection report should describe your personal development during the internship and your goals for further development. Questions on the learning outcomes you have to answer are questions, like:

· What were the most important learning outcomes for you?

· What activities did you perform to attain these learning outcomes?

· How do you evaluate your performance on these activities?

· What are your feelings on your performance on these activities?

· Could you have done things in another way? And if so how?

· What did you experience as your strong and weak points in this working environment?

· How can you improve your weak points?

· What gaps do you identify in your knowledge and skills in your professional development?

· What was the contribution of your results to the goals of the organization/the larger project the internship was a part of?
For the final assessment of the Academic internship, the professional skills and the internship report both count for 40%, the self-evaluation on the internship counts for 10% and the presentation and examination each for 5% (see Appendix 4).
Appendix 1. Action points of problem-directed management research
Most management research focuses on problems experienced by companies or other organisations. The following action points are normally followed in such problem-directed research.

1. From identification to problem definition

· What is the problem? Why is it a problem? What are the consequences and what effect do they have?

· Whose problem is it? (Who ‘owns’ the problem?) Who is involved with or affected by the problem?

· What type of problem is it? Is it a general problem, or is it specific to the situation? Is it a practical, objective, or perceived problem?

· Does the problem have various aspects? Which aspects are significant? 

· What are the possible causes? How did the problem arise? 

· Does the problem appear to be solvable? Can the explanatory factors be influenced? Is the problem important or urgent? Does it affect the functioning of the organisation in the short and/or longer term?

2. From problem definition to preliminary solution:

· Construct as many plausible explanations as possible. Formulate arguments from various theoretical perspectives to explain possible causes and solution strategies. Make an outline of the chosen explanations.

3. From preliminary explanation to theoretical foundation

· Find theories that support the chosen explanations and/or that define the ideas used in the explanations; alternatively, apply a general theory to the specific situation in question. 

· Decide which explanations to pursue by determining how well they fit the problem definition. Look especially for detailed, process-oriented theories. 
· Elaborate on the proposed explanations. First make a summary of the applicable theory, and then describe the problem from that theoretical perspective. 

· Estimate the solvability of the problem based on the explanations. Do the explanations take enough causal factors into account? Can these factors be influenced?

4. From preliminary explanation to research

· Collect background information, such as statistics, archives, etc.  Interview experts and make a list of information sources. Add to this information by consulting those who are directly involved. Collect information on the type and extent of the problem as well as on possible interpretations and explanations. Look for overlap or discrepancies in the information. Ensure that all of the data applies to the same problem, and remember to consider the context. 

· Identify the most important research objective. Determine the type and extent of the problem. Look for and develop possible explanations. Determine whether the theory’s application requirements have been fulfilled. Estimate the relative importance of the various explanations/ causal factors and the attainability of the various solutions.  Define and implement the solutions. 

· Design the content and form of current and subsequent research. Operational the factors described in the most important explanations. Based on the background information and explanations, make a list of the points that require more information (through a basic interview or a list of questions). Choose the research tools to be used: group or individual interviews, lists of questions, observations, diary entries, critical incidents or (quasi-) interviews. Decide who will be interviewed, and who will receive a list of questions. Ask in interviews for concrete examples and explanations of critical incidents. Determine whether everyone sees the problem in the same way. Use any conflicting information as a basis for formulating new questions, and research the causes of contradictions. Be suspicious if no contradictions are apparent. Try to confirm your conclusions, for example, by comparing similar experiences, and by gathering information on comparable problems.

5. From theoretical foundation and research to solutions

· Systematically re-examine all of the factors in the explanatory model. Make a list of possible solutions.

· Estimate to what extent each factor can be influenced, and determine its relative importance to the problem.

· Make a reasoned choice as to which factor (or factors) could most likely lead to effective solutions.  

· Think of possible (paths to) solutions. Make use of idea associations and variations, alternate perspectives, brainstorming and consultations with others. 

· Elaborate on the possible solutions: Who will do what, when and how?

6. From solutions to solved problems

· Create action points for selecting, implementing and evaluating the solutions.

· Make an attainability analysis that considers the costs and benefits of each solution in terms of time and money. Remember to consider whether necessary conditions for implementation are present, such as a willingness to change among those who are involved with the problem. 

Will the suggested solutions create new problems? Consider testing the solution in a sample study.
Appendix 2. Procedures for BSc thesis/upgrade, MSc thesis, & Academic internship
Three to five months prior to starting project

1. Meet Dr J. Bijman, to discuss research and internship possibilities and receive a referral for a scientific advisor.

2. Register with the Management Studies Group secretary.

3. Meet with the scientific advisor to discuss the general objectives of the research or internship and decide on a second scientific advisor (reader).

