Wageningen University Master Thesis Agreement
	This Wageningen University (WU) master thesis agreement serves to lay down agreements between a master student and a chair group. The agreement registers rights and duties of both parties and is a further supplementation and elaboration of the Higher Education and Research Act (WHW), Education and Examining Regulations and the Student Charter. 
The form has to be completed for each master thesis by the student and a representative of the chair group before the start of the study activities.

Student and representative sign three copies of the form. Both receive a copy. A third one is sent to a representative of the programme:  the study advisor mentioned below.
When the agreement is modified the student will receive a copy of the adjusted form. 
For complaints on the supervision or assessment the student can appeal to:
- The study advisor for advice and support
- The Examining Board for advice on procedures or an official complaint.
- The Examination Appeals Board.
- A dean or a Confidential advisor for students

For additional information see the explanation on page 4.


1. Information on student and chair group

	Student:
	

	Study programme:
	

	Registration number:
	

	Study advisor:
	


	Chair group:
	Plant Breeding

	Course code:
	PBR-80418 (3 months) / PBR-80421 (3.5 months) /PBR-80424 (4 months) / PBR-80427 (4.5 months) / PBR-80430 (5 months) / PBR-80433 (5.5 months) / PBR-80436 (6 months) / PBR-80439 (6.5 months) (delete what is not applicable).

	Supervisor(s):
	

	Examiner a
:
	

	Examiner b
:
	


2. Prerequisite course(s) 

	Course code:
	
	
	Passed:
	yes/no

	Course code:
	
	
	Passed:
	yes/no


The research disciplines within Plant Breeding represent a wide spectrum (biometrical, molecular, plant pathology, botanical). To meet the standards within a research discipline sound prior knowledge has to be demonstrated. For the supervisor it is important to make highly recommended courses known already in the proposal advertised in http://tip.wur.nl. Notwithstanding the obligatory parts of the M.Sc. program, it is allowed for a thesis supervisor to insist that these highly recommended courses should have been passed before the start, during or before the end of the M.Sc. thesis. 
3. Admission to the thesis

	Study advisor 
Guusje Bonnema or Bai Yuling.

Delete what is not applicable
	Signature




The study advisor has stated that the student is qualified
 for a master thesis and that the thesis is part of the programme of the student. The student has an approved M.Sc. study program, and the duration of the M.Sc. thesis results from this approved program.  In addition the admission to the thesis requires that the student has passed at least 36 course credits.
4. Title and planning

	Title of the thesis project:
	

	Date of completion parts of thesis:
	

	Date of start:
	


	Date of finish:
	

	Special arrangements for planning:
	For example: Which courses or re-exams coincide or interfere with the planning of the thesis project


5. Arrangements on supervision

	(Arrangements on the type and intensity of meetings of student and supervisor on role and responsibilities when more supervisors or more chair groups are involved. The supervisor also informs the student on absence (conferences, holidays) and appoints a deputy. )




6. Planning of thesis activities

	(Planning of the type and intensity of activities of the student should be listed, as detailed as possible. The progress of the student is monitored by comparing the actual time used to complete a planned activity. One credit is 28 hours, or one week is 1.4 ECTS. After completion of an activity it may appear that planning by supervisor was too wide or too tight. This may require expansion or shortening, respectively,  of other activities to fit the pre-set time constraints. After completion of an activity it may also appear that the progress of the student was slow or faster than planned. Slow progress, because of weaknesses or inefficiency of the student will result in a longer duration of the thesis without increasing the amount of credits. Faster progress, because of intelligence or efficiency of the student may result in a higher mark, more credits, additional activities or a shorter duration of the thesis period. A frequent (e.g. weekly) assessment of progress is advisable to allow adjustments and to avoid disagreement between student and supervisor on a divergent opinion on progress in achieving activities / learning outcomes.)
Breakdown and magnitude of activities, planning and actual realisation or completion of the activities

Nature of the activities 


Planned
Actual

Initial 











after completion







weeks/credits
weeks/credits
student/supervisor

PREPARATIONS

Literature study. . . . . . . . . . . . . . . . . .
1/. .

. ./. . 

. . .       /      . . .

