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Introduction

1 Introduction

This is a brief manual for the Windows version of EndNote. It is intended to help new users of
EndNote at Wageningen University and Research (WUR) to get started with the programme and
addresses situations specific for WUR. Some basic skills in using Windows and MS Word are
assumed.

In this brief manual not all possibilities of EndNote are dealt with. Original resources made by the
producer are available through EndNote (Help menu) and are very detailed.

This manual is used as course material for the course Working with EndNote. During the course you
will learn:

How to use EndNote to store details of references

How to add references to an EndNote library

How to use EndNote to search online databases

How to manage data in EndNote

How to manage full articles in EndNote

How to use EndNote to automatically insert references in your texts and create reference lists

1.1 What is EndNote?

EndNote is a reference database. It specializes in storing, managing, and searching for bibliographic
references, figures and tables in your private reference library. EndNote is also a reference list
generator. It builds lists of cited works automatically in any format or journal style within the word
processing programme MS Word or OpenOffice.org Writer. For other word processors, please check
the options in the EndNote manual by Clarivate Analytics (formerly Thomson Reuters), which can be
found via Help in the EndNote programme.

1.2 Basic concepts
e library

In EndNote you work with libraries, also called Reference Library Files. They are the database files
where your references are stored. EndNote libraries have the extension .enl. You can make as many
libraries as you wish. The size of a library is unlimited. A [library name].DATA folder is automatically
created for each library, in which settings, term lists, group information, figures, tables and PDFs are
stored.

« reference

A library consists of references. EndNote automatically assigns a unique number to each reference.
You cannot change this record number. EndNote shows this number in the temporary citations in MS
Word.

¢ reference type

EndNote works with various reference types. There are reference types for journal articles, books,
book chapters etc. In total there are 55 predefined and 3 customizable reference types. Choosing
the right type is essential because EndNote manipulates the references when formatting a
bibliography or reference list according to a specific journal style. Usually a book has to be formatted
in another way than a journal article, and so on.

o field

An EndNote reference consists of fields, in which a particular piece of bibliographic information is
stored, e.g. Author, Title, Year etc. This enables EndNote to arrange the field contents in different
ways when formatting a reference according to a specific journal style, e.g. journal title in italics or
volume numbers in bold. The maximum number of fields is 43 per reference. It is possible to enter
long abstracts and notes—up to 64K, or approximately 16 pages of text, in any field.

e group

Groups are subsets of references within a library saved for easy retrieval. Some of the groups are
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automatically generated, such as All References, Imported references, Unfiled, Trash. Custom groups
and smart groups are user defined.

o filter

A filter is a file consisting of one or more templates that instruct EndNote how to interpret and import
bibliographic data into the corresponding fields in an EndNote library. For each bibliographic
database a unique import filter is required, because the organisation of data differs between
databases. EndNote filters have the extension .enf (EndNote filter).

Filters developed for WUR can be downloaded from https://www.wur.nl/en/Library/Students/
EndNote/EndNote-filters-for-WUR.htm. Store downloaded filters in the folder M:\\My Documents
\EndNote\Filters. For WUR Client users, these additional filters are included in EndNote.

o (output) style

A style is a file that contains information on how to arrange references for a wide variety of
bibliographic formats. Styles format in-text citations, footnote citations and reference lists. They are
specific for different journals, though they can also be based on more general style guides, such as
the Chicago Manual of Style or the MLA Handbook. EndNote provides more than 6000 preconfigured
styles, but it is also possible to create a new style. EndNote styles have the extension .ens
(EndNote style). Store downloaded styles in the folder M:\\My Documents\EndNote\Styles.

« format bibliography

The EndNote command Format Bibliography arranges the information of your EndNote references in
such a way that the in-text citations and reference lists appear in a specific journal style when
writing a document.

e connection file

EndNote is able to provide access to remote online bibliographic databases or catalogues when the

sources use the information retrieval protocol called Z39.50. For this process EndNote uses
connection files. EndNote provides several connection files. Connection files have the extension .enz.

1.3 EndNote at WUR

WUR has a campus wide licence for EndNote. Staff can download the software from Start > Microsoft
Endpoint Manager > Software Center. Students can download the software from the WUR AppStore.

To install EndNote on your private computer, download the installation file from the EndNote page on
the WUR Library website. Make sure you are logged in.

WUR Library supports the use of EndNote by introductory courses and WUR specific manuals, as well
as additional styles which are not included in the programme itself. You can download these style
from the URL https://www.wur.nl/en/Library/Students/EndNote/EndNote-styles-for-WUR.htm.
Transfer these additional EndNote files into the appropriate folders at M:\\My Documents\EndNote\.
Files are added or updated on a regular base.

For specific questions on the use of EndNote, please contact the library service desk (tel. 86666 or
email servicedesk.facilities@wur.nl). You can also ask your information specialist https://www.wur.nl/
en/Library/Researchers/Library-support.htm for assistance.
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Starting EndNote

Starting the programme depends on the way EndNote has been installed on your computer:

1.
2.
3.

Double click the EndNote icon on the desktop area

Or: From the Start menu, select EndNote and then select EndNote Program

Or: Use File Explorer and select the drive and folder where the EndNote programme has been
installed and (double) click on the file EndNote.exe

2.1 Create a new library

At first use, a dialog box named New Library appears (Figure 1) when starting EndNote. In later
sessions this dialog box will be skipped and the most recently used library will be opened.

dNote 20 - New

File Edit References Groups Library Tools Window Help

Set up EndNote Library

If you already have an EndNote library, please locate it and we'll get it set up.

Open an existing library

Alternatively, you can start from scratch with a new library.

Create a new library

Figure 1. New Library dialogue box

Create a new library:

1.
2.

3.

Click on Create a new library (alternatively, on the File menu, choose New).

A pop up window appears (figure 2). Select the drive and folder where you want to save the
library.

Enter the name of your new library in the File name box.

Click the Save button. The new library appears as an empty EndNote library (Figure 3).
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I This PC Research File folder
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=| Documents
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=/ Pictures
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File name: | My EndMNote Library.enl
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» Hide Folders Save Cancel
Figure 2. New library dialogue box
rary Tools Window Help
All References +
nc Configuration | [l No reference selected
[El All References Advanced search
L Recently Added 0
Bl Unfiled AU References @
Tl Trash 0 0 References
~ MY GROUPS Author Year  Title Rating

v My Groups

Vv FIND FULL TEXT
v GROUPS SHARED BY ...

v ONLINE SEARCH

@ Web of

more...

Figure 3. New library window

2.2 Open an existing library

Once a library has been created and saved, EndNote will remember that the library exists.

To open an existing library:
e Fromthe New library dialog box, select Open an existing library. Alternativery, from the File

menu select Open Library.
e The saved library's file name should be displayed in the submenu. If the library is not displayed,

locate the library file on your computer.
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2.3 Preferences for opening libraries

When EndNote starts it will open the most recently used library. To change this default setting:

Choose Preferences from the Edit menu.

Choose Libraries from the left menu in the window that pops up.

Click on the arrow behind When EndNote starts: Open the most recently used library.
Choose Prompt to select a library if you want to select a library from your folders.
Click OK to save the changes.

uphrwWNH
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3 Add references to a library

There are several ways to add references to a library:

You can enter references manuallyl 81 by typing the bibliographic information of a reference into
the corresponding fields in EndNote.

You can create new records from PDF[ 11 files by importing a single file or a folder of files into your
EndNote library.

After performing a search in a bibliographic database, you can export your references to your
EndNote library. When you choose Export after conducting a search, the EndNote programme will
be opened and you will be asked to choose a library where you want the references to be placed.
The references are then automatically transferred. In the background a filter[ 41 is active. The
el_{gort option is available in the databases Web of Sciencel14, Scopus[1®and WUR Library Search

28), all Ovid[19), EBSCOhost[151and ProQuestl2fi databases, Google Scholar[ 28, and on many
publisher's websites.

If the Export function is not available in the bibliographic databases or does not work properly, you
need to save your results in a text-file after conducting a search in a bibliographical database.
After that you import these results into your EndNote library with a database specific filter[ 40 This
option is available for almost every database. In this manual, the procedure is described for Orbit

[3d), ovid[sh and EEIENIEE =31

You can use Online Search[341in the EndNote programme. With Online Search, you conduct a
search in bibliographic databases or library catalogues using the search system of EndNote. It is a
convenient option for known references, but may not work for every database.

3.1 Enter references manually

Select New Reference from the References menu. A window appears with New Reference in the
title bar. This window is called the New Reference window (Figure 4).

Select the appropriate reference type from the Reference Type drop down list (book, journal
article, conference proceedings etc.).

Enter bibliographic data into the fields of the New Reference window. Use your mouse to select a
field or use Tab to select the next field and Shift+Tab to select the previous field.
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File

B

Edit

U X' X

PDF

B I

Edit References

Window

Groups

Library Tools Help

Q

Reference Type

Author

Year
Title

Journa
Volume
Part/Supplement
Issue

Pages

Journal Article

Niks, Rients E.

van Heyzen, Skye

Szabo, Les J.

Alemu, Sisay K.