4. Meet with second scientific advisor.

5. For external research: find a host company or institute. Fill out the financial reimbursement form (Appendix 14) together with the company or institute supervisor, or financial responsible employee. Bring this to the MST secretariat. The secretariat will than send a financial reimbursement request of  € 450,- excl. VAT to the company/institute to cover the supervision costs. 
Start-up phase
(not for the BSc thesis/upgrade)                                                               
1. Write a detailed research proposal.
2. The scientific advisors and the department professor approve the research proposal by signing the research record form.

3. Present in a research/internship proposal colloquium, the research plan to the scientific supervisor(s) and other MST students (for MSc thesis students).

4. For external MSc research or internship: at this stage, the first scientific advisor visits the host company/research institute. 
4.1 Student presents the research proposal to the first scientific advisor, the company supervisor and others in the company/institute who are directly involved in the project. 

4.2 The company supervisor is asked to participate in final oral examination at the end of the project.
Implementation phase

1. Meet on a regular base with the first scientific advisor and at least once with the co-supervisor of the Department of Management Studies.

2. Students conducting a MSc thesis attend at least four research proposal and four final colloquia  presented by other students in Management Studies and participate as a co-referent in one of the research proposal and one of the final colloquia.
Students conducting a BSc thesis attend at least three final colloquia presented by other students in Management Studies. 
Students conducting an Academic internship attend at least four final colloquia and participate as a co-referent in one of the final colloquia.
The colloquia add up, so students who conduct their BSc, MSc and Internship work as MST-students together follow 9 final colloquia plus 2 as co-referent and 3 proposal colloquia plus 1 as co-referent. To prove attendance at the colloquia, the research record form has to be signed by one of the Department of Management Studies scientific advisors present.
Completion phase

1. Scientific advisors approve the final draft of the final report by signing the research record form. The BSc thesis/ BSc upgrade, the MSc thesis and the Academic internship report should be in the English language. The preferred length of the MSc thesis is 60 pages, and that of the BSc thesis/upgrade and the Academic internship report 35 pages. 
2. Once every month, MST research and internship colloquia can be presented. Choose a date for the final research colloquium and oral examination, ensuring that both the scientific advisors and the company supervisor will be able to attend.

3. Submit to the secretary at least  8 days  before the planned colloquium an electronic version of the BSc, MSc thesis or Academic internship report and a separate summary of the thesis (no longer than one A4 page). In addition, three hardcopies of the thesis or internship report have to be hand over to the secretary for the supervisors.
4. Present the final research/internship colloquium to the scientific advisors, the company supervisor, students, and invitees (family, friends), to be followed by an oral examination conducted by the scientific advisors and the company supervisor.

5. The scientific advisors and the company supervisor give the final mark and sign the research record form. In case of an Academic internship the company supervisor also fills in the internship evaluation form.
6. Meeting with Dr J. Bijman for approval of the final mark.

7. Submit the completed research record form with the final mark to the Management Studies Secretary.
Appendix 3. Address and Staff
Administrative office of the Department of Management Studies
Secretariat: Linette Hoksbergen and Ina Versteeg 
‘Leeuwenborch’ building, 201, room 5052
Hollandseweg 1

6706 KN Wageningen

Tel. 0317-484160

Fax. 0317-485454

Office.mst@wur.nl
Senior scientific advisors and readers of the Department of Business Administration/ Management Studies
Personal professor
Prof. Dr Jacques H. Trienekens

Supply Chain Management
Associate professors
Dr Jos Bijman



Management of cooperatives

Dr Vincent Blok


Responsible Innovation and Social Entrepreneurship
Dr Domenico Dentoni


Strategic and organizational change in global agri-food    

markets
Dr Emiel Wubben


Strategic management

Assistant professors
Dr Maria Carmela Annosi

Innovation management

Dr Geoffrey Hagelaar


Supply management and sustainability
Dr  Herman Kok

Facility, health and innovation management

Dr Valentina Materia

Innovation and Entrepreneurship

Dr Kim Poldner

Entrepreneurship

Dr Gerben van der Velde

Innovation management
Appendix 4. BSc and MSc thesis and internship assessment forms
[image: image3.emf]Assessment Form BSc Thesis Social Sciences Wageningen University

Involved BSc programmes: BBC, BCW, BEB, BGM and BIN

Complete the green fields boxed with a single line. Use a point as decimal sign; the default language is English (UK)

1

Name chair group (three letter code)

1Fee percentage per chair group

Name student

2 100.00%

Registration number

2 0.00%

BSc programme

1 0.00%

Major / Specialisation

 

