Wageningen University Master Thesis Agreement – Human Nutrition (HNE)
	This Wageningen University (WU) master thesis agreement serves to lay down agreements between a master student and a chair group. The agreement registers rights and duties of both parties and is a further supplementation and elaboration of the Higher Education and Research Act (WHW), Education and Examining Regulations and the Student Charter. 
The agreement has to be completed for each master thesis by the student and a representative of the chair group (the supervisor) before the start of the study activities.

Student and supervisors (on behalf of the examiner) sign the agreement. The student then sends a scan of the agreement to the student secretariat (studentdesk.hn@wur.nl) with a cc of this email to the supervisor(s).  Thereafter, the students hands in the original of the contract with the signatures at the student secretariat.
When the agreement is modified the student will receive a copy of the adjusted form. 
For complaints on the supervision or assessment the student can appeal to:
- The study advisor for advice and support
- The Examining Board for advice on procedures or an official complaint.
- The Examination Appeals Board.
- A dean or a Confidential advisor for students

For additional information see the explanation on page 4.


1. Information on student and chair group

	Student:
	

	Study programme:
	

	Registration number:
	

	Study advisor:
	


	Chair group:
	 FORMCHECKBOX 
 Nutrition and Health over the Lifecourse

	
	 FORMCHECKBOX 
 Nutrition and Disease

	
	 FORMCHECKBOX 
 Nutrition, Metabolism and Genomics

	
	 FORMCHECKBOX 
 Nutrition and Pharmacology

	
	 FORMCHECKBOX 
 Sensory Science and Eating Behaviour

	Supervisor(s):
	

	Examiner
:
	

	Course code:
	HNE 8


The student is informed upon the (written) guidelines and rules of the chair group for thesis students: 

	yes/no


2. Prerequisite course(s) [see appendix]
	Course code:
	
	
	Passed:
	yes/no

	Course code:
	
	
	Passed:
	yes/no


3. Admission to the thesis

	Bachelor Nutrition and Health passed?
	
	yes /no

	
	
	
	

	If no, RO0 courses followed:
	
	Passed:
	yes /no

	[see appendix]
	
	Passed:
	yes /no

	
	
	Passed:
	yes /no

	
	
	Passed:
	yes/no


	Other Bachelor passed?
	
	yes /no


If yes, which Bachelor: 

	


4. Title and planning

	Title of the thesis project:
	

	Date of completion parts of thesis:
	

	Date of start:
	


	Date of finish:
	

	Special arrangements for planning:
	


5. Arrangements on supervision

	(Arrangements on the type and intensity of meetings of student and supervisor, on role and responsibilities when more supervisors or more chair groups are involved, and on participation in the HNE Thesis Rings)

Participation in HNE Thesis rings:  yes* /no
*if yes, students should register themselves via the contact person of their chair group, see www.humannutrition.nl > Education> Thesis or the MSc Thesis Course Guide.


6. Arrangements on facilities

	(Work place (office/lab), access to buildings and locations. Availability and use of equipment, materials and facilities, reimbursement of printings costs (please fill out the form on page 7)

Barcode of student card ( for access to Helix ): 


7. Arrangements on report
	(Language and lay out, time and format of transfer of results and data, agreements on secrecy of results and publicity of the thesis report) 




8. Arrangements for individual situations

	(Circumstances beyond one’s control, disability, absence for special reasons, availability for <40 hrs/week, working from home)



9. Assessment

The assessment form for theses of WU, adapted by HNE, has to be used.
The percentages in the assessment form that will be used are:

	Learning outcomes (assessment criteria)
	Percentage
	Percentage1

	A. Research competence 
	30
	40

	B. Thesis report (‘scientific performance’ ‘protocol’ and ‘written report’)
	60
	50

	C. Colloquium
	5
	5

	D. Examination
	5
	5


1 Thesis project specialisation “C” at the chair groups “Nutrition, metabolism and Genomics” and “Nutrition & Pharmacology”
	The assessment will be done in week (on) 
	


10. Intellectual property of data
	All data used during completion of the MSc thesis are at any circumstances intellectual property of the Division of Human Nutrition. An MSc student is not allowed to own, share or publish anything about these data, except when explicitly agreed on with the supervisors. In case a student violates this rule, this may result in academic sanctions.