2013

Host status of barley to Puccinia coronata from couch grass and P. striiformis from wheat and brome

European Journal of Plant Pathology

136

2

393-405

Figure 4. New Reference window

Not all fields of the form need to be filled. The most important fields are discussed below.

e Author

There are several input options:
Niks, R.E.

Niks, Rients E.

R.E. Niks

Rients E. Niks

In case of multiple authors, each author should be entered on a single line. If an author has more
than one initial, make sure that full stops or spaces separate the initials, otherwise EndNote will
interpret the initials as a first name.

For complex author names, it is advised to enter the last name first:

van Heyzen, Skye

van der Heijden, Willem B.

van der Heijden, W.B.

de T. Alvim, Paulo

de T. Alvim, P.

Enter corporate names with a comma at the end:

Food and Agriculture Organization,

World Bank,

e Year
Complete the year with 4 digits: 2013

o Title

Font types and punctuation of the original title are generated automatically by EndNote when
formatting the references. Exceptions are the use of capitals (e.g. DNA) and letters in italics (e.g.
names of species).

e Journal
Fill in the complete journal title: European Journal of Plant Pathology

¢ Alternate journal
Used for the abbreviated journal title. In this example: Eur. J. Plant Pathol.



EndNote 20 and EndNote Online

e Volume
Fill in the volume number: 136

o Issue
Fill in the issue number: 2

o Pages
Do not use commas. Separate page numbers by a hyphen: 393-405

e Label
Optional.

o Keywords
Optional. Used to improve retrieval of relevant articles.

o Abstract
Optional. Used to provide a short summary.

o« Research Notes
Optional. Used to make notes about the article.

¢ DOI

DOI stands for Digital Object Identifier and is a unique number for each electronic article. In this case:
10.1007/s10658-013-0174-y EndNote needs a DOI in order to be able to search for full text to attach
to the EndNote library

e URL
Optional. Complete this field with a relevant link to the online version of the journal article. The journal
opens in your Internet browser by clicking the link, or <Ctrl+g>.

¢ File attachments
Optional. Used to link to a file of any format, e.g. pdf. By default, EndNote makes a copy of the file and
places this file in a [library name].DATA folder.

4. Click on the Save button to save your new reference. Once the reference is saved (the save
button become lighter in color), you can close the reference window.

5. The Library window is shown, with references sorted by first author name, publication year or title
(Figure 5). You can easily change the order by clicking on the column headings.
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Figure 5. Library window

Library Tools Window

Imported References

Adeoye, A; Odugbemi, A; Ajew. Structure and function of aquaporins: Biointerfac..  7/16/2021 Journal

Scientia Agricola 2022 Vol. 79 Issue 2
Batalha, C. D. A; Congio, G. F. S; .. Strategic grazing management decre.. =+ + - Scientia Ag...

7/16/2021

DOI: 10.1590/1678-992x-2020-0251

2022 Accelerated UV aging of a wax-based... Journal of T..  7/16/2021 Journal

>

3.2 Import PDFs

You can create new records from PDF files by importing a single file or a folder of files into your
EndNote library. EndNote uses metadata and DOI information to create a new reference and attaches
the source PDF. Basic bibliography information will be added automatically for most journal articles,
conference proceedings, conference papers, and reports.

To import a single PDF file:

1.
2.

3.
4.
5

Impart File:

Import Option:

Start EndNote. Create a new library or open an existing one.

Select Import from the File menu and choose File. A pop up window named Import file appears
(Figure 6).

Click Choose. Select the file you want to import and click on Open.

Select PDF from the Import Option drop down menu.

Click Import and a reference will be made and shown in your Endnote library. A copy of the PDF is
made and placed in the [library name].DATA/PDF folder

|Tcuebes_5patial control. pdf Choose, ..

| PDF v

Duplicates: Impaort Al -

Text Translation: Mo Translation v

Impart Cancel

Figure 6. Import File window for importing a PDF file

To import a folder of PDF files:

6.
7.

8.

Start EndNote. Create a new library or open an existing one.

Select Import from the File menu and choose Folder. A pop up window named Import Folder
appears (Figure 7).

Click Choose. Select the folder you want to import and click on OK.

Check or uncheck the option Include files in subfolders depending on your preferences.
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10. Check or uncheck the option Create a Group Set for this import depending on your preference.

11. Select PDF from the Import Option drop down menu (the only option).

12. Click Import and a list of references will be made and shown in your Endnote library. A copy of the
PDFs is placed in the [library name].DATA/PDF folder.

Import Folder ? *

Import Folder: |II,II,'I."'.I'|.|RNE|—.NL \Homes\moreal03WMy D | Choose...
[ ]Indude files in subfalders
[ create a Group Set for this import
Impart Option: FDF il
Duplicates: Import Al e

Cancel

Figure 7. Import Folder window for importing multiple PDF files

3.3 Direct export from Scopus

Start your browser and go to the WUR Library.

On the homepage click on the green tab Databases & Collections.

Select Scopus.

Perform a search in Scopus

Select individual records using the check boxes in front of the references or select the entire page
or all references by clicking on the arrow next to All.

uhrhwWNH

Documents  Secondary documents

olo Analyze search results

DAII w Download

[] Select all X

[ ] Select page

|:| 1 ' cemel

activated binder in fiber-reinforced exp
p soil: A comparative study
View abstract Reles

Figure 8. Select references to export from Scopus

6. Click on Export.

7. Choose RIS Format (EndNote, Reference Manager). Default Citation information is selected.

8. Select all fields under the header Bibliographical information by checking the box in front of
Bibliographic information.

9. Check the box in front of Abstracts and Keywords when you want to export this information as
well (Figure 9).
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Export document settings ® X
You have chosen to export 20 documents

Select your method of export

(O M MENDELEY - (O extipris (O Scival © @ RIS Format Qcsv OBibTeX (O Plain Text
RefWorks Endi Excel ASCH In HTML
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|i| Citation information |§| Bibliographical information |§| Abstract & keywords |:| Funding details |:| Other information
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[m] Year [m] Publisher [] Funding text [] Include references
] EID [m] Editor(s)
|§| Source fitle |§| Language of original document
|i| volume, issue, pages |§| Correspondence address
[m] citation count [m] Abbreviated source fitle

|§| Source & document type
[m] Publication Stage

[®] Dol

[W] Open Access

Cancel

Figure 9. Selecting the fields to be exported from Scopus

10. Click Export. You are asked to save the .ris file. After the exchange of data has been completed,
EndNote automatically starts or you will have to select EndNote 20 as the application to open the
file. According to your settings| 71the most recently used library will be opened or you will have
to select the name of the library in which you want to store the references. The references will be
transferred to your library.

11. After the programme has finished uploading, a filled library is shown. Only the imported
references are shown in the window. This window is called the Library window (Figure 10). By
default, the library window displays the first author's last name, the year and the title of each
reference. You can browse through the reference library by using the scroll bar, the scroll arrows,
Page down, Page up, Home, End and Arrow keys. To see all references, click on the All
References in the top left corner.

12. Select a reference to preview it in the preview window on the right of your screen. Click on Edit if
you want to edit the reference.

s Library Tools Window Help

All References +
‘ | B .., 202.. Summary Edit PDF X
Advanced search B/ UXX Q
[ All References 29
-
& ed Referenc All References DA - -
@ mported Referen IR A Reference Type | Joumal Article v
£ Recently Added 489 References e
B unfiled ~ Author Al Barwani, A, .
- Author Year Journal Title Dol Rating
W Trash
ear 2020
> MY GROUPS 23 Abdelhay, A... 2021 Environmental Management Modeling and Econ. 10.1007/500...
- Title  Role of Oman
“ FIND FULL TEXT Abegglen, C.. 2009 Water Research The fate of selected .. 10.1016/jw. Water Society in
ite
 GROUPS SHARED BY ... Abegglen, C;.. 2009 Water Research The fate of selected .. 10.1016/jw... water resources
conservation
? ONLINE SEARCH Aghzar,N;B.. 2002 Revue des Sciences de I'Eau Ground water nitrate o §
ournal  Desalination and
Aghzar, N, B.. 2002 Revue des Sciences de I'Eau Ground water nitrate... Water Treatment
Ahammed, 2010  Journal of Hazardous Materials Metal oxide/hydroxi. 10.1016/j.jh. Volume 176
Ahammed, 2010 Journal of Hazardous Materials Metal oxide/hydroxi..  10.1016/jjh Part/Supplement
L] Al Barwani,.. 2020 Desalination and Water Treatment Role of Oman Water...  10.5004/dw... ssue
Al-lsmaili, A.. 2017  Environmental Science and Pollution Research International Extended use of gre. http://dx.do... s 399-405
Al-Jayyousi,.. 2003 Desalination Greywater reuse: To... 10.1016/500... Sta
Al-Jayyousi, . 2003  Desalination Greywater reuse: To. 10.1016/500... Errata
Al-Omari, A;.. 2019 Envi itoring and Zarqa River pollutio..  10.1007/s10... Jub Date
Al-Omari, A;.. 2019 E itoring and ment Zarga River pollutio..  10.1007/s10... Date  Feb
Aleisa, Esra;.. 2017 E jitoring and Wastewater reuse in . http://dx.do... Iype of Anide | Artice
Proceedings P
Alidina, M;.. 2014 Science of the Total Environment The occurrence of e..  10.1016/jsci.. roceedings Paper
Alidina, M; 2014 Science of the Total Environment The accurrence of e..  10.1016/j:sci ShortTile
AlRukaibi, D. 2010 Technical (Online) Report - University of Texas at Austin, Center for.. The role of aquifer s.. Alternate Journa TDESEI"” Water
reat.
res o anen e e e e nt e e o e ©
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Figure 10. Library window EndNote 20
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3.4 Direct export from Web of Science

Start your browser and go to the WUR Library.