Course code BSc thesis

1 2.00

Short title thesis

3.00

Date examination Signature

1.00

Supervisor chair group 1.00

Second supervisor (in case of BCW) 1.00

BSc thesis examiner / second reviewer

ASSESSMENT CRITERIA

Grading Relative

Check

Mark 1-10 weight *

Research competence (30-40%) * 30%

1 Initiative, pro-activity and creativity 

2 Commitment and perseverance

3 Time management 0.00 Fail

4 Critical and self reflective capacity

5 Handling supervisor's comments

6 Analysis and processing of (literature) data

Thesis report (50-65%) * 60%

1 Problem definition & research set-up

2 Theoretical underpinning and use of literature

3 Description of methods and analysis (literature) data  0.00 Fail

4 Clarity of argumentation and conclusions

5 Critical discussion

6 Writing skills incl. correct quoting

Colloquium (0-5%)*

(Not applicable to BCW and BIN)

5%

1 Presentation (use of graphics, etc.)

2 Verbal and non-verbal presentation 0.00 Fail

Final Discussion (5%) * 5%

1 Defence of the thesis

2 Knowledge of study domain 0.00 Fail

 

TOTAL not rounded 0.000

0.0

FINAL GRADE 0.0Fail

* Please choose weights for your own chair group 

and BSc Programme such that their sum is 100

Extensive comments by supervisor and 2nd reviewer/examiner on next page

NOTE: this form, including the signatures, needs to be archived for 7 years for accreditation purposes


[image: image4.emf]Assessment Form MSc Thesis Wageningen University

Complete the green fields boxed with a single line. Use a point as decimal sign; the default language is English (UK)

Name chair group

Name student

Registration number

Study programme

Specialisation

Code thesis

Short title thesis

Country (of fieldwork)

Date examination Signature

Supervisor chair group

Supervisor outside chair group (if any)

Second reviewer/examiner

Grading Relative

Check

Mark 1-10 weight *

Research competence (30-60%) * 30%

1 Commitment and perseverance

2 Initiative and creativity

3 Independence 0.00 Fail

4 Efficiency in working with data

5 Handling supervisor's comments and development of research skills

6 Keeping to the time schedule

Thesis report (30-60%) * 60%

1 Relevance research, clearness goals, delineation research

2 Theoretical underpinning, use of literature

3 Use of methods and data 0.00 Fail

4 Critical reflection on the research performed (discussion)

5 Clarity of conclusions and recommendations

6 Writing skills

Colloquium (5-10%) * 5%

1 Graphical presentation

2 Verbal presentation and defence 0.00 Fail

Oral Defence (5-10%) * 5%

1 Defence of the thesis

2 Knowledge of study domain 0.00 Fail

 

* please choose weights such that their sum

  is 100.

TOTAL 0.00

0.0

FINAL GRADE FAIL! (partially completed) Fail

Extensive comments by supervisor and 2nd reviewer/examiner on next page

NOTE: this form, including the signatures, needs to be archived for 7 years for visitation purposes



[image: image5.emf]Complete the single lined fields (use decimal point or comma, depending on the language setting)

Name chairgroup (three letter code)

Name student

Registration number

MSc programme

Specialisation

Course code internship

Short title internship

Date internship contract 

Date examination

Name supervisor chair group

Name supervisor internship provider

Name and address internship provider

Name and signature examinor internship

Learning Outcomes

Grading Relative

Mark 1-10 weight *

A Professional skills (20-50%)* 40%

1 Initiative and creativity 

2 Insight in functioning of another organisation

3 Adaptation capacity

4 Commitment and perseverance

5 Independence

6 Handling supervisor's comments and development skills

7 Time management

B Report internship (20-50%) * 40%

1 Formulation goals, frame work project

2 Theoretical underpinning, use of literature

3 Use of methods and processing data

4 Reflection on results

5 Conclusions and discussion

6 Fluency of language and writing skills

C Self reflection on internship (10-30%)* 10%

1 Report on self reflection

D Presentation (5-10%) * 5%

1 Presentation: graphs, powerpoint

2 Oral presentation and defence

E Examination (5-10%) * 5%

1 Defence of the report

2 Reflection on the internship

* Choose rel. weights to a total of 100% 100%

TOTAL 0.00

FINAL GRADE 0.0

Comments internship provider

Comments examinor

Assessment internship Wageningen University


Appendix 5. Intake form BSc and MSc Research and Academic Internship 

Intake form Student research and Internship
Date:



Fill in (by student)

	Full name
	

	Telephone number
	

	Student registration number
	
	
	
	
	
	
	
	
	
	
	
	

	Field of study


	

	
	

	
	

	

	

	· Student research
	· Internship

	Credit points
	
	ECTS
	

	Expected starting date of research
	

	Preference of subject

(in entries)


	

	
	

	
	

	Contact with potential supervisor (company)
	· Yes

	· No

	Organization
	
	Name
	


Fill in: 

	Name(s) supervisor(s)
	

	
	


Appendix 6. MSc Thesis Contract and learning agreement 
	This Wageningen University (WU) master thesis agreement serves to lay down agreements between a master student and a chair group. The agreement registers rights and duties of both parties and is a further supplementation and elaboration of the Higher Education and Research Act (WHW), Education and Examining Regulations and the Student Charter. 

