
1 
 

 

 

 

Course guide MSc Internship at the 
Environmental Policy Group (ENP)  

(ENP 70424 – ENP 70439) 
 

 
 
 
 

 
 
 

 
 
 
 
 
 

Version 2018 - 9  



2 
 

ENP Internship guidelines 
 
This guide provides key information on doing an internship with the Environmental Policy Group. Before 
contacting potential host organisations and potential supervisors at ENP, we recommend that you read 
this guide carefully. First, we describe the general profile of the course, and then the different steps in 
the internship trajectory: finding and arranging internship, doing the internship, and reporting and 
evaluation. We end with some tips and a checklist. 

1. Profile of the internship  
 

Aim and activities 
The academic internship is a period of work, study and reflection in a real-world working environment. The aim 
of the academic internship is to let you experience and reflect on the potential professional environment in 
which you could work after graduating from your degree programme. The internship provides an opportunity 
to work outside Wageningen University at a host organisation, e.g. a company (consultancy firm, industry, etc.), 
a public institution, a research organisation, another university, or a non-governmental organisation. The tasks 
you complete have to be of a sufficiently high standard to reflect the desired level of recent Wageningen 
graduates. You could, for example, work on a research project, a policy document, a communication plan, an 
evaluation report, a design, or education materials, to name a few. 
 

Contact persons and supervisors 
Contact persons: dr. Mattijs Smits (for MES and MUE students) or dr. Kris van Koppen (for other master 
programs). Appointments for a meeting with Mattijs or Kris, to discuss your internship, should be made via an 
email to Corry Rothuizen (secretary ENP): corry.rothuizen@wur.nl.  
Supervisors / examiners of internships can be all teaching staff ENP. 
 
For more details on organizing the internship, see Section 2, Finding and arranging an internship. 
 

Study load  
A student may perform an internship with a study load of 24, 27, 30, 33, 36, or 39 credits (ECTS) dependent on 
the study programme. 24 ECTS means for 16 weeks of fulltime work (42 hours/week), which includes the 
writing of the internship reports (product and reflection report). It is possible to diverge from a full-time 
internship, for example to an internship of 4 days a week, but only if both the internship provider and the ENP 
supervisor agree. In this case, the total working load in credits remains the same, but it is stretched over a 
longer period in time. 
 

Learning outcomes  
The learning outcomes of an internship may vary with the kind of internship and your personal targets for your 
internship work. Generally, it is expected that after completing the internship, students are able to: 

• apply knowledge and skills acquired during your study in a working environment;  
• expand your professional network; 
• work independently with commitment, perseverance and show initiative; 
• handle feedback and ask for it timely; 
• reflect on your functioning within an organisation; 
• adapt to a new working environment and work with a feeling for the organisation; 
• plan and keep to a time schedule; 
• present major results of your work in writing and orally in a comprehensive manner for a specific 

audience. 
 
In addition to the above-mentioned learning outcomes, you formulate your own specific learning outcomes in 
consultation and agreement with your Wageningen University supervisor. For example, you may want to 
formulate personal or technical skills that you would like to acquire or expand on during your internship. You 
will add these to the Learning Agreement for the internship (see below). 

mailto:corry.rothuizen@wur.nl
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Prerequisites  
Specific requirements for each Master’s programme can be found in the Study Handbook. In addition, you 
should be officially enrolled as an MSc student of Wageningen University during the entire internship period. 
 
 

2. Finding and arranging an internship 
 

What is an appropriate internship? 
An internship can be done at various organisations, like research institutes, governmental agencies or firms all 
over the world, as long as the internship is related to environmental policy in a broad sense (including not only 
governmental policy, but also environmental policy and management in other organizations) and that your 
activities (and supervision) are predominantly at an academic working level. The location and character of the 
internship should reflect the possible first working environment of a recently graduated student from an 
environmental policy-oriented MSc.   
 
To achieve the aims of an internship, an appropriate internship provider should meet the following 
requirements:  

• it must have expertise, or at least access to expertise in the domain of the internship assignment; 
• it can guarantee that in carrying out the internship activities, the student will be engaged in 

discussions and activities at an academic professional level; 
• it can guarantee regular supervision on an academic level by at least one staff member of the 

organisation. 
It must be clear to the internship provider that the student’s learning process is the most important aspect of 
the internship, rather than productivity and results. 
 