11. Signature

The student agrees to report any relevant change in circumstances, which may affect the results of the project to the supervisor. 

The student declares to be acquainted with rules and procedures of the chair group and with the assessment form.  The chair group declares to have provided the student with all relevant information (including rules, regulations, safety issues). 

	Wageningen, 
	
	
	
	
	
	

	
	
	Name
	
	Date
	
	Signature

	
	
	
	
	
	
	

	Student:
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Supervisor(s):
	
	
	
	
	
	

	(on behalf of the examiner)
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Explanation

1. Information student and chair group

The study advisor has to be asked for advice on the progress of the student and qualification for a master thesis. The study programme (study advisor) has to be informed about the arrangements students want to make for thesis projects in order to establish whether the programme allows the student to take this thesis and to keep record of the student’s progress.

The examiner will be the chair holder being responsible for the thesis.  The supervisor takes care of daily supervision. A supervisor from an external organization cannot have a formal role, and can not be involved in the marking because he is not a qualified lecturer. If more supervisors and chair groups are involved each role should be explained under item 5. WUR employees outside the university section (e.g. researchers) can be regarded as supervisor like a WU lecturer.

2. Prerequisites
Chairs can require a maximum of two prerequisite courses (in total 12 credits) for starting a thesis. These prerequisites have to be published in the study handbook. The student has to pass the exam(s) to gain access to the thesis. 

Thesis Nutrition and Health over the Lifecourse:

To be individually discussed, depending on the subject.
Thesis Nutrition and Disease
To be individually discussed, depending on the subject.
Thesis Nutrition and Pharmacology

To be individually discussed, depending on the subject. For patient-related subjects a proper background in statistics and/or physiology and/or clinical nutrition is required. For mechanistic subjects a background in (bio-)chemistry, pharmacology or molecular nutrition. 

Thesis Metabolism and Nutrigenomics

HNE-34806 Nutritional Genomics and Genetics or
HNE-34306 Advanced Metabolic Aspects of Nutrition or
MOB-30306 Control of cellular Processes and Cell Differentiation
Thesis Sensory Science and Eating Behaviour
Depending on the contents of the MSc thesis, either 

HNE-30306 Psychobiology of Food Choice and Eating Behaviour, or 

HNE-30506 Sensory Science I: Principles of Sensory Science, or 

HNE-30606 Sensory Science II: Instrumental Sensory Science.

3. Admission to the thesis
The chair group (supervisor, coordinator education) should contact the study advisor personally to be informed about the student being qualified for starting with the master thesis.

"RO-0 courses as mentioned in the study-handbook for the MSc Nutrition and Health programme: www.studyhandbook.wu.nl -> MSc -> MSc Nutrition and Health." :
Thesis Nutrition over the Lifecourse
Thesis Nutrition and Disease
HNE-24806 Introduction to Epidemiology and Public Health

MAT-14303 Basic Statistics

HNE-24306 Methodology Nutrition Research

MAT-24306 Advanced Statistics for Nutritionists
Thesis Nutrition and Pharmacology

Thesis Metabolism and Nutrigenomics

HNE-24806 Introduction to Epidemiology and Public Health

MAT-14303 Basic Statistics

HNE-24306 Methodology Nutrition Research

Thesis Sensory Sciences
MAT-14303 Basic Statistics
YMC-61303 Scientific Skills Training

MAT-20306 Advanced Statistics
4. Description and planning
In general reference can be made to a previously described project proposal of the chair group with subject and type of activities. It is considered very important that the student writes a detailed project description and is aware of all consequences with respect to type of activities, intensity and planning of work. If the student intends to interrupt the project for exams or leave the supervisor should agree in advance. 