The form has to be completed for each master thesis by the student and a representative of the chair group before the start of the study activities.

Student and representative sign three copies of the form. Both receive a copy. A third one is sent to a representative of the programme:  the study advisor mentioned below.

When the agreement is modified the student will receive a copy of the adjusted form. 

For complaints on the supervision or assessment the student can appeal to:

- The study advisor for advice and support

- The Examining Board for advice on procedures or an official complaint.

- The Examination Appeals Board.

- A dean or a Confidential advisor for students

For additional information see the explanation on page 4.


1. Information on student and chair group

	Student:
	

	Study programme:
	

	Registration number:
	

	Study advisor:
	


	Chair group:
	

	Course code:
	

	Supervisor(s):
	

	Examiner a
:
	

	Examiner b
:
	


The student is informed upon the (written) guidelines and rules of the chair group for thesis students:  yes/no

2. Prerequisite course(s) 

	Course code:
	
	
	Passed:
	yes/no

	Course code:
	
	
	Passed:
	yes/no


3. Admission to the thesis

	Study advisor 
	
	has stated that the student is 


qualified
 for a master thesis and that the thesis is part of the programme of the student.  
4. Title and planning

	Title of the thesis project:
	

	Date of completion parts of thesis:
	

	Date of start:
	


	Date of finish:
	

	Special arrangements for planning:
	


5. Arrangements on supervision

	(Arrangements on the type and intensity of meetings of student and supervisor on role and responsibilities when more supervisors or more chair groups are involved)




6. Arrangements on facilities

	(Work place (office/lab), access to buildings and locations. Availability and use of equipment, materials and facilities)




7. Arrangements on report

	(Language and lay out, time and format of transfer of results and data, agreements on secrecy of results and publicity of the thesis report) 




8. Arrangements for individual situations.  

	(Circumstances beyond one’s control, disability, absence for special reasons)




9. Assessment

The assessment form
 for theses of WU has to be used.

The percentages in the assessment form that will be used are:
	Learning outcomes (assessment criteria)
	percentage

	A. Research competence
	

	B. Thesis report
	

	C. Colloquium
	

	D. Examination
	


	The assessment will be done in week (on) 
	


10. Signature

The student agrees to report any relevant change in circumstances which may affect the results of the project to the supervisor. 

The student declares to be acquainted with rules and procedures of the chair group and with the assessment form.  The chair group declares to have provided the student with all relevant information (including rules, regulations, safety issues). 

	Wageningen, 
	
	
	
	
	
	

	
	
	Name
	
	Date
	
	Signature

	
	
	
	
	
	
	

	Student:
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Supervisor(s):
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Examiner a:
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Examiner b:
	
	
	
	
	
	


Explanation

1. Information student and chair group

The study advisor has to be asked for advice on the progress of the student and qualification for a master thesis. The study programme (study advisor) has to be informed about the arrangements students want to make for thesis projects in order to establish whether the programme allows the student to take this thesis and to keep record of the student’s progress.

The examiner will be the chair holder being responsible for the thesis.  The supervisor takes care of daily supervision. A supervisor from an external organization cannot have a formal role, and cannot be involved in the marking because he is not a qualified lecturer. If more supervisors and chair groups are involved each role should be explained under item 5. WUR employees outside the university section (e.g. researchers) can be regarded as supervisor like a WU lecturer.

2. Prerequisites
Chairs can require a maximum of two prerequisite courses (in total 12 credits) for starting a thesis. These prerequisites have to be published in the study handbook. The student has to pass the exam(s) to gain access to the thesis. 

3. Admission to the thesis
The chair group (supervisor, coordinator education) should contact the study advisor personally to be informed about the student being qualified for starting with the master thesis.

4. Description and planning
In general reference can be made to a previously described project proposal of the chair group with subject and type of activities. It is considered very important that the student writes a detailed project description and is aware of all consequences with respect to type of activities, intensity and planning of work. If the student intends to interrupt the project for exams or leave the supervisor should agree in advance. 