On the homepage click on the green tab Databases & Collections.

Select Web of Science.

Perform a search in Web of Science Core Collection.

Select individual records using the check boxes or use the upper check box to select all the
results. Search for the Export button and click on it. In the drop-down menu select EndNote
desktop. You may then select which and how many results you want to export. Then select Full
record in Record Content (Figure 11).

uhrhwWNH

Export Records to EndNote Desktop

Record Options
@ You have selected 50 results for export

O All records on page

O Records from: to

Mo more than 1000 records at a time

Record Content:

Author, Title, Source
Author, Title, Source, Abstract

Full Record

Figure 11. Output records frame in Web of Science

6. You are asked to save the .ciw file. After the exchange of data has been completed, EndNote
automatically starts or you will have to select EndNote 20 as the application to open the file.
According to your settingsl_ﬁ the most recently used library will be opened or you will have to
select the name of the library in which you want to store the references.

3.5 Direct export from PubMed

1. Start your browser and go to the WUR Library.

2. On the homepage click on the green tab Databases & Collections.

3. Select PubMed.

4. Perform a search.

5. Check references on the search results page and click on Send to:, if you don't check any
references then all references will be sent to EndNote with a maximum of 200 at a time.

6. Choose Destination Citation Manager from the Send to drop-down menu. See Figure 12.

7. You can select whether to export all results, only the results on the page or only the selected

results. Choose your preference and click on create file. Save the .nbib file on your drive and open
in your EndNote library. The PubMed records will be put into this library. Sometimes you are asked
for an import filter. If so, choose PubMed(WUR).
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PmeengV drinking water W m

Advanced Create alert Create RSS User Guide
Save Email Send to Sorted by: Best match | Display options
1Bl EILTERS [ ! ) . ;
Zel FILTERS [& 71,913 re Clipboard x Clear selection
RESULTS BY YEAR My Bibliography o of Drinking Water in Guadalajara, Mexico.
B ' Collections [, Smith C.
T “ Cite ilth. 2018 Dec 27;16{1):67. doi: 10.3390/ijerph16010067.
| Citation manager MC article.
Share rermnrny g ee ne e = —---1KING Water supply is intermittent and unreliable, households adapt by
storing water in cisterns or rooftop tanks. ..This pilot study was conducted in July 2018 to examine the
O O microbiological quality of drinking water i ...
1869 2021
Figure 12. Direct export from PubMed Send to Citation Manager

3.6 Direct export from EBSCOhost

1.
2.
3

4.

Start your browser and go to the WUR Library.

On the homepage click on the green tab Databases & Collections.

Select CAB Abstracts. CAB Abstracts is a database that is hosted on two platforms: EBSCOhost
and OVID. Select via EBSCOhost. Many other databases are hosted on EBSCOhost and exporting
to EndNote works the same for all those databases. This manual uses CAB Abstracts to exemplify
how to export references from a database that is hosted on EBSCOhost.

Perform a search.

To export a single reference:

5. Click on the title of a reference to see the detailed citation information (Figure 13).
Detailed Record 4Result List Refine Search 10f 1,661,624 *» Tools
A tric estimation of irrigati ter demand in Nadh i e
Drive
Finditinour n economedtric estimation ofr irrigation water demand In Nadanour region
Library (Tunisia). Addto
folder
Find Similar Results Language: English & Print
using SmartText Searching.
Authors: Maaroufi, A., author 2 E-mail
Abdelhafidh, H., author #
Kmicha, N., author
Ayoub, T., author 4 save
Trabelsi, M. A., author
Cite
Source: Journal of New Sciences. 01 February 2021 80:4675-4684.
Address: Ecole Supérieure d'Agriculture de Mograne, Université de Carthage, Tunis, Tunisia. [ Export
Publisher Monastir, Tunisia - Sunblo LC ® Create Note
Information:
Page Count: 10 & Permalink

Publication Date: 2021

Document Type:  Journal Article

Figure 13. Part of the detailed citation window in EBSCOhost

O oONO

Click Export

The Export Manager window appears (Figure 14). Choose Direct Export in RIS Format.

Click Save

EndNote will be opened automatically. Select a library and open it. The selected record will be
transferred.
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= Export Manager |EJ e

Number of items to be saved: 1

Save citations to a file formatted for:

Direct Export in RIS Format (e.g. CITAVI, EasyBib, EndNote, ProCite, Reference Manager, Zotero)
Generic bibliographic management saftware
Citations in XML format

Citations in BibTeX format

Citations in MARC21 format

Direct Export to RefWorks

Direct Export to EndMNote Web

Direct Export to EasyBib

Download CSV

Direct Export to NoodleTools

O0O0O0O0O0000®

Save Cancel

Figure 14. Completed Export Manager screen in EBSCOhost

All references from a page can be downloaded into EndNote after putting them in a folder first:

10. Put all references from a page into a folder by clicking on the Share button. Select for adding to
folder Results 1-10 (Figure 15).

Search Results: 1 - 10 of 1,661,624 Relevance=  Page Options ~

Add to folder :

1. An econometric estimation of irrigation water demand in Nadhour region (Tunisia). 1 Results (1-10)

By: Maaroufi, A_; Abdelhafidh, H.; Kmicha, N.; Ayoub, T ; Trabelsi, M. A. In Journal of New Sciences. 01 February 2021 80:4675-4684. Lanc 4 Add search to folder water
here for CABI electronic resource :

Academic Subjects: irrigation water; irrigation; water quality; water use; estimation; crop production; cultivation; elasticity; farmers; groundwater;
Journal management; water policy; water supply; water use efficiency; groundwater level; Tunisia

rair Create an alert :
# E-mailAlet B} RSSFeed
Find it in our Library

Use Permalink :
Persistent link to search (copy & paste)

http://search.ebscohost.com.ezproxy.lib

2. Evaluation of water shortages in agricultural water use in the Sangker river basin, Cambodia.

Export results :
By: Vanna, C_; Yamamoto, T_; Inoue, T. In international Journal of Environmental and Rural Development. 2021 11(1):32-39. Language: En¢ P

. E-mail a link to download exported
CABI electronic resource = rasults (up to 25000)

Subjects: irrigation water; water use; watersheds; agricultural production; water balance; streams; stream flow; canals; water supply; de

Academic

Journal irrigation: water management; Cambodia
Find it in our Library
3. Adjusting nitrogen application in accordance with soil water availability enhances yield and water use by regulating §=)

physiological traits of maize under drip fertigation.

By: Yang MingDa; Ma ShouChen; Mei FuJian; Wei Li; Wang TongChao; Guan XiaoKang. In Phyton (Buenos Aires). 07 February 2021 80(2):417-435. Language: English. DOI
10.32604/phyton.2021.013175 Full Text from CABI: Click here for CABI electronic resource

Acradﬂerrmc Subjects: plant water relations; crop yield; application rates; nitrogen fertilizers; soil water, traits; maize; fertigation; crop production; drought; dry matter accumulation; effects;
Journal fertilizers; growth; inhibition; nutrient uptake; photosynthesis; plant physiology; productivity; sap; water availability; water content; water stress; water use efficiency; China; Zea
mays

Figure 15. Results list in EBSCOhost with Add to Folder options

11. Click on Folder in the blue menu bar on top of the page.

12. Select individual or select all references to be downloaded by checking the relevant checkboxes.

13. Click Export

14. The Export Manager window appears. Choose Direct Export to RIS Format, and choose
whether you want to remove the items from the folder after saving.
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15. Click Save

16. EndNote will be automatically opened. Select a library and open it. The selected records will be
transferred.

Tip: By default 10 results per page are shown. Go to Page Options and indicate how many
references you want to be displayed. The maximum is 50 (Figure 16).

Search Results: 1 - 10 of 1,661,624 Relevance « Share

Result Format:
1. An econometric estimation of irrigation water demand in Nadhour region (Tur

Standard +
By: Maaroufi, A.; Abdelhafidh, H.; Kmicha, N_; Ayoub, T Trabelsi, M. A_In Journal of New Sciences. 01 () Title Only ge
English. Full Text from CABI: Click here for CABI electronic resource
@® Brief
Academic Subjects: irrigation water; irrigation; water quality; water use; estimation; crop production; cultivation; « ) ceds;
Journal surface water; water management; water policy; water supply; water use efficiency; groundwater leve O Detailed

= Getit! Find it in our Library

Image QuickView:
View thumbnails of the images in an
article right from the Result List

2. Evaluation of water shortages in agricultural water use in the Sangker river k

By: Vanna, C.; Yamamoto, T.; Inoue, T. In International Journal of Environmental and Rural Developmer ' off h. Full

Text from CABI: Click here for CABI electronic resource

Academic Subjects: irrigation water; water use; watersheds; agricultural production; water balance; streams; str¢
Journal volume; water requirements; rivers; irrigation; water management; Cambaodia

S per page: h:

Find it in our Library

Page Layout:

Figure 16. Page options in EBSCOhost

Exporting all references from a search is possible by sending an email with a link to a zipped file to
yourself.