Finalisation thesis proposal . . . . . . . .
1.5/. . 

. ./. . 

. . .       /      . . .

Start colloquium . . . . . . . . . . . . . . . . . 
0.5/. .

. ./. . 

. . .       /      . . .

RESEARCH

Sample preparation . . . . . . . . . . . . . . . 
2/. .

. ./. . 

. . .       /      . . .

Data collection + company visits. . . . . 
1/. .

. ./. . 

. . .       /      . . .

Field trials . . . . . . . . . . . . . . . . . . . . . . . 
2/. .

. ./. . 

. . .       /      . . .

Lab work . . . . . . . . . . . . . . . . . . . . . . . .
10/. .

. ./. . 

. . .       /      . . .

a. Experiment . . . . . . .

b. Experiment . . . . . . .

c. Experiment . . . . . . .

Data analysis. . . . . . . . . . . . . . . . . . . . .
4/. .

. ./. . 

. . .       /      . . .

REPORT WRITING
Report writing and final defence. . . . .
4/. .

. ./. . 

. . .       /      . . .

other activities that can be specified
TOTAL 





26/36

. ./. . 






7. Arrangements on facilities

	(Work place (office/lab), access to buildings and locations. Availability and use of equipment, materials and facilities)




8. Arrangements on report
	(Language and lay out, time and format of transfer of results and data, agreements on secrecy of results and publicity of the thesis report) 




9. Arrangements for individual situations.  

	(Circumstances beyond one’s control, disability, absence for special reasons)




10. Other agreements and arrangements.  

	The M.Sc. student will give a 15 minute oral presentation at approx. one month after the start of the thesis project. This presentation will summarize the M.Sc. research proposal (background /scientific interest / objective(s) / relevant theories (conceptual frames) / materials and methodology / data collection / data analysis). The presentation will be held during the colloquium series or work discussions of the research group. The supervisor is responsible to schedule this talk.
The M.Sc. student will actively participate in the work discussions and literature discussions of the research group of his/her supervisor. Absence from work discussions need clarification.

The M.Sc. student is responsible to schedule the final oral presentation (30 minutes) of the M.Sc. thesis work.

After two months a GO/NO GO decision will be made. Well motivated arguments have to be presented by the student or supervisor to insist on immediate termination of the thesis research. 



9. Assessment

The assessment form
 for theses of WU has to be used. It is not possible to compensate insufficient marks (below 5.5) for the separate “Learning outcomes / assessment criteria” listed below. Each criterion A – D should be passed with a sufficient mark. The level of the marks cannot be a subjective choice by the examiner, but should follow the document “Rubric for assessment of M.Sc. thesis” by Arnold F. Moene. https://portal2.wur.nl/sites/OWI/kwaliteitszorg/Archives/Policy%20Documents%20and%20Forms/101215%20Rubric%20for%20assessment%20of%20the%20MSc-thesis_1%201.doc 
The percentages in the assessment form that will be used are:

	Learning outcomes (assessment criteria)
	percentage


	A. Research competence
	30

	B. Thesis report
	50

	C. Colloquium
	10

	D. Examination
	10


	The assessment will be done in week (on) 
	


10. Signature

The student agrees to report any relevant change in circumstances which may affect the results of the project to the supervisor. 

The student declares to be acquainted with rules and procedures of the chair group and with the assessment form.  The chair group declares to have provided the student with all relevant information (including rules, regulations, safety issues). 

	Wageningen, 
	
	
	
	
	
	

	
	
	Name
	
	Date
	
	Signature

	
	
	
	
	
	
	

	Student:
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Supervisor(s):
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Examiner a:
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Examiner b:
	
	
	
	
	
	


Explanation

1. Information student and chair group

The study advisor has to be asked for advice on the progress of the student and qualification for a master thesis. The study programme (study advisor) has to be informed about the arrangements students want to make for thesis projects in order to establish whether the programme allows the student to take this thesis and to keep record of the student’s progress.

The examiner will be the chair holder being responsible for the thesis.  The supervisor takes care of daily supervision. A supervisor from an external organization can not have a formal role, and can not be involved in the marking because he is not a qualified lecturer. If more supervisors and chair groups are involved each role should be explained under item 5. WUR employees outside the university section (e.g. researchers) can be regarded as supervisor like a WU lecturer.