5. Arrangements on supervision
A supervisor will have his own rules for planning meetings with students, for involvement of co-workers. Especially when more supervisors and chair groups are involved it should be avoided that the student is confronted with conflicting rules and opinions. Only one supervisor should be the focal point for the student.

 6. Arrangements on facilities
The chair group takes care of the facilities the student needs. In general it should be assumed that the student is not familiar with the policy concerning priorities for use of equipment and facilities, and is not aware who is in charge of them. It should be explained to the student that arrangements can never be a guarantee for availability and that because of unpredictable circumstances the thesis project may have to be adapted with respect to time planning and/or content.  Chair group and student have to find solutions together.

7. Arrangements on report
Specific rules on the lay-out of a report, the transfer of data sets and processed results have to be agreed upon. 

The thesis project can be part of a larger project in which external partners are involved, or in which results may be generated that require confidentially. The university has rules on protection and embargo of scientific results. Thesis reports can be registered with a restriction on disclosure of contents. The examiners and supervisor(s), however, always need a full copy to assess the student. 

From October 2009 all master theses have to be uploaded to the Wageningen UR Digital Library through the AIR (Administration Enrolment data and Results). It is up to the involved chair group and student to decide whether the thesis will be made public or not in the Digital Library.

8. Arrangement for individual situations
Students can ask for specific facilities e.g. to work with a disability.  Student and chair group can ask study advisor or dean for students for advice.

9. Assessment procedure
Examining Boards and Board of the Education Institute have decided
 in 2006 that all chair groups of WU have to use the standard assessment form for theses and two examiners. The chair group can adjust the weight (percentages) of the assessment criteria on the excel-form. The student should be informed on this (item 9 of this agreement). 

The completed assessment form for the thesis has to be uploaded to the AIR.
Appendix 7. Wageningen University Internship Contract and Learning Agreement

	This Internship Contract and Learning Agreement
 serves to lay down the agreement on the internship between the student, the employer and the university.

Signed copies have to be sent to the student and his/her study advisor, the supervisors on behalf of the employer and university.  


Internship contract (hereinafter: “the Contract”)

Parties:

Student

	Last name:
	                                                (hereinafter: “the Student”)

	First name:
	

	BSN (‘sofinummer’):
	

	Date of birth:
	

	Place of birth:
	

	Address:
	

	Postal code and town:
	

	Telephone number:
	

	Nationality:
	


Internship provider 

	Name:
	                                                  (hereinafter: “the Employer”)

	Address:
	

	Postal code and town:
	

	Country:
	

	Represented by:
	

	Email representative:
	


University

	Name:
	Wageningen University (hereinafter:  “the University”)

	Address:
	Post office box 9101

	Postal code and town:
	6700 HB Wageningen

	Country:
	The Netherlands

	Chair group:
	

	Represented by:
	

	Email representative:
	


Whereas: 

1.  the Student is registered at the University based on a teaching agreement;

2.  an internship is part of the master programme:

	

	


Article 1.

	The internship  will start on
	
	and will end on
	


The Employer shall offer the Student the opportunity to have an internship at its offices /premises. The Employer shall only assign those tasks to the Student that have a clear relationship with the objects of the internship as described article 2. 

	


The internship shall be at                       (place of work).

The time to be spent at the work placement is in accordance with normal full time working hours, except if it is agreed otherwise and not contrary to employment legislation for youngsters. 

Article 2.

The subject/topic of the internship is entitled:

………………………………………………………………..

The university code of the internship is: 

………………………………………………………………….

The internship programme (description of the project) is attached as annex 1 to this Contract.

This programme may be changed from time to time pursuant to a written agreement between the Employer, the University and the Student.

In a Learning Agreement, attached as annex 2 to this Contract, the Student and the (supervisor of the) University have laid down the arrangements made in respect of the learning outcomes and the assessment of the internship.

Article 3.

The internship supervisor at the side of the Employer is:

………………………………………………………………

Article 4.

The supervisor
 at the side of the University is:

……………………………………………………………..

Article 5.

The Student shall write a report and a self reflection paper (that can be included in the report or a separate paper) at the end of his/her internship. Moreover the Student shall give a final oral presentation about his/her internship at the University and/or (if agreed so) at the work placement. The Student shall send the report and reflection paper, and (if applicable) a PowerPoint paper of his/her presentation at the work placement to the University.  

Article 6.

The internship supervisor at the side of the Employer shall fill in an evaluation form on the performance of the Student. The final assessment and marking is the responsibility of the supervisor and examinor at the side of the University.

Article 7.