1. In the Search Results screen, click on Share.

2. The last option is Export results: Email a link to download exported results.

3 Choose RIS Format (e.g. CITAVI, EasyBib, EndNote, ProCite, Reference Manager, Zotero) and
fill out the email address you want to send it to.

4. After around 5-10 minutes you receive an email from support@ebsco.com

5. Unzip the zipped file, save the RIS file on your drive, go to EndNote and import this RIS file using
the Referance Manager (RIS) filter (Figure 17, 18). All the references of your search will now be
transferred.
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ENDNOTELIBRARY.enl

File Edit References Groups

New...

Open Library...

Open Shared Library...
Open Recent

Close

Close Library
Save

Save As...
Save a Copy...
Share...

Export...
Import

Print...
Print Preview

Print Setup...
Compress Library (.enlx) ...

Exit
v GROUPS SHARED BY ...

Figure 17. Import a single file in EndNote

Library Tools Window Help

References
Ctrl+O
Ctrtl+5Shift+O
2
Ctrl+W
'd References
Ctl'|—5 re
4 File...
Ctrl+P Folder...
Ctrl+Q

Text Translation: Mo Translation

Import File ? X
00d10553-5e08-4d75-8f71-cf98azf20
Import File: | Choose...
=
Import Option: Reference Manager (RIS) w
Duplicates: Import All -

Import Cancel
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Figure 18. Select the Reference Manager (RIS) filter to import RIS files

3.7 Direct export from Ovid

Start your browser and go to the WUR Library.

On the homepage click on the green tab Databases & Collections.

Select CAB Abstracts. CAB Abstracts is a database that is hosted on two platforms: EBSCOhost

and OVID. Select via OVID. Many other databases are hosted on OVID and exporting to

EndNote works the same for all those databases. This manual uses CAB Abstracts to exemplify

how to export references from a database that is hosted on OVID.

4. Perform a search.

5. Select individual records using the check boxes in front of the references or select all references
by checking the checkbox at the top of the results list or select a range of references by typing
the range in the Select Range box.

6. Click Export (Figure 19).

WN =

£ Options < &Pt CgEmail  FB]Export g + My Projects % Keep Selected

v View By O Al | Range Clear = | 10 Per Page v Next>

Text (15 Results)

Muttimedia (2 Results) View Multimedia Results

v Search Information 1 Abstract Reference
ok S S S Complete Reference
—— Author Garry, M. R;; Shock, S S ; Salatas, J.
(water and child and dog).af Title Human health risk assessment of metals exposure through subsistence foods ion and subsistence harvest activities near a mining
transport road in northwest Alaska. Plantwise
Search terms used:
e Source Human and Ecological Risk Assessment; 2021. 27(1):227-257. 50 ref,
e
dog Abstract Historical transport of ore concentrate over a 50-mile haul road from the Red Dog zinc/lead mine in northwest Alaska to a seaport has been associated vith
vater clevated Iead levels on moss growing near the road and with concerns about the safety of subsistence foods. As part of a comprehensive evaluation of

potential impacts to human health and the environment from metals released during overland transport of ore concentrate, a human health risk assessment
was conducted. Exposure to site-related metals through subsistence food consumption, water ingestion, and incidental soil ingestion was evaluated for three
scenarios: child subsistence use, adult subsistence use, and adult combined occupational and subsistence use. The risk used local

food consumption data and subsistence harvest area information, along with metal concentrations from soil, water, caribou, fish, ptarmigan, berries, and
sourdock collected on or near the road and port. The results, along with other lines of evidence, indicate that risks associated with subsistence food

Search Returned:

15 text results

Sort By:

Customize Display

consumption and harvest activities are well within acceptable limits for each scenario and that subsistence foods remain safe to eat. Additionally, human
health risks are not elevated even when data from restricted areas of the road and port are included

Figure 19. Results page in OVID.

7. An export citation list appears. Complete this list as indicated in Figure 20. Select EndNote, then
select Complete Reference and Include URL.

| 19
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Export Citation(s)

Selected: 1-2
Total: 2

Format:

| EndNote v

Fields:

| Complete Reference v

Include:

Link to External Resolver
URL

Cancel

Figure 20. Export citation list from Ovid

8. Click Export

9. EndNote will be opened automatically or you will have to first save the .cgi file on your drive.
Select an EndNote library and open it. If a library is already open, the references will be
transferred to this library.

10. If a window appears named Choose an import filter, choose a filter with the name of the
database and (OvidSP) in the file name, e.g. CAB Abstracts (OvidSP) see Figure 21. If filters with
these names are not available in the list, download them from the library website (see Basic
concepts)[ 4\,

11. Ifthis procedure fails, try the option Save+Import from [300vid 31,

| 20



Add references to a library

Choose An Import Filter ped
MName Information Provider
CAB Abstracts (BIDS) BIDS
CAB Abstracts (DL) DIALOG
CAB Abstracts (DS) DataStar
CAB Abstracts (EBSICO) EBSCO
CAB Abstracts (EDINA) EDINA
CAB Abstracts (OvidSF) OvidSP
CABDirect (CABI) CABI
cab v Find by *
4 | ess Infa: Cancel Choose
File Mame: CAB Abstracts (OvidSP).enf
Created: Thursday, July 8, 2021, 3:09:21 PM

Modified: Thursday, April 13, 2017, 11:08:36 PM

Based On: Reprint/Medlars Format

Category: OvidSP
C ts:

OMMETE IDOWNLOAD INSTRUCTIONS: ~

Display your search results by clicking on
Showing 7 of 367 import filters.

Figure 21. Import OvidSP filter in EndNote

3.8 Direct export from ProQuest

ProQuest is the platform for ASFA (Aquatic Sciences and Fisheries Abstracts), ABI/INFORM Collection
and Natural Science Collection.. This manual will use ASFA to exemplify how to export from the
Proquest platform.

Start your browser and go to the WUR Library.

On the homepage click on the green tab Databases & Collections.

Select ASFA

Perform a search in the selected database (Figure 22).

PWNE

| 21
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Access provided by

= ProQuest Wageningen University and Research - Library

ASFA: Aquatic Sciences and Fisheries Abstracts

Basic Search Advanced Search About |  Change databases

Advanced Search commandline  Recentsearches Thesaurus  Field codes Search tips

[ microalgae g Anywhere v
AND v Wageningen , in Anywhere v
© Addarow

Limit to: O Peer reviewed @

Publication date: All dates v

Clear form

Figure 22. ProQuest Advanced Search screen

5. Select individual records using the check boxes in front of the references or select all references
on page. Default is 20. You can change this number at the bottom of the page, the maximum is
100.

6. Click on the icon with the double quotation marks that says cite (Figure 23)

Modify search ~ Recent searches ~ Save search/alert »

Select 1-20 20 Selected items  Clear Q e °

~ Cell wall disruption: An effective strategy to improve the nutritive quality of microalgae in African catfish (Clarias gariepinus) Full Text &)
)f Agboola, Jeleel O; Teuling, Emma; Wierenga, Peter A; Gruppen, Harry; Schrama, Johan W. Aquaculture Nutrition; Oxford Vol. 25, Iss. 4, (Aug 2019): 783-797.
5y

s _rigid cell walls of microalgae may hinder their utilization
& -microalgae nutrients and their in vivo digestibility in African catfish. ..
_microalgae (at 30% diet inclusion level) were tested on growth performance and..

Scholarly
Ineels Abstract/Details  Getfulltext G References (44) Show Abstract ~

Figure 23. Export references in Proquest using the Cite button

7. In the screen that pops up, scroll down to export to a citation manager or file and select RIS
(works with EndNote, Citavi etc.). A new screen appears (see Figure 24) confirming the
exchange of data from ProQuest to your local computer. Select your preferences and click on
Continue.

8. According to your settings the most recently used library will be opened or you will have to save
and open the .ris file first. The references will be transferred to the EndNote Library of your
selection.
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(2
Export/Save
Items selected: 20 U Deselect items when done
Output to: RIS (works with EndNote, Citavi, etc.) v
Content: Citation, abstract, indexing M

(where available)

Create or sign into My Research for fewer interruptions.

Figure 24. ProQuest direct export

3.9 Direct export from SciFinder n

SciFinder" is a bibliographic database covering all areas of chemistry and chemical engineering. First
time users have to register.

1.
2.
3.

Start your browser and go to the WUR Library.
On the homepage click on the green tab Databases & Collections.

Select SciFinder™. Working from your own device, either login with your existing account or first
request an account.
Perform a search (Figure 25).
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L ]
H CAS",’ SciFinder" * Saved @ History 8 Account

You can now use BLAST search to mine our newly enhanced collection of more than 500M proteins and nuclectides from 60+ patent authorities dating
( back to 1957. Plus visually review sequence similarity and frequency across your patent search results. )

Searching for... All Answer Types
search by Keyword, Substance Name, CAS RN, Patent Number, PubMed ID, AN, CAN, and/or DOI. Learn Mare
oo
O Substances phenotypical flexibility x @ Draw “

B Reactions
B References

® Suppliers

+ Biosequences

Figure 25. SciFinder” Search

5. On the next screen you will see the results answer type. Click on References to see all
references (Figure 26).

H CAS S,-"E SciFinder" All ~  phenotypical flexibility X @Draw n * ® S

« Return to Home
Show only oo All Answer Types
Substances (0) Top two answers by relevance from each answer type.
Reactions (0)

References (1,619) © Substances )
Suppliers (0)

Q

We couldn't find any results. Please update your search
query and try again.