Organizations that have experience with university internships usually are aware of these requirements and 
see to it that they are fulfilled. When searching for an internship, however, check whether this is the case for 
the organisation you contact. Particularly, be cautious when it appears that the organisation wants the intern 
to bring expertise that it fully lacks itself. Also check whether the internship assignment has sufficient level for 
you to reach the learning outcomes.  
 

How to find an internship? 
It is good to start thinking about the internship early in your Masters, and at least 6 months before you want it 
to start (especially if you want to go abroad). Think about the career you would like to pursue, the kinds of 
organizations that are most relevant, and examples of organizations that appeal to you as potential internship 
providers. If you meet representatives of such organisations, talk with them about internship opportunities. 
Ask fellow students and lecturers about their experiences, and browse the internet on organisations or 
businesses of your interest who may take interns. There is no such thing as a database of internship 
organizations you can choose from, so a pro-active approach is needed. 
 
It is part of the learning process that you are actively engaged in the search for an appropriate internship 
position, and that you organise all the arrangements with the internship provider yourself. Usually a student 
will write or phone the preferred internship provider asking for possible internships. It is common to send a 
motivation letter and CV. Should there be common ground, then you will usually be invited to an interview as 
part of the application process. You should have a clear idea about your personal leaning outcomes as input for 
your interview. The experience of finding an internship also is valuable practice for a future job application. 
 
While the student has the main responsibility, ENP can provide help in the process. If you want to discuss the 
possibilities for internships, you can make an appointment with one of the contact persons at the ENP group 
(see above). Once you have a roughly outlined idea of the kind of internship you would like to do, you can 
contact an internship supervisor at ENP (either directly, when you already had contact about the internship or 
(if you have one) your thesis supervisor, or through the contact person mentioned above). 
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Once you have found a possible internship, contact your supervisor at ENP (again), to keep her or him informed 
and if needed, to discuss how to best approach the organization you found. If required by the internship 
provider, the ENP supervisor can write a recommendation letter.  
 

Internship contract and learning agreement 
Once you have found an internship, you should complete the internship contract and learning agreement 
forms. Take care to formulate and discuss the contract and agreement with both your supervisors (the ‘host 
supervisor’ at the internship organization and the ENP supervisor) before the actual start of the internship. The 
contract is signed by your internship organization, you, and your ENP supervisor. The learning agreement, 
which lists your intended learning outcomes is signed only by you and your ENP supervisor. The contract should 
be signed before or within the first days of your internship. The learning agreement should be finalized and 
signed before or within the first weeks of the internship. Make copies of both contract and agreement for 
yourself, internship provider, ENP supervisor, and your study advisor. 
 
The standard text of the internship contract and learning agreement is available on the ENP site under the link 
“Information for students”. In principle, the articles of the contract cannot be changed. If an internship 
provider urges for modifications (which sometimes is the case), contact your ENP supervisor on how to deal 
with that. Some internship providers will also offer their own contract. In such a case the WU internship 
contract remains mandatory as well. 
 

Two types of internship programme 
The internship contract has an annex describing the internship programme, that is, the main activities that will 
be assigned to the intern. This programme is indicative; in agreement with the supervisors, it can be adapted in 
the course of the internship when needed.  
 
In terms of activities there are two basic ideal-types of internships: task-oriented and research-oriented 
(in practice, this is of course a continuum). In a task-oriented internship you will carry out several 
different tasks relevant to the organisation. In a research-oriented internship you will mainly carry out 
one research project. Both types of internship are allowed. If you do a task-oriented internship, it is 
recommended that you include one or two larger assignments, which you can carry out from the 
beginning to the end; in this way, you bring more focus in your work and avoid too much fragmentation. 
If you do a research-oriented internship, it is good to also include a few activities that help you orientate 
on the organisation and its professional field, or that contribute to other learning outcomes you aim at in 
addition to research competences. Note that both types of internships require you to work on an 
academic level, suitable for freshly graduated MSc students. 