The Student shall meet the requirements of the Employer regarding safety, health, labour hours/ holiday and confidentiality, etc. If requested so by the Employer the Student and the Employer shall conclude a secrecy agreement, provided however that the Student always keeps the right to present the results of his/her internship on the way as described in article 5. In the event of a conflict between the terms of such secrecy agreement and the terms and conditions of this Contract, the latter shall prevail. 

Intellectual property rights being the results of the internship will belong to the Employer. However, the Student has always the right to publish these results in the way as described in article 5. In the event that (part of) these results must be kept confidential for reasons of vesting an intellectual property right in the name of the Employer, the latter may request that  dissemination of the relevant results will take place in a closed assessment meeting.

Article 8.

The Student must inform both supervisors on absence and return from absence.

Article 9.

In the performance of the activities being part of the internship, nor the Student, nor the University will be liable towards the Employer and/or any third party for any damage or loss, except when the Student is liable for damage or losses being the result of willful conduct or gross negligence.

The Employer shall indemnify and hold the Student and the University harmless for third party claims in respect of direct and indirect damage and losses. 

The Employer shall take care for an adequate insurance of the Student similar to the one which is in place for its employees.

Anyway the University has taken out liability insurance on which policy the liability (if any) for both the University and the Student is covered.

Article 10.

The Employer is responsible for the withholding of (income) taxes and premiums for social security and premiums as far as applicable and shall indemnify and hold the Student and the University harmless for third party claims to that extent.

Article 11.

In case of accidents either at work or on the way to or from work, the Student shall inform the supervisor at the side of the University immediately. 

Article 12.

The Student receives a gross allowance of monthly 


at a fulltime workweek:
€ ………..

The allowance for travelling is:
€ ………..

The holiday allowance is:
€ ………..

Other allowances
€ ………..

Article 13.

This Contract will terminate automatically: 

1. at the end of the internship period as referred to in article 1;

2. at the moment that the Student is not registered anymore as a student of the University;

3. upon mutual written consent between the Student, the Employer, and the University.

Article 14.

The Employer may early terminate this Contract after consultation of the Student and the University if the Student does not perform pursuant the terms of this Contract, more specifically if the Student acts in violation with the rules as referred to in article 7, provided however that the Employer has issued a prior written warning  to the Student.  

Article 15.

In case of conflicts the Student shall try to solve the problem with the supervisor on the side of the Employer. If they do not reach a solution of the problem(s), the problem will be discussed with supervisor on the side of the University.

Article 16.
This Contract shall be governed by Dutch Law. General terms and conditions of the Employer, whatever named, shall not be applicable to this Contract. Disputes will be amicably settled between the Parties. If an amicable solution cannot be reached the Civil Court in Arnhem, the Netherlands, will be the competent court

Agreed and signed by

	Employer
	
	
	Student 
	
	Wageningen University

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	

	Place:
	
	

	Date:
	
	


Annex 1 Internship Programme (Project Description)

	Project and execution:


Annex 2 Learning Agreement
 

	The specific learning outcomes for this work placement are:

	


	The requirements on the report of the work placement are:

	


The excel form Assessment Internship Wageningen University
 will be used.

The percentages used in the assessment form will be:

	Learning outcomes (assessment criteria)
	percentage

	A. Professional skills
	

	B. Report internship
	

	C. Self reflection on internship
	

	D. Presentation 
	

	E. Examination
	


	The assessment will be done in week 
	


Agreed and signed by

	Student
	
	University supervisor

	
	
	


Appendix 8. Internship evaluation form by external internship supervisor
Internship evaluation Wageningen University

Report of the final evaluation meeting at the end of the internship period

Name student:





Registration number:

Company/Organisation: 



Name supervisor(s):




Email address: 

Date of final evaluation meeting
:
1. The task(s) of the student during the internship period:

(summary of the internship plan)

2. The results of the work during the internship period:

(short description of results, confidentiality, oral and written reporting )

3. Performance of the student during the internship period

(energy, interest, responsibility, independency, punctuality, cooperation, 360 ° review,  etc.)

4. Judgement on the student from the internship supervisor: 

(Mark a category, if possible, the personal skills mentioned below)

For a description of the marks within these categories use the rubric in Appendix E.
	Assessment of professional skills
	2-3
	4-5
	6
	7
	8
	9-10

	Initiative and creativity
	
	
	
	
	
	

	Insight in functioning in another organisation
	
	
	
	
	
	

	Adaptation capacity
	
	
	
	
	
	

	Commitment and perseverance
	
	
	
	
	
	

	Independence
	
	
	
	
	
	

	Handling supervisor’s comments and development skills
	
	
	
	
	
	

	Time management
	
	
	
	
	
	

	Presentation; graphs, structure
	
	
	
	
	
	

	Oral presentation and defence
	
	
	
	
	
	


5. Student’s opinion about his/her future career(and advice of internship supervisor(s))
Name and signature of the internship supervisor

Name and signature of the student

Date:






Date:

To be filled in by Wageningen University:

Name and signature of the responsible internship coordinator of  Wageningen University.