Download Task History for this search.

B Reactions )

Q

We couldn't find any results. Please update your search
query and try again.

Download Task History for this search.

References (1619

Phenotypically flexible sex allocation in a simultaneous hermaphrodite.

Figure 26. SciFinder”? Get References screen

6. On the next screen: Select individual records using the check boxes or select all references
(Figure 27).
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o [ ]
H CAS ?;’E SciFinder® References ~  phenotypical flexibility X @ Draw n w © S

< Return to Home

Based on your query, we've E REfe rences .sig Sort: Relevance - View: Partial Abstract «
returned the most relevant results.

Would you like to load the entire @ 1selected ~ © Substances - B Reactions &6 Cited By ~ J B K osawe
result set?

Learn about result relevance.

1

Load More Results

Phenotypically flexible sex allocation in a simultaneous hermaphrodite.
By: Brauer, Verena ; Scharer, Lukas; Michiels, Nico K

Filter Behavior Evolution; international journal of organic evolution (2007), 61(1), 216-22 | Language: English, Database: MEDLINE
§ Previous studies on sex allocation in simultaneous hermaphrodites have typically focused either on evolutionary or one-time,
Filter by Exclude . R L . - L R e .
ontogenetic optimization of sex allocation, ignoring variation within an individual's lifetime. Here, we study whether hermaphrodites
also possess facultative sex allocation, that is, a phenotypic flexibility, allowing them to distribute resources to either sex in an
~ Document Type opportunistic way during their adult lifetime. We used the simultaneously hermaphroditic free-living flatworm Macrostomum
Journal (1.560) View More ~
Patent (9)
Review (92) Full Text « 6 CitedBy(20) (@ Citation Map
Clinical Trial (14)
Commentary (17) 2
View All

Genetic and phenotypically flexible components of seasonal variation in immune function.
~ Language By: Versteegh, M A; Helm, B; Kleynhans, E |: Gwinner, E; Tieleman, B |
The Journal of experimental biclogy (2014), 217(Pt 9), 1510-8 | Language: English, Database: MEDLINE
English (1,461) J p 2y ( ) (Pt 9) | guag 8
Russian (54) Animals cope with seasonal variation in environmental factors by adjustments of physiclogy and life history. When seasonal
variation is partly predictable, such adjustments can be based on a genetic component or be phenotypically flexible. Animals have

German (30) to allocate limited resources over different demands, including immune function. Accordingly, immune traits could change

Chinese (15) seasonally, and such changes could have a genetic compenent that differs between environments. We tested this hypothesis in
|apanese (14) View More v
View All

Full Text = &6 Cited By (12) @ Citation Map
~ Publication Year

Figure 27. SciFinder” selecting references

7. Click on the Download button, on the right top of the page (Figure 27)
8. Select Citation export format (*.ris) in the pop-up window and click on Download (Figure 28)
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Download Reference Results X
File Type Select Quantity
Citation (.ris) - s ELE

(@ selected Results

Range (ex. 2 to 20)

to

File Name

Reference_20210823_1555

2 references selected to download.

Download Cancel Learn more about downloads.

Figure 28. Download screen ScifFinder”

9. A screen appears confirming the exchange of data from SciFinder to your local computer. Save the
.ris file or open the file immediately in your EndNote library.

3.10 Direct export from Google Scholar

Start your browser and go to the WUR Library.

Click on the green tab Google Scholar.

Perform a search.

Go to Bibliography Manager on the Scholar Settings page (Figure 29)

Mark Show links to import citations into EndNote

Save the settings

Select a reference that you want to export to EndNote and click on the link Import into
EndNote. Only basic bibliographic information will be downloaded into EndNote, no abstract, no
keywords.

NOuUuTh,hWNH
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Google

Scholar Settings

Search results Collections
Languages . .
# Search articles (v include patents).
Library links Search case law.
Account
Button Results per page

10 + Google's default (10 results) provides the fastest results.

Where results open

Open each selected result in a new browser window

Bibliography manager

Don't show any citation import links.

® Show links to import citations into

BibTaX
EndMote

Refan
RefWorks

To retain settings, you must tumn on cookies

About Google Scholar Privacy Terms Provide feedback

Figure 29. Google Scholar Settings window

8. To export multiple references at the same time, you save the references of your choice in My
Library by clicking the star icon underneath the reference (Figure 30.) For this you will have to be

logged in.

9. Click on My Library and select the references you want to export to EndNote. Find the download/
export button and select EndNote (Figure 31).

10. Save the .enw file on your drive or open the file immediately in your EndNote library.

About 8.270.000 results (0,03 sec)

The supercooling of water

EK Bigg - Proceedings of the Physical Society. Section B, 1953 - iopscience.iop.org

It is shown that suspension of drops at the interface of two insoluble liquids represents a
satisfactory method of studying the supercooling of water. The temperatures of supercooling
thus found depend on the volume of the sample and the rate of cooling. The inter-relation
W 99 Cited by 626 Related articles All 6 versions Import info EndNote 99

water supply

MD Sobsey, S Water, World Health Organization - 2002 - apps.who.int

This document is not issued to the general public and all rights are reserved by the World
Health Organization. The document may not be reviewed, abstracted, quoted, reproduced or
translated, in part or in whole, without the prior written permission of WHO. No part of this
W Y9 Cited by 681 Related articles All 3 versions Import into EndNote 89

@ Myprofle ¢ Mylibrary

[PDF] who.int

Figure 30. Save references to My Library in Google Scholar
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BibTeX
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Since 2021 MD Sobsey, S Water, World Health Organization - 2002 - apps.who.int
Since 2020 This document 1s not iIssued to the general public and all nights are reserved by the World
_ Health Organization The document may not be reviewed, abstracted, quoted, reproduced or
Since 2017 translated, in part or in whole, without the prior written permission of WHO. No part of this ...
Custom range U9 Cited by 681 Related articles All 3 versions Import into EndNote  $9

¥ The supercooling of water
EK Bigg - Proceedings of the Physical Society. Section B, 1953 - iopscience.iop.org

It is shown that suspension of drops at the interface of two insoluble liquids represents a
satisfactory method of studying the supercooling of water. The temperatures of supercooling
thus found depend on the volume of the sample and the rate of cooling The inter-relation

P9 Cited by 626 Related articles All 6 versions Import into EndNote  $&

v" Review of the technological appreoaches for grey water treatment and
reuses
F Li, K Wichmann, R Otterpohl - Science of the total environment, 2009 - Elsevier
Based on literature review, a non-potable urban grey water reuse standard is proposed and
the treatment alternatives and reuse scheme for grey water reuses are evaluated according
to grey water characteristics and the proposed standard. The literature review shows that all ..

99 Cited by 613 Related articles All 13 versions Import into EndNote 9
Figure 31. Export multiple references to EndNote in Google Scholar

3.11 Direct export from WUR Library Search

Start your browser and go to the WUR Library.

By default you will start in the WUR Library Search box. See the green tab WUR Library Search.
Perform a search. Do not forget to log in with your WUR account in the top right corner.

After performing a search, a new webpage will open.

You can export one reference at a time by clicking on Cite and select Export to EndNote (Figure
32).

hrWNEH

Cite Water environment research

Water environment research

Authors: Water Environment Federation.
& eJournal, eMagazine ©1992-
Alexandria, Va.: Water Environment Federation, ©1992-

Hoboken, NJ : Wiley Subscription Services on behalf of The Water
Environment Foundation

Vol. 64, no. 1 (Jan./Feb. 1992)-

Export a citation: Select a citation style:

[Export to EndNote]

Downloads a file for use
in EndNote.

‘ Select a citation style

Export to RefWorks
Opens in a new window.
Please disable your
popup blocker.

Inspect citation for missing data, indentation or
formatting when copying and pasting.

Export toRIS
Downloads a file for use
in EasyBib, Mendeley,

Figure 32. Direct export to EndNote from WUR Library Search via the Cite button

6. To export multiple references at once, first save the references of your choice by clicking on
Save. This will save the reference in Saved Items.
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7. Go to Saved Items, select the references you want to export and click on Cite (Figure 33). Select
Export to EndNote.

8. Save the .ris file and open in EndNote or open the file in EndNote immediately.

My Items (2)

0 Delete your list of saved items before leaving a public computer. Your items are visible to others temporarily. Create a personal list or save these items to an existing personal list

Select All Items

for later reference.

© Create List ¥ Email 66 cite 32 Move @ Delete
Cite selected items

Water environment & technology
by Water Pollution Control Federation., Water Environment Federation.

eJournal, eMagazine
Database: WorldCat

Water environment research
by Water Environment Federation.

eJournal, eMagazine
Database: WorldCat

Figure 33. Export saved references to EndNote from WUR Library Search

3.12 Direct Export from Nexis Uni

1. Start your browser and go to the WUR Library.

2. Onthe homepage click on the green tab Databases & Collections.

3. Select Nexis Uni (news)

4. Perform a search

5. Select individual records using the check boxes or select all references on the page. The

maximum is 10 per page.