Formulating learning outcomes 
The most important part of the learning agreement is the description of the specific learning outcomes for the 
internship. It is important to formulate clear and specific learning outcomes, because they will support you in 
giving shape to your internship activities and in writing the reflection report. They are also important in the 
evaluation of the internship. Make sure to discuss the learning outcomes and your progress regularly with both 
of your supervisors. 
 
Try to formulate different types of learning outcomes. You may want to focus on increasing your level of 
knowledge on certain topics, but also focus on specific skills (e.g. networking, presenting) or attitudes (e.g. 
being open-minded). There is no guideline as to how many learning outcomes of each type you need (as this is 
highly personal), but a good mix is generally advisable. 
 
In formulating these specific learning outcomes you can build on the learning outcomes listed above, and if you 
wish, you can add other outcomes as well. A useful heuristic in making good learning outcomes is the SMART 
principle of target setting.  

- Specific: try making the outcomes specific to your preferences and the organization. What is it that 
you want to learn for your personal development, and what sort of experiences are particularly found 
in this organization? And how do your learning outcomes fit in with the type of activities of your 
internship? 
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- Measurable:  learning outcomes of an internship are often hard to quantify, but still it makes sense to 
think about the level of learning you want to reach. For example, if you want to improve in 
presentation skills, will you aim at doing one presentation, or doing many? 

- Action-related: think about the sort of actions you can do to reach the learning outcome, and if 
possible, add them to the description of the outcome. For example, to the learning outcome of 
improving project acquisition skills, you might add ‘by being present in several project acquisition 
meetings’. 

- Realistic: obviously, your learning outcomes should be practically achievable within the internship 
organization and the time frame of your internship.  

- Time-bound: the main time-frame of your internship is obviously the internship period, but in some 
cases it could make sense to further specify the time-frame. For example, if you aim to improve your 
writing skills, is that mainly done in the end, by writing the report, or over the whole period, by 
engaging in different writing tasks and asking for feedback. 

 
Well-formulated learning outcomes will help you to gear your internship activities to what you would like to 
achieve. If needed they can be adapted in the course of the internship, preferably in dialogue with your 
supervisors. 
 

2. Doing the internship 
 

Supervision  
During your internship you will have two supervisors:  

1. The internship supervisor is your supervisor on behalf of the internship provider. He/she will guide you 
through your daily activities and give feedback on your performance. In principle, your internship 
supervisor should be a university graduate.  

2. The ENP supervisor advises and supports you before the start of the internship, e.g. on defining 
specific personal learning outcomes, finding an internship position that meets these goals, clarifying 
questions concerning the internship, and assessing your performance at the end of the internship. If 
you experience difficulties during the internship that cannot be discussed with the internship 
supervisor, do not hesitate to contact the ENP supervisor who is there to help if difficulties arise.  
If feasible and useful, the ENP supervisor may pay a visit during the internship period or attend a 
presentation of the student at the internship location by the end of the internship. Agreements on 
these meetings are made in mutual agreement among the student, ENP supervisor and host 
supervisor. 

 
For a successful internship, it is important that you not only discuss progress with the internship supervisor, but 
also that you regularly inform the ENP supervisor. Therefore, we recommend that you discuss (via phone/ 
Skype/ email) your progress and performance with your internship supervisor and ENP supervisor at least twice 
(e.g. after one month and towards the end of the internship). In addition, regular contact (e.g. monthly) 
between you and your ENP supervisor is important to discuss progress in terms of internship tasks and 
personal learning goals, planning the next phase, and any other issues that may have arisen during the 
internship. It is important that you take initiative to inform the ENP supervisor and ask for specific feedback 
that the supervisor then can provide.  
 
Before the start of the internship, you, your internship supervisor and the ENP supervisor agree on the number 
and frequency of contacts and means of feedback. This will be included in the learning agreement. 
 