Date: 






Course code: 

Appendix 9. Colloquium Request Form

	Colloquium request
(the presentation must be held in English, otherwise contact your supervisor)

	Name:

	Student number:

	Phone number:

	

	Day - Date:


	Time:

	

	Internship / Research proposal / final colloquium*


	

	Title:



	Send your summary at least 8 days before your final colloquium to office.mst@wur.nl 

Send your summary at least 8 days before your research proposal/internship to office.mst@wur.nl 

	

	Supervisors: 1.

	                     2.

	

	At least 8 days before your colloquium also hand in 3 copies of your thesis and mail a digital version (pdf) to office.mst@wur.nl. 

	Also important is the Research Record Form, you need to hand it in after your final colloquium (the form with the autographs). 


Signing the request

____________________

____________________________________

Date




Signature (Thesis Supervisor)

* Let us know what sort of colloquium you have, cross out the other one. 

Do not fill in!

	Room:



	Beamer:



	Lap-top:



	Email:



	Announcement:



	Electronic mark form:




Appendix 10. Student record form BSc thesis and BSc upgrade
Full name____________________________
Address:______________________________________

Student registration no.:_____________________________________________________________________

E-mail address:____________________________________________________________________________

Tel. No.:_________________________________________________________________________________

	
	Required Information and signatures:

	· Registration date:
	

	· Total number of credits:
	

	· Title of research:
	

	· Name and telephone number of scientific supervisor:
	

	· Name and telephone number of scientific co-supervisor:
	

	· Expected starting date of research:
	

	· Expected completion date of research:
	

	Participation in MST final research/internship colloquium
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	Approval of last draft of final BSc report
	

	· Signature of scientific supervisor:

· Signature of co-supervisor:
	Date:

Date:

	
	

	Date of BSc final research colloquium and oral examination
	

	Final mark for BSc research project
	

	· Signature of scientific supervisor:
	Date:
	

	· Signature of scientific co-supervisor:
	Date:
	

	· Signature of department professor:
	Date:
	


Appendix 11. Student record form Academic Internship

Full name____________________________
Address:______________________________________

Student registration no.:_____________________________________________________________________

E-mail address:____________________________________________________________________________

Tel. No.:_________________________________________________________________________________
	
	Required Information and signatures:

	· Registration date:
	

	· Total number of credits:
	

	· Title of research:
	

	· Name and telephone number of scientific supervisor:
	

	· Name and telephone number of scientific co-supervisor:
	

	· Expected starting date of internship:
	

	· Expected completion date of internship:
	

	· Name and address of company/ department:
	

	· Name of company/department supervisor:
	

	· Telephone number of company/department supervisor:
	

	· Company/ department telephone number where student can be reached:
	

	Submission completed financial reimbursement form
	

	Participation in MST final research/Internship colloquia
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	Co-referent in MST final research/Internship colloquium
	

	1
	· Name of student and title of colloquium:
	Date:

	· 
	· Name and signature of instructor:
	

	
	


	Approval of draft of final internship report
	

	· Signature of scientific supervisor:
	Date:

	· Signature of scientific co-supervisor:
	Date:

	
	

	Date of final internship colloquium and oral examination
	

	Final mark for internship project
	

	· Signature of scientific supervisor:
	Date:
	

	· Signature of scientific co-supervisor:
	Date:
	

	· Signature of company supervisor
	Date:
	

	· Signature of department professor:
	Date:
	


Appendix 12. Student record form MSc thesis
Full name____________________________
Address:______________________________________

Student registration no.:_____________________________________________________________________

E-mail address:____________________________________________________________________________

Tel. No.:_________________________________________________________________________________

	
	Required Information and signatures:

	· Registration date:
	

	· Total number of credits:
	

	· Title of research:
	

	· Name and telephone number of scientific supervisor:
	

	· Name and telephone number of scientific co-supervisor:
	

	· Expected starting date of research:
	

	· Expected completion date of research:
	

	· Name and address of company/department:
	

	· Name of company/department supervisor:
	

	· Telephone number of company/department supervisor:
	

	· Company/ department telephone number where student can be reached:
	

	Approval of MSc research proposal (copy enclosed)
	

	· Signature of scientific supervisor:
	Date:
	

	· Signature of scientific co-supervisor:
	Date:
	