6. Click on the Export Citations button (Figure 34).
Nexis Uni®  Menuv AllNexis Uni > Water BENv History v Help  Signin| Register
Results for:Water| actions G select Lanuage | ¥ () Disclaimer

News (10,000+) Group Duplicates:® On «m  off BRF=

Snapshot
News 10,000+ O 2seecteD~ 59 & ™= L, A Sortby: | Relevance
Law Reviews and Journals 10,000+
Cases U0 Tender Notice: MUNICIPAL UNITARY VODOKANAL OF THE CITY OF NOVOROSSIYSK Seeks
Statutes and Legislation 10,000+ "Performing Laboratory Tests and Tests of Water of Water Sources, Drinking Water, Waste and Purified
Company and Financial Get Wastewater, Water Surface Water Bodies, Soils and Sludge Precipitation at Water Supply and Water Supply
Administrative Codesand 10,000+ 1. Facilities .." (32110537074)
Regulations

News | India, Republic of | 200 Words | Aug 09,2021 | Tendersbiz
Administrative Materials 10,000+ Preview
Legal News 10,000+ ... THE CITY OF NOVOROSSIYSK Seeks "Performing Laboratory Tests and Tests of Water of Water Sources, Drinking Water, Waste and Purified

) ) Wastewater, Water Surface Water Bodies, Soils and Sludge Precipitation at Water Supply and Water Supply Facilities .." (32110537074)

el At 20,0000 Russian Federation Russian Federation, Aug. 9 .

...posted a tender notice for "Performing Laboratory Tests and Tests of Water of Water Sources, Drinking Water, Waste and Purified
Directories 10,000+ Wastewater, Water Surface Water Bodies, Soils and Sludge Precipitation at Water Supply and Water Supply Facilities ...

.. THE CITY OF NOVOROSSIYSK Seeks "Performing Laboratory Tests and Tests of Water of Water Sources, Drinking Water, Waste and Purified
Less Wastewater, Water Surface Water Bodies, Soils and Sludge Precipitation at Water Supply and Water Supply Facilities .." (32110537074)

Russian Federation Russian Federation, Aug. 9 ...

... posted a tender notice for "Performing Laboratory Tests and Tests of Water of Water Sources, Drinking Water, Waste and Purified
Wastewater, Water Surface Water Bodies, Soils and Sludge Precipitation at Water Supply and Water Supply Facilities ..." Tender Details: Lot
Name: - Performing laboratory tests and water tests of ...

Narrow By

» S Rl Tender Notice: KSU CHINGIRLAUSKY CENTER FOR THE PROVISION OF SPECIAL SOCIAL SERVICES o

DEPARTMENT FOR COORDINATION OF EMPLOYMENT AND SOCIAL PROGRAMS ZKO Seeks "Water

Figure 34. Expoft selected citations to EndNote from Nexis Uni

7.
8.

In the pop-up window, select the options as in Figure 35 and click on Download.
Save the .ris file on your drive and open with EndNote or it will open automatically in the EndNote
Library that is currently opened. This depends on your settings.
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Citation Export Tips X

Selected Documents (10) Citation Export

To export citations please disable pop-up blocker or allow https://advance-lexis-com.ezproxy.library.wur.nl in pop-up

settings. Alternatively, you can open downloads from Nexis Uni history. Dismiss

What kind of citations do you need?

@® RIS file for 3rd party citation tool (EndNote, CitePro, EasyBib, Refworks, etc.)
O Common citation formats (APA, Bluebook, Chicago, MLA)

Distribution is subject to Terms & Conditions Cancel

Figure 35. Citation Export window in Nexis Uni

3.13 Download+Import from Orbit

Download and import references from the Orbit patent database:

o Create a download from Orbit[30
 Import an Orbit download into a library[3D

3.13.1 Create a download from Orbit

Start your browser and go to the WUR Library.

On the homepage click on the green tab Databases & Collections.

Click on More Databases & Collections and search for Orbit.

Select the Orbit database.

Working from your own device, either login with your existing account or first request an account.
Perform a search in Orbit.

Select individual records using the check boxes or select all by checking
the hitlist (Figure 36).

Click on Export and choose Ris Export

In the next screen, click on Finish to download file.

10. Click on Click here to download file. You have the option to open the
download directly in EndNote, or save the file.

Nouh~hWNH

O
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Select: 25 ~ B |01 - |= ) - @~ [+ Th- - Disply - i (D
# [V @7 Title D Export az TXT Publication number Publ. date 1=t App. date Applicant/Assignee  Inventor(s) CPC Codes Relevance
1 Traditj &Y Export as PDF CN101698035 2010-04-28 2009-11-10  NANJING XINGDE ZHANG 100 % -

haem HOSPITAL OF XUEPING ZHENG
medi| B Export as RTF TRADITIONAL HONGLI YU
methaol CHINESE QN X1&
] ExportasXLs MEDICINE* YEHUANG WANG =
% Exportas XLSX NANJING XINGPING LI
UNIVERISITY OF  LINGLING ZHOU
% Export as XLSK new CHINESE YOUCHUN LU
MEDICINE*
E Export as CSV
2 Tradit CN102626510 2012-08-08 2012-05-10  CHINESE CHEN LONG 99 %
for tra Export as XML TRADITIONAL VWANG ZHONGYUE
e MEDICINE WU HAO
theres % Bizint Export RESEARCH
INSTITUTE OF
@ VantagePoint Export TAIZHOU CHINA
) MEDICAL CTY*
] riExport NANJING
Export Intellixir UV RS AT RO
CHINESE
My export profiles HEDe
I Prepal 5 1 Lost 4 orofi CN103808512 2014-07-09 2013-01-08  SINOPHARM SUN GUOYING 99 %
medi astunsaved profie MEDICINE HUANG CHAQ
medil ) 2 prytophthora HOLDING LIU CANGUN
SHENZHEN 5U LUING
K 3120521_apaT_Sartorius TRADITIONAL LIU YADONG
CHINESE
E) 4nun MEDICINE*
47 Metha (@ CN108334082 2017-01-18  2016-10-31  YUEYANG ZHOU XUNJIE 99 %
traditicrrar TSI HOSPMAL OF LU BO
compesiticns and the uze cf a INTEGRATED

Figure 36. Orbit export

3.13.2 Import an Orbit download into a library

WN =

N O U

Start EndNote and Create a new library[ 57 or Open an existing library[ 6.

Click on File and select Import and then File.

A pop up window appears. Click on Choose and find and select the file with the references you
downloaded from Orbit.

Select Other Filters... from the Import Option drop down menu. A list of important filters
appears.

Select the RefMan (RIS) filter.

Click on the Choose button.

Click on the Import button. The conversion programme of EndNote starts. After the programme
has finished the conversion, you will see a filled library (Figure 5[11).

Note: If the import filter does not function properly, ask your information specialist for
assistance.

3.14 Download+Import from Ovid

Download from bibliographies on the Ovid search platform:

e Create a download from Ovid[3f

e Import an Ovid download into a library[33

3.14.1 Create a download from Ovid

1.
2.
3

Start your browser and go to the WUR Library.
On the homepage click on the green tab Databases & Collections.
Select CAB Abstracts. CAB Abstracts is a database that is hosted on two platforms: EBSCOhost

and OVID. Select via OVID. Many other databases are hosted on OVID and exporting to EndNote

works the same for all those databases. This manual uses CAB Abstracts to exemplify how to
export references from a database that is hosted on OVID.
Perform a search.

Select individual records using the check boxes in front of the references or select all references by

checking the checkbox at the top of the results list or select a range of references by typing the
range in the Select Range box.

Click Export.

An export citation list appears. Complete this list as indicated in Figure 37. Select Reprint/

Medlars, then select Complete Reference, Include URL, and Link to External Resolver. Include

Search History is optional.
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O

Export Citation(s)

Selected: 1-10
Total: 10

Format:

| Reprint/Medlars v

Fields:

| Complete Reference v |

Include:

Link to External Resolver
URL
[J search History

Cancel

Figure 37. Completed Export Citation List window to save results in Ovid

Click Export.
Save the medlar.txt file in your Download folder.

3.14.2 Import an Ovid download into a library

WN =

v e

Start EndNote and Create a new library[ 57 or Open an existing library[ 6.

Click on File and select Import and then File.

A pop up window appears. Click on Choose and find and select the file with the references you
downloaded from OVID.

Select Other filters from the Import Option drop down menu. A list of import filters appears.
Select an OvidSP(_WUR) filter with the same name as the database you searched in, e.g. CAB
Abstracts (OvidSP(_(WUR)). When you cannot find the appropriate filter in the list, go to Basic
concepts| 41for instructions to download filters.

Click on the Choose button.

Click on the Import button in the Import File window (Figure 38). The conversion programme of
EndNote starts. After the programme has finished the conversion, you will see a filled library

(Figure 5[1B).