2. Prerequisites
Chairs can require a maximum of two prerequisite courses (in total 12 credits) for starting a thesis. These prerequisites have to be published in the study handbook. The student has to pass the exam(s) to gain access to the thesis. 

3. Admission to the thesis
The chair group (supervisor, coordinator education) should contact the study advisor personally to be informed about the student being qualified for starting with the master thesis.

4. Description and planning
In general reference can be made to a previously described project proposal of the chair group with subject and type of activities. It is considered very important that the student writes a detailed project description and is aware of all consequences with respect to type of activities, intensity and planning of work. If the student intends to interrupt the project for exams or leave the supervisor should agree in advance. 

5. Arrangements on supervision
A supervisor will have his own rules for planning meetings with students, for involvement of co-workers. Especially when more supervisors and chair groups are involved it should be avoided that the student is confronted with conflicting rules and opinions. Only one supervisor should be the focal point for the student.
6. Arrangements on facilities
The chair group takes care of the facilities the student needs. In general it should be assumed that the student is not familiar with the policy concerning priorities for use of equipment and facilities, and is not aware who is in charge of them. It should be explained to the student that arrangements can never be a guarantee for availability and that because of unpredictable circumstances the thesis project may have to be adapted with respect to time planning and/or content.  Chair group and student have to find solutions together.

7. Arrangements on report
Specific rules on the lay-out of a report, the transfer of data sets and processed results have to be agreed. 

The thesis project can be part of a larger project in which external partners are involved, or in which results may be generated that require confidentially. The university has rules on protection and embargo of scientific results. Thesis reports can be registered with a restriction on disclosure of contents. The examiners and supervisor(s), however, always need a full copy to assess the student. 
From October 2009 all master theses have to be uploaded to the Wageningen UR Digital Library through the AIR (Administration Enrolment data and Results). It is up to the involved chair group and student to decide whether the thesis will be made public or not in the Digital Library. 

Students are not allowed to use results of the thesis, or text from the report to submit a publication without permission of the chairgroup. The right to publish is reserved to the chair group. The student can claim a co-authorship, if a substantial portion of the text of the report was used. Otherwise a citation or an acknowledgement may be sufficient. All data belong to the chairgroup.
8. Arrangement for individual situations
Students can ask for specific facilities e.g. to work with a disability.  Student and chair group can ask study advisor or dean for students for advice.

9. Assessment procedure
Examining Boards and Board of the Education Institute have decided
 in 2006 that all chair groups of WU have to use the standard assessment form for theses and two examiners. The chair group can adjust the weight (percentages) of the assessment criteria on the excel-form. The student should be informed on this (item 9 of this agreement). 

The completed assessment form for the thesis has to be uploaded to the AIR. 
� This can be the supervisor.


� This name can be entered later.


� This means that the student has completed all requirements for starting with this master thesis.


 � � HYPERLINK "https://portal2.wur.nl/sites/OWI/Toetsbeleid%20assessment%20policy/Assessment%20MSc%20thesis/MSc%20Thesis%20assessment%20form%20WU%20uk%20v%2012%20Def.xlsm " �https://portal2.wur.nl/sites/OWI/Toetsbeleid%20assessment%20policy/Assessment%20MSc%20thesis/MSc%20Thesis%20assessment%20form%20WU%20uk%20v%2012%20Def.xlsm �


� These percentages can be modified, and should reflect if there were prior reasons to put more or less  emphasis (larger or smaller percentage) on those learning goals where specific improvements of perceived weaknesses are desired.


� This Master Thesis Agreement form is established by the Board of the Education Institute in September 2009: it is a revision of the Thesis Contract used at WU since January 1996.


� �HYPERLINK "https://portal2.wur.nl/sites/OWI/kwaliteitszorg/Archives/Policy%20Documents%20and%20Forms/thesis-letter-061102.pdf"��https://portal2.wur.nl/sites/OWI/kwaliteitszorg/Archives/Policy%20Documents%20and%20Forms/thesis-letter-061102.pdf� 





Education Institute, 9-9-2009
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