	· Signature of company supervisor (for external research):
	Date:
	

	· Signature of department professor:
	Date:
	

	Approval of MSc research proposal colloquium 
	
	

	· Signature of scientific supervisor
	Date:
	

	Submission completed financial reimbursement form
	

	Participation in MST research proposal colloquia
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	Co-referent in MST research proposal colloquium
	

	1
	· Name of student and title of colloquium:
	Date:

	· 
	· Name and signature of instructor:
	

	Participation in MST final research/internship colloquia
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	· Title:
	Date:

	· Name and signature of instructor:
	

	Co-referent  in MST MSc final research/internship colloquium
	

	1
	· Name of student and title of colloquium:
	Date:

	
	· Name and signature of instructor:
	

	Approval of draft of final report
	

	· Signature of scientific supervisor:
	Date:

	· Signature of scientific co-supervisor:
	Date:

	Date of final MSc research colloquium and oral examination
	

	Final mark for MSc research project
	

	· Signature of scientific supervisor:
	Date:
	

	· Signature of scientific co-supervisor:
	Date:
	

	· Signature of company supervisor (for external research):
	Date:
	

	· Signature of department professor:
	Date:
	


Appendix 13. Expense claim copying costs

Compensation MSc-thesis: 




€ 25,00
⁯
Compensation BSc-thesis: 




€ 10,00
⁯
Compensation internship report: 



€ 15,00
⁯
Name and initials:
_______________________________________________

Address:

_______________________________________________

Postal code and city:_______________________________________________

Country:

_______________________________________________

E-mail address:
_______________________________________________

Tel. no.:

_______________________________________________

Name Supervisor:________________________________________________
Swift / BIC code:
_______________________________________________

IBAN no.:

_______________________________________________

Sort code (for UK):
_______________________________________________

Appendix 14. Financial reimbursement form 



                                                                                  

Management Studies Group








Hollandseweg 1

Date:






6706 KN Wageningen

Tel. 0317-484160

Fax 0317-485454

E-mail address: office.mst@wur.nl

After this form is completed, Management Studies Group will supply an invoice for:

· Cost of overhead Management Studies Group (450 Euro, excl. VAT)
Student name











Student registration no.








Address























Tel. no.












E-mail address











Field of study











Organisation name










Address











VAT number










Organisation supervisor









Position











E-mail address











Tel. no.












Management Studies supervisor








Position











E-mail address











Tel. no.












Abstract (maximum of 250 words that describes the research for the general public);


Management summary (one to two pages that describe the research objectives, the methods used, and the most important conclusions and recommendations);


Introduction (factors leading to the research, objective of the report and the time frame of the research), plus two or three keywords for bibliographic searches;


Description of relevant characteristics of the organisation in which the research was conducted (in the case of external research), based on e.g. an organogram, trade developments, turnover, number of employees etc.;


Problem analysis (detailed research of the problem and analysis of the problem-owners);


Research design (definition of the problem and research questions, and justification of the theoretical perspectives, applied research methods);


Theoretical framework;


Results (description and interpretation of the results using tables, graphs, etc.);


Discussion (critical analysis of the results, indication of risks related to the assumptions made, suggestions for further research);


Conclusions and recommendations for the management (answers to research questions);


Reference list;


Appendixes.








� See for the address and staff of the department/appendix 3.


� This can be the supervisor.


� This name can be entered later.


� This means that the student has completed all requirements for starting with this master thesis.


� � HYPERLINK "https://portal2.wur.nl/sites/owi/kwaliteitszorg/Policy Documents and Forms/Thesis assessment form WU uk v10 " ��https://portal2.wur.nl/sites/owi/kwaliteitszorg/Policy Documents and Forms/Thesis assessment form WU uk v10 �


� This Master Thesis Agreement form is established by the Board of the Education Institute in September 2009: it is a revision of the Thesis Contract used at WU since January 1996.


� � HYPERLINK "https://portal2.wur.nl/sites/owi/kwaliteitszorg/Policy Documents and Forms/thesis-letter-061102.pdf " ��https://portal2.wur.nl/sites/owi/kwaliteitszorg/Policy Documents and Forms/thesis-letter-061102.pdf � 


� Wageningen University, Educational Institute, 15.08.2011


� This can be another staff member than the representative of the chair group.


� This is an agreement between the student and the university supervisor.


�� HYPERLINK "https://portal2.wur.nl/sites/OWI/kwaliteitszorg/Policy%20Documents%20and%20Forms/Internship%20assessment%20form.xls" ��https://portal2.wur.nl/sites/OWI/kwaliteitszorg/Policy Documents and Forms/Internship assessment form.�
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