Note: If the import filter does not function properly, ask your information specialist for assistance.
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Import File ? %
Import File: medlars.bd e
Import Option: CAB Abstracts (OvidSF) w
Duplicates: Import All -
Text Translation: No Translation v

Import Cancel

Figure 38. Import File window in EndNote

3.15 Download+Import from PubMed

Add references to your library with a download from PubMed:

e Create a download from PubMed[33
e Import a PubMed download into a library[ 34

3.15.1 Save results from PubMed

Start your browser and go to the WUR Library.

On the homepage click on the green tab Databases & Collections.
Select PubMed.

Perform a search.

Check references on the search results page and click on Send to.
Choose Citation Manager, change Format to MEDLINE (Figure 39)
Click on Create File

Pmeed.gov drinking water v, m

NoOouhWNEH

Advanced Create alert Create RSS User Guide
Save Email Send to Sorted by: Best match | Display options
NCBl EILTERS [® | ) i .
“BI FILTERS [3 71913 re Clipboard X Clear selection
RESULTS BY YEAR My Bibliography oy of Drinking Water in Guadalajara, Mexico.
Al ' Collections [, Smith C.
« o “ Cite ilth. 2018 Dec 27;16(1):67. doi: 10.3390/ijerph16010067.
|

Citation manager MC article.

crmeey g eeeme = —--1KING Water supply is intermittent and unreliable, households adapt by
storing water in cisterns or rooftop tanks. ...This pilot study was conducted in July 2018 to examine the
O O microbiological quality of drinking water i ...

1869 2021

Figure 39. Search results page in PubMed and Send to menu

7.Select Save File in the pop-up screen (Figure 40). Your file will be saved to Downloads.

Do you want to open or save pubmed_result.txt from ncbi.nlm.nih.gov? Open Save A Cancel
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Figure 40. PubMed file download screen in Internet Explorer

3.15.2 Import a PubMed download into a library

1.

vk w

8.

Start EndNote. Create a new library[ 5Yor open[ 6% an existing one.

Select Import .... from the File menu and choose File... or click on the import button "=, A pop
up window named Import File appears.

Click on Choose and find and select the file with the references you downloaded from PubMed.
Select Other files... from the Import Option drop down menu. A list of import filters appears.
Select PubMed(WUR). When you cannot find the appropriate filter in the list, go to Basic
concepts[ 3N for instructions to download filters.

Click Choose.

Click on the Import button in the Import File window (Figure 41). The conversion programme of
EndNote starts. After the programme has finished the conversion, you will see a filled library
(Figure 6[11).

Note: if the import filter does not function properly ask your information specialist for assistance.

Irnport File ﬂ 52
Import File: ||:uu|:|meu:|_result.txt |Chuuse. N |
Impert Option: PubMed(WUR) -
Duplicates: | Import All = |
Text Translation: | No Translation - |

Import | | Cancel |

Figure 41. Import file window for PubMed files

3.16 Online Search

With the Online Search command in EndNote, you can search online bibliographic databases. The
results of your searches can be downloaded either to a temporary EndNote library or directly into
your own EndNote library.

e Make a connection with an online database[3f

e Search an online database[33

o Retrieve references from the database into an EndNote library[ 33

3.16.1 Make a connection with an online database

1.
2.

3.

Start EndNote. Create a new library[ 51 or open an existing one[ 6.

Select Online Search from the Tools menu. A small pop-up window appears titled Choose A
Connection.

Select a database you want to search in, e.g. Cornell U library catalogs.

Click on Choose. In Search on top of the page is indicated that searches will be performed in a
Remote Library (Figure 42).
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ENDNOTELIBRARY.enl -
File Edit References Groups Library Tools Window Help

Cornell U <
merel.middelman@wur.nl ‘Author V‘ ‘Contains v‘ ‘ ‘ £l No reference selected X

s i el ) [Comams <] =
E All References 33 ‘Title V‘ ‘Contains V‘ ‘ ‘

A Recently Added
B Unfiled Search options v

T Trash

Cornell U
Vv MY GROUPS

@ 2016
®2019 O Author Ye.. Journal Title
B ETE

Vv My Groups
2018 review
BMDR n
@ New Smart... 26
@ review 16

V FIND FULL TEXT
v GROUPS SHARED B...

vV ONLINE SEARCH
® CAB Abstracts (.. 0
® Cornell U

® Library of Cong... 0

@ LISTA (EBSCO)

@® PubMed (NLM)

@ web of Science .. 0 (AR >
Figure 42. Window that opens on selecting a connection file

3.16.2 Search an online database

1. Enter your search terms in the Search frame (Figure 42[33))

2. Select Any Field from the drop-down menu next to Author and type a search term in the search
box, e.g. Mediterranean diet.

3. The next window will show the progress of searching in the online database (Figure 43).

Searching Cornell U © Cancel (@ Pause

[l Author Ye.. Journal Title "
O Thys, Tierney M. The ocean sunfishes evolution, biology and conservation
| Robinson, Sally Canterbury publi..  Priorities for health promotion and public health : explaining the evic
O Dutt, Rohit; Sharma, Anil... Promising drug molecules of natural origin
O Pugh, D. G.; Baird, A. N.; ... Sheep, goat, and cervid medicine
| Chaves, Jamie; Taylor, As... Eye on Education...  Creating sensory smart classrooms : a practical guide for educators

Figure 43. Progress window online searching

3.16.3 Retrieve references from the online database

1. Make a selection of references that you want to move to your library by clicking on them (Figure
44).

2. Now, you can move these references by clicking on the + icon.

3. The references will now appear in the Recently Added folder.
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‘Any Field v| ‘Contains v| |diet B O.., #12 Summary Edit PDF X
‘And v| ‘Year v| ‘Contains v|| =
+ Attach fi
‘And v| ‘Tille v| ‘Contains v||
Medical treatment of ADHD : a practical
X Clear search Search options v guide for clinicians, counselors, and
parents
Searching Cornell U @ J. D. Odell
Retrieve results: 25 50 75 100 .. 7,074
|Add the selected online records to your local library
x
[ Author “  Ye.. Joumal Title
O e Pugh, D. G; Baird, A.N.; ... Sheep, goat, and cervid medicine
Chaves, Jamie; Taylor, As... Eye on Education...  Creating sensory smart classrooms : a practical guide for educators http.//proxy.library.comnell.edu/login?
url=https://www.taylorfrancis.com/books/97
O e Gupta, Sanjay; Recorded... Keep sharp : build a better brain at any age 81003046349
O e Jarman, Cat River kings : a new history of Vikings from Scandinavia to the silk ro: This practical and easily navigable book
covers the gamut of issues that need to be
Odell, J. Dennis Medical treatment of ADHD : a practical guide for clinicians, counsel understood to provide excellent medical care
. . . o for those with ADHD. Outside of mental
O e Sterelny, Kim Oxford scholarsh...  The Pleistocene sodial contract : culture and cooperation in human e health professionals, those who most often
O e Thanasak, Yimk Tt Kin b*ang *ot b*ang sukkhaph*ap d*i mai m*i p*uai treat A_DHD ar? Prlmary car.e p.rtljwders such
as family practitioners, pediatricians, nurse
Mayorga, Fernando Crisis y cambio politico en Bolivia octubre y noviembre de 2019 : la practitioners, physician assistants, and school
personnel. Based on clinical conversations
O e Preuss, Harry G.; Bagchi,... 2. Dietary sugar, salt and fat in human health with patients with ADHD and their families,
this book provides condise, useful, up to date
O e Chopra, Seema Endometriosis : an enigma information of a practical nature for most, if
not all of the problems, associated
O e Ryan, Patrick Enhancing clinical case formulation : theoretical and practical approa conditions and questions that arise when an v
O e Norgate, Sarah; Cooper,... 2. Flexible work designing our healthier future lives v ‘ APA 7th v | | Insert ‘ ‘ Copy ‘A
< >

Figure 44. Connection window

4. After you have finished searching the Cornell University catalogs, click on the group All
References to view your entire EndNote library.

Note: This function works well for library catalogs and PubMed. If does not work properly for
subscription based bibliographic databases like Web of Science.
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Manage libraries

Managing libraries:

Transfer references between libraries[3A
Creating Groups[3A

Search[38)

Browse[40)

Specific searches[ 4

Deduplicate[ 4R

Print references| 43

Share a library[4A

4.1 Transfer references between libraries

Transfer references from one library to another by using the Copy and Paste commands from the Edit

menu:

1. Open both libraries and select Show all windows stacked or Show all windows side by side
from the Window menu to view both libraries

2. Select the references you want to copy by clicking and using the CTRL or SHIFT button. Use
Select All (Ctrl+A) from the Edit menu to copy the complete library

3. Select Copy (Ctrl+C) from the Edit menu

4. Select the destination library where you want to add the references by clicking on the library
window

5. Select Paste (Ctrl+V) from the Edit menu

4.2 Creating groups

Groups are an easy way to organize your library (Figure 36). There are two ways of creating groups:

e Custom groups|[38)
e Smart groups[ 39
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> Sync Configuration

[E All References 59
@ Imported References 4
Q Recently Added
B Unfiled
i/ Trash
v MY GROUPS
Vv My Groups
(@ Amazon 20
B Apple allergy 4

&\ Mediterran... 23

(B Phytogenic ... 4
R Wheat 4

Figure 45. Part of the groups pane of the Library window.