5. Arrangements on supervision
A supervisor will have his own rules for planning meetings with students, for involvement of co-workers. Especially when more supervisors and chair groups are involved it should be avoided that the student is confronted with conflicting rules and opinions. Only one supervisor should be the focal point for the student. 

MSc thesis students have the option to participate in the HNE Thesis Rings. This are weekly meetings with up to 8 MSc students working on a master thesis and one staff member (chair). Within a thesis ring students will give each other feedback on their MSc protocol/thesis with respect to scientific writing (aspects like organisation, sentence structure, clarity, balance, depth etc). In this way students can learn from each other and supervisors should receive better quality reports. Participation is voluntary, but when participating full commitment is expected. More information can be found on www.humannutrition.nl > Education > Thesis.
6. Arrangements on facilities
The chair group takes care of the facilities the student needs. In general it should be assumed that the student is not familiar with the policy concerning priorities for use of equipment and facilities, and is not aware who is in charge of them. It should be explained to the student that arrangements can never be a guarantee for availability and that because of unpredictable circumstances the thesis project may have to be adapted with respect to time planning and/or content.  Chair group and student have to find solutions together.

7. Arrangements on report
Specific rules on the lay-out of a report, the transfer of data sets and processed results have to be agreed. 

The thesis project can be part of a larger project in which external partners are involved, or in which results may be generated that require confidentially. The university has rules on protection and embargo of scientific results. Thesis reports can be registered with a restriction on disclosure of contents. The examiners and supervisor(s), however, always need a full copy to assess the student. 

From October 2009 all master theses have to be uploaded to the Wageningen UR Digital Library through the AIR (Administration Enrolment data and Results). It is up to the involved chair group and student to decide whether the thesis will be made public or not in the Digital Library.
8. Arrangement for individual situations
The student is expected to be available 40hrs per week and be present from Monday till Friday. Exceptional situations (Circumstances beyond one’s control, disability, absence for special reasons) should be discussed with the supervisor and be included in the contract. Students can ask for specific facilities e.g. to work with a disability.  Student and chair group can ask study advisor or dean for students for advice.
9. Assessment procedure
Examining Boards and Board of the Education Institute have decided
 in 2006 that all chair groups of WU have to use the standard assessment form for theses and two examiners. The chair group can adjust the weight (percentages) of the assessment criteria on the excel-form. The student should be informed on this (item 9 of this agreement). 

The completed assessment form for the thesis has to be uploaded to the AIR. 
10. Intellectual property of data
All data used during completion of the MSc thesis are at any circumstances intellectual property of the Division of Human Nutrition. An MSc student is not allowed to own, share of publish anything about these data, except when explicitly agreed on with the supervisors. In case a student violates this rule this may result in academic sanctions, which could lead to losing the student’s MSc diploma.
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	Compensatie kopieerkosten AFSG  / Compensation copying costs
	
	

	
	
	
	
	
	
	
	

	Aanvrager / person to declare
	
	
	grb
	
	

	MSc-Thesis
	
	
	€25.-
	45200
	
	

	
	
	
	
	
	
	
	

	Naam en voorletters / Name and initials: 
	
	
	
	

	 


	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	

	Adres / Address:
	
	
	
	
	
	

	 


	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	

	Postcode en woonplaats / Postal code and City:
	
	
	

	 


	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	

	Land / Country:
	
	
	
	
	
	

	 


	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	

	Emailadres / E-mail Address:
	
	
	
	
	

	 


	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Leerstoelgroep / Chairgroup / kostenplaats / project
	
	
	

	
	
	
	
	
	
	
	

	Division Human Nutrition
	Kostenplaats Onderwijs: 6161100684
	

	
	
	
	
	
	
	
	

	Naam budgethouder / Name:
	
	Handtekening budgethouder/signature

	
	
	
	
	
	
	
	

	Adriënne Cavelaars
	 
	
	 
	 
	 
	

	
	
	
	
	
	
	
	

	Datum / date
	
	
	IBANnumber bankaccount student:
	

	
	
	
	
	
	
	
	

	 
	 
	 
	
	 
	 
	 
	

	
	
	
	
	
	
	
	

	
	
	
	
	Swift/BIC code bank:
	
	

	
	
	
	
	
	
	
	

	Hand in at the secretariat of the Division of Human Nutrition
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Division of Human Nutrition

Committee Human Research Facilities

Declaration of secrecy-confidential information
Details of Employee / Master student
Name:


.....................................................................................................................