 

Activities  
During your internship you will work on one main research project and/or several specific tasks, depending on 
the type of internship programme, under guidance of your host supervisor(s) and in collaboration with your 
team members at the internship organisation.  You will have a position as a (junior) employee at an academic 
level.  
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Apart from carrying out the assigned tasks, it is important that you regularly evaluate whether your internship 
takes shape as you intended it when you formulated the learning outcomes. If it does not, you can discuss this 
with your supervisors, and inquire whether it is possible to change or add activities. It is also recommended 
that you regularly make notes on your activities and achievements to help you writing the reports at the end of 
the internship period. If possible, you can reserve time in the last weeks of your internship to write the 
internship reports. 
 

3. Reporting and assessment  
 
Your internship is concluded by the writing of your internship reports and the evaluation by the host 
supervisor. There are two internship reports: the product report, presenting the results and products of your 
internship, and the reflection report, describing your personal development and lessons learned and reflecting 
on them. 
 

Product report 
The product report is the main internship report. In the introduction of the report you briefly describe the 
internship organization and the activities you have carried out. You also present an outline of the rest of the 
report. The structure of the rest of the report depends on the type of activities.  
 
If you did a task-oriented internship, the report should present the main products you have made or 
significantly contributed to. You do not need to rewrite any of these products for the report, but you can add 
them in chapters or annexes. Products may include presentations, (co)authored documents, letters written, 
research reports, and others. Make a balanced selection that is representative for your activities and learning 
outcomes and provide a clear introduction and other pieces of text to connect them and show the broader 
relevance of these issues in light of your study programme (if possible, using academic literature). 
 
If you did a research-oriented internship, the rest of your report will be structured as a normal research report, 
including theories and methods, results, discussion, conclusions, and recommendations. 
 
The total size of the product report (including the annexes) can vary from some 25 to over 100 pages, 
depending on the internship. In principle, this is a report that may be read by other students interested in the 
internship organization and the products you made. On request of the student or the internship provider, 
however, the portfolio and/or the report may be labelled ‘confidential’. In this case, you, the internship 
provider and the ENP supervisor may agree on and sign a confidentiality agreement before starting the 
internship. Confidential products will be stored by Wageningen University, but will not be accessible for third 
parties without prior consent of the internship provider and ENP. 
 

Reflection report 
In addition to the internship report, you have to write a report in which you reflect upon the internship itself 
(i.e. content, organisation, company, country, etc.) and especially on your functioning within the organisation 
and the personal goals you formulated in consultation with the ENP supervisor. For this report, you will be 
guided by your ENP supervisor. Suggested points to include in the report are:  

• an introduction on the internship (including period, main tasks, supervision) 
• your intended learning outcomes 
• the main activities contributing to reaching this outcomes, including an estimation of the time 

spent on each activity (roughly, in days) 
• an assessment of your achievements in terms of the intended outcomes 
• a reflection on your performance and contribution to your team/organisation (if applicable), and 

on its culture and structure  
• other lessons learnt 

a reflection on your achievements: looking back, what would you do differently; which points of attention do 
you take from the internship for further improvement; what are the implications for your view on career 
perspectives? 
In general, the report should at least contain an explanation of the learning outcomes formulated at the start 
of the internship, a critical evaluation of the extent to which these outcomes were reached (including the 
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activities relevant for each of them), and a set of new learning outcomes, formulated during and at the end of 
the internship. While the content of the report is more important than its length, a personal reflection report 
should at least cover four pages / 2200 words as a rule of thumb,. 
 
The reflection report is in principle a confidential report that will only be read by your host supervisor (this is 
recommended but not mandatory) and by the ENP supervisor and examiner (usually the same person). The 
reflection report is graded by the ENP supervisor, for the item Report on self reflection in the final assessment 
form. 
 

Oral presentation 
At the end of your internship, you are  expected to give an oral presentation at the internship provider. The 
internship supervisor is expected to attend your presentation and provide feedback. It is also good (and nice) to 
invite your colleagues. If possible, the ENP supervisor will also be present or try to attend the presentation 
digitally via skype, video conference, or through a recording of the actual presentation. In both cases, a copy of 
the slides should be sent to the ENP supervisor. 
 