4.2.1 Custom groups

You have two options of creating a custom group. You can select references and then add them to a
new group, or you can create an empty group and then add references to it.

To create a custom group:

1. Choose Create Group from the Groups menu

2. Type a name for the new group in the box appearing in the Groups pane of the library window
or

1. Right click in the groups pane of the library window and choose Create group

2. Type a name for the new group in the box appearing in the Groups pane of the library window

or
1. Select references in a reference list

2. Go to the Groups menu, choose Add References To, and then Create Custom Group...
3. The new group is called 'New Group'

4. Right click on 'New Group' and then Rename Group

You can add references to your custom groups in different ways.
To add references to a custom group:

1. Select multiple references by holding down the SHIFT or CTRL key and clicking individual
references. Or go the the Edit menu and choose Select all (Ctrl A).
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2. Drag and drop the selected references onto an existing custom group name in the Groups pane of
the library window.

or

2. Go to the Groups menu, choose Add References To, and select the name of an existing custom
group.

Note: It is possible to have one reference in two or more groups. If you delete references from your
custom group they are not deleted from your library.

4.2.2 Smart groups

Smart groups are built with search strategies. Smart groups are dynamically updated as you add
references to or edit references in the library.

To create a smart group:

1. Go to the Groups menu and choose Create Smart Group. A search dialogue appears (Figure 46).
2. Type a name for the group in the box behind Smart Group Name:

3. Enter your search and click Create

Smart Group Name: |h|e'..\l Smart Group

Keywords « | | Contains ~ | |wheat 4+ X
And ~ | |Year « | | Contains v + (X
And - | |Title « | | Contains v + (X

Options ~ Create Cancel

Figure 46. Search window for creating a smart group

To edit a smart group:

1. Select the smart group name below My Groups in the left frame

2. Go to the Groups menu and choose Edit Group.... A search dialogue appears with the current
search strategy (Figure 47).

3. Modify the search strategy and click Save

Smart Group Name: [Wheat
Keywords | | Contains w | [wheat -~

Options = Save Cancel

Figure 47. Search window for editing a smart group

Note: If you delete references from your smart group, you also delete them from your library.

4.3 Search

In an open library you can browse or search for specific references:

e Browse[4d)

e Specific searches[4%)

The Search Panel is displayed below the main tool bar.
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4.3.1 Browse

There are a number of ways to browse through your references.

1. Use the vertical scroll bar at the right-hand side of the window. Or use the navigation keys on the
keyboard: Page up, Page down, Home, End, A and ¥ keys.

2. Change the order of the references by clicking on the column headings. Click a second time to
obtain the reverse order.

3. Typing the first letter(s) brings you to the author's last name starting with that letter(s), when the
references are sorted by Author. This also works for other fields.

To change the fields displayed in the library window:

1. Select Preferences... from the Edit menu

2. Select Display Fields

3. Select the fields you want to display in the library window (up to 10 fields)

4.3.2 Specific searches

EndNote provides Search commands to locate specific references or groups of references. In this
manual only basic principles are discussed. Detailed information on specific searches can be found in

the EndNote help menu @ .

To test the following examples, you can use the example EndNote library located at: C:\Program Files
(x86)\EndNote 20\Examples\sample_Library_20.enlx

Open the library C:\Program Files (x86)\EndNote 20\Examples\sample_Library_20.enlx, and work in
this library if you want to use the example to test specific searches.

To quickly search your entire library including the attached pdf's, use the Quick Search item (Figure 48)
on the Main toolbar.
1. Entera word or phrase in the Quick Search box and press ENTER.
All References +

Advanced search

Figure 48. Quick Search box on the main toolbar

To perform more specific or complicated searches, use the search panel:

1. Go to Advanced Search below the main tool bar (Figure 49).

2. Enter search terms in the Search boxes. A search term can be restricted to a single field, e.qg.
searching for Emery in the author field.

3. Combine search terms by Boolean operators And, Or and Not. Select these operators from the
drop down menus in front of each search line. By default the And operator is selected.

4. Add, insert or delete search lines by clicking the + and - buttons. By default three search boxes
are shown (Figure 40).

Search for an author:

5. Click on a search field and select Author. Enter Emery in the Author field

6. Click on the Search button and references which conform to the search criteria will be shown in
the library window.

7. Select Show All References (Ctrl+M) from the References menu, or click on the All References
group, to return to the full set of references

|Author v ‘ ‘Contains v ‘ |Emery ‘
‘And v ‘ |Year v ‘ ‘Contains M ‘ | ‘
‘And v ‘ |Tit|e e ‘ ‘Contains M ‘ | ‘

Figure 49. Search window with Billoski in the author field

Search for multiple authors:

8. When you want to perform a search with more terms, you enter the terms in separate boxes. The
combination of the terms with AND, OR, or NOT will be performed from the top to the bottom of the
Search window. EndNote searches by combining the results of the first two terms with the third
search term. This means that a search for references from the authors Emery and Salwiczek or
from the authors Emery and Clayton should look like Figure 50. ["(Emery AND Clayton) OR (Emery
AND Salwiczek)" is the same as "(Salwiczek OR Clayton) AND Emery"]
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|Author v | ‘Contains v | ‘Salwiczek ‘
‘Or ~ ‘ |Author ~ | ‘Contains v | ‘Clayton ‘
‘And ~ ‘ |Author > | ‘Contains N | ‘Emery ‘

Figure 50. Search window with multiple authors and the use of Boolean operators

Search for journal articles:

9. Select Reference Type from the drop down menu, enter Journal Article into the Search box and
click on the Search button. 159 Journal articles are included in the library C:\Program Files (x86)
\EndNote 20\Examples\sample_Library_20.enl

Search for non-journal articles (i.e. books, book chapters, theses etc.):

10. Select Reference Type from the drop down menu, enter Journal Article into the Search box, and
choose Is less than instead of Contains from the drop down menu and click on the Search button
(Figure 51). 11 items that are not Journal Articles are included in the library C:\Program Files (x86)
\EndNote X8\Examples\styletest(WUR).enl.

|Reference Type V‘ ‘\s less than v‘ |j0urna| article |

‘Or V‘ |Author V‘ ‘Ccntains V‘ |

|Author V‘ ‘Contains V‘ | |

Figure 51. Search window with Omit from showing references selected

Search for a range of years:

11. Select Year from the drop down menu, enter 2000 in the search box and choose Is greater than
or equal to instead of Contains from the drop down menu (Figure 52) to obtain references
published in 2000, 2001, etc..(Select Search Whole Library again instead of Omit from showing

reference).
‘Ml Search Whole Library - Match Case Match Words
Year « Is greaterthan or equalto ~ |2000 |£| |:|
Or +* Author * Contains - | |E| |Z|
And = Author = Contains - | |E| |Z|

Figure 52. Search window with range of publication years

4.4 De-duplicate

If you collect references from various sources, you may have duplicate references in your libraries. You
can remove these duplicates from the EndNote library.

To remove duplicates:

1. Make sure that the library window shows all references. If not, click on the All References group.

2. Click on Library in the menu bar and subsequently on Find Duplicates.

3. Awindow named Find Duplicates appears (Figure 44) where you can compare two references,
transfer information from one reference to another and select which one which you want to keep
(Click on Keep This Record).

4. Choose Skip if you want to keep both

5. Choose Cancel if you want to see the whole list of duplicate references.
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EN Find Duplicates >

Comparing 1 and 2 of 2 duplicates. Cancel

Select the record to keep. The record not selected will be moved to the Trash. Select Skip to go to the next set of duplicates.

Keep This Record Keep This Record
Anderson, 2021 #61 Anderson, 2021 #62
el el
Reference Type |Journal Article Reference Type |Journal Article
Author  Anderson, B. C. Author  Anderson, B. C.
Hvenegaard, G. T. Hvenegaard, G. T.
Year 2021 Year 2021
litle  Purple Martin Nest House litle  Purple Martin Nest House
Selection in Central Selection in Central
Alberta, Canada Alberta, Canada
Journal  Wildlife Society Bulletin Journal  Wildlife Society Bulletin
W L")
Added to Library: 8/10/2021  Last Updated: 8/10/2021 Added to Library: 8/10/2021  Last Updated: 8/10/2021

Figure 53. Find Duplicates window

6.

If you chose Cancel, EndNote will display a temporary group hamed Duplicate References. All
references in this group are highlighted. According to the de-duplication criteria these references
are duplicates (Figure 54).

It is recommended to check duplicates before deleting. By holding the CTRL button and using the
mouse changes in the selection of references can be made.

Click on References in the menu bar and select Move References to Trash (Ctrl+D) to delete all
highlighted references

To return to the complete library, click on the All References group in the left frame.
2 Sync Configuration ‘Author . ‘ |Contains v‘ ‘
B All References ‘And v ‘ ‘Year o ‘ |Contains v‘ ‘
B Duplicate Referenc... ‘And . ‘ ‘Title . ‘ |C0ntains V‘ ‘ ‘
L Recently Added
B Unfiled Simple search Search options v
1 Trash
Duplicate References o &] @
v MY GROUPS
5 References 99 @
Vv My Groups
@ Amazon Author Year  Title Rating