Address:

.....................................................................................................................

City:

.
.....................................................................................................................

Position at the Division:………………….………...………………..........................................…......

Room number at the Division:........………..

telephone number:.....………..……………..

Employed at the Division in the period *:

from........................to.................…………...

Direct supervisor at the Division *:


............................................……….……..…

( * to be completed by PhD-students/students/temporary employees)

The undersigned declares


· to be aware that he/she is dealing with confidential information 
· to be sufficiently informed on how to deal with private confidential information (see explanation)

· to treat this information according to the guidelines overleaf on this declaration and
· that, by signing this declaration, he/she promises to keep confidential the Confidential information

· to be aware about the fact that this declaration is governed by Dutch law

Signature:

Date: ................................................


Place:......................................………….

Please complete and sign this form and return it to the Division’s (student) secretary when starting employment/thesis at the Division.

See explanation overleaf on the next page

Explanation on

Declaration of secrecy-confidential information
One of the core activities of the Division of Human Nutrition is research among study participants. The study participants are promised that all personal and thus confidential information will be treated confidentially. This means that all persons involved in research – university students, PhD-students, temporary employees, research assistants or staff members - should be aware of this promise to secrecy and should act likewise. The information folder for study participants (‘PIF’) will inform the participants that anyone involved in the research has signed this “declaration of secrecy-confidential information”.

In addition, in some situations confidential information from other persons, not involved in research, can be seen. This should be treated confidential too. For example, a list with names of patients scheduled for a certain diagnostic procedure (i.e. MRI) including information about the (differential) diagnosis can be seen when performing research in the hospital. This is confidential information, which also is part of this declaration.

"Confidential Information" means any and all information, of whatever nature, in whatever form, whether or not marked as confidential, which is disclosed or made available, either directly or indirectly, by the Division of Human Nutrition of Wageningen University, its agents, advisers and /or representatives to the undersigned about or relating to the Division of Human Nutrition of Wageningen University (or its affiliates’) business including without limitation information about study participants, products, models, samples, formulations, ingredients, materials, specifications, designs, photographs, drawings, processes, uses, technical data, business ideas, know-how, experience, business strategies, trade secrets, formulae, marketing and finances and all copies, notes, reports, analyses;

In practice this will among others mean: 

· store information on study participants anonymously (under number) in a cupboard that can be locked.

· the relation between name and number should lie in another cupboard that can also be locked.

· private information should be discussed with the study participant in a separate room.

· results (often medical information) are also personal. Results of screenings, of general and medical questionnaires and of tests should, therefore, also be treated confidentially. In the research team, you should only talk about study participants and their information if it is in the interest of the research.

· computer files with personal information should only be accessible with a password, only known to authorised persons. Store files anonymously and separated from linking information as well.

· the promise of secrecy remains valid after you have finalised the research and/or left the Division.

· if research is done abroad it will not always be possible to follow the above-mentioned guidelines; you might need to adopt local guidelines.

· for destruction of private information a protocol is available at Intranet and at the Commission Health & Safety.

· questions regarding this ‘declaration of secrecy-private information’ should be addressed to  the coordinator Commission Health & Safety, phone 82077 (Jantien Takens).
� Chair group holder


� https://portal.wur.nl/sites/owi/kwaliteitszorg/Policy%20Documents%20and%20Forms/thesis-letter-061102.pdf





Education Institute, 9-9-2009 / Human Nutrition June 2017

1