Handing in the reports 
Both reports should be handed in as a pdf file, each with a title page describing the internship title, supervisors, 
and student name with registration number. Some supervisors may also require a hardcopy.  We recommend 
that you submit a draft of your reports to the ENP supervisor for feedback before handing in the final version. 
 

Assessment of the internship  
At the end of the internship, the internship supervisor has to give his or her evaluation in the format of 'Annex 
B' (available at the ENP site). This assessment covers the professional skills, and the products (reports and other 
outputs produced or performed, such as presentations, or activities organized). If your internship supervisor 
would like to have more information, you can provide him or her with the rubric (Annex D, available at the ENP 
site). After your internship supervisor has made the evaluation, we recommend that he or she has a meeting 
with you where it can be explained to you. Use the original assessment form, have it signed by the internship 
supervisor and you, and hand it in to the ENP supervisor as original hardcopy or as a scan of this original 
hardcopy. 
 
Wageningen University, in person of your ENP supervisor / examiner, is responsible for the final assessment. 
The assessment is based on the internship reports (product report and reflection report), on observations at a 
visit (if it is made) and on the evaluation by the internship supervisor. The latter has a major influence on the 
final grading, but the final assessment by the ENP supervisor may deviate due to differences between 
Wageningen University and the internship provider in expectations, requirements, and grading conventions. 
The assessment is made on the official assessment form (Annex C) and communicated to the student and 
internship supervisor. Usually, there will be an evaluation meeting to further comment and explain about the 
internship process and the assessment, but this is not mandatory.  
 

4. Tips and checklists 
Information 
This course guide, all annexes referred to above, and some other internship information can be found on 
the ENP website, under information for students > documents for internship at ENP. 

Here is a list of the annexes that are available there: 

• Annex A: Wageningen University Internship Contract, Description of the Project (Annex 1) and 
Learning Agreement (Annex 2)  

• Annex B: ENP form for the evaluation of the performance of the student by the host supervisor (of the 
internship organisation) 

• Annex C: Final internship assessment form for grading the internship by Wageningen University 
• Annex D: ENP rubric for MSc-internship evaluation be used in conjunction with the evaluation and 

assessment forms (Annexes B and C) 
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Evaluation items 
The following items are evaluated for the final assessment form (Annex C):  
  
Professional skills (40%) - to be assessed by host supervisors and, additionally, ENP supervisor 

1. Initiative and creativity  
2. Insight in functioning of another organisation 
3. Adaptation capacity 
4. Commitment and perseverance 
5. Independence 
6. Handling supervisor's comments and development skills 
7. Time management 

 
Report internship (35%) - to be assessed by both supervisors on the basis of the product report 

1. Formulation goals, framework project 
2. Theoretical underpinning, use of literature 
3. Use of methods and processing data 
4. Reflection on results 
5. Conclusions and discussion 
6. Fluency of language and writing skills 

 
Self reflection on internship (20%) - to be assessed by the ENP supervisor on the basis of the reflection report 

1. Self reflection in report 
 
Presentation (5%) - to be assessed by host supervisor and, optionally, ENP supervisor 

1. Presentation: graphs, powerpoint 
2. Oral presentation and defence 

 
Percentages are the weighing factors (to be filled in on the Learning Agreement). For more information on the 
criteria used in evaluating the items are assessed, see the ENP rubric (Annex D).  
 

Insurance  
A ‘normal’ travel accident and luggage insurance may not be sufficient if you go abroad for your internship. You 
may want to use the free WUR travel accident and luggage insurance if you go on an internship abroad. For 
more information, go to the Student Service Centre (SSC). This insurance is applicable only during the actual 
internship; if you plan to travel after your internship, you will need to take out a personal travel insurance for 
that purpose. It is not wise to have two insurances at the same time as there can be disagreement on which 
insurer should pay in case of an accident. Therefore, if you have a (continuous) travel insurance policy, you 
should cancel that for the period of your study abroad, but make sure that it is reinstated when you start your 
travels after your internship.  
 
Students have to take out a health insurance with world coverage themselves.  
 
All students are automatically insured for liability insurance (=WA verzekering) during study activities (lab work, 
field work etc.), but not during their leisure time.  
 
For international students studying at Wageningen University special arrangements are made regarding 
insurances. For more information they should contact the SSC.  
 

Grants  
In some cases, there are opportunities for travel cost funding. See: 
https://www.wur.nl/en/Education-Programmes/master/Study-grants.htm  
https://www.wur.nl/en/Education-Programmes/Current-Students/Trvel-Funding.htm 
 

https://www.wur.nl/en/Education-Programmes/master/Study-grants.htm
https://www.wur.nl/en/Education-Programmes/Current-Students/Trvel-Funding.htm
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For more information about other grants see the following websites:  
https://www.wilweg.nl/financiering/beursopener (unfortunately in Dutch only), 
https://www.wilweg.nl/english-information/scholarships-administered-by-nuffic and 
www.wageningenur.nl/en/About-Wageningen-University-Fund.htm 

 
Checklist for organizing an internship 
1. At least three months, but for internships abroad, at least six months before the planned start of the 

internship: 
• Orientate yourself on possible internships. 
• Prepare a motivation letter and CV for an internship position at the selected internship providers. 
• Contact potential internship providers. 
• Find an internship supervisor at the internship provider. 
• Find a supervisor at ENP (if needed, with the help of contact persons at ENP) 
• Prepare for the meeting with your ENP supervisor by reading the course guide and formulating 

personal goals and ideas about preferred internship providers. 
• Discuss the internship options and (if you found one already) specific tasks with the ENP supervisor 

and the internship supervisor. 
• Fill in Wageningen University Internship Contract and Learning Agreement together with ENP 

supervisor and host supervisor  
• Hand in Wageningen University Internship Contract and Learning Agreement to:  

o ENP supervisor  
o the study advisor of your study programme.  

• If applicable fill in the internship contract of the host institution 
• If all applications are rejected, contact the ENP supervisor to discuss other options. 

 
2. One month before start of internship: 

• Fill in the Wageningen University internship contract or the internship contract of the internship 
provider together with your supervisors, and send the signed contract to the internship coordinator. 

• Fill in the Wageningen University learning agreement in consultation with the internship supervisor 
and the ENP supervisor. It may take one or more drafts before the learning agreement is approved.  

• If applicable, contact the owner of your room to organise subletting your room. 
 

3. One month after the start of the internship: 
• Organise a meeting (in person, by e-mail or by skype) between the internship and ENP supervisors and 

between you and ENP supervisor (separately) in which content, progress, personal performance, 
problems and cultural issues can be discussed. 
 

4. Monthly (or regularly, as agreed) during the internship: 
• Send an e-mail to your ENP supervisor about your wellbeing, progress, personal goals, and your plans 

for the next month. 
 

5. At least one month before the end of the internship: 
• Arrange a day, time and location for the oral presentation (at the internship provider).  

 
6. Approximately three weeks before the end of the internship: 

• Provide a draft of products to the internship provider for a check on a correct representation of the 
organisation and projects, and on confidentiality. 
 

7. Before the end of the internship: 
• Submit the products, the personal reflection report, your student number and internship code, and a 

copy of the oral presentation to the internship supervisor and ENP supervisor. 
• Check your approved study programme (SPA) for the correct internship code and make sure this code 

is noted on the evaluation form by the ENP supervisor. 
• The internship supervisor will send the signed evaluation form of the student’s performance to the 

ENP supervisor. 

https://www.wilweg.nl/english-information/scholarships-administered-by-nuffic
http://www.wageningenur.nl/en/About-Wageningen-University-Fund.htm
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8. After the internship: 
• The ENP supervisor will make sure the mark is registered at SSC. Please note that advance registration 

for the internship at SSC by the student is not needed. 
• Check that the internship code that is given corresponds to the code in your approved study 

programme (SPA).  
 
*For internships abroad:  

• Arrange proper insurances  
• Make sure you have the right vaccinations for the country you are travelling to  
• Apply for a visa  
• Arrange tickets  
• Arrange housing  
• Fill in the form ‘OV studentenkaart buitenland’ and hand in your OV card in order to receive a refund 

of travelling costs (for Dutch students only) 
• Apply for grants (optional) 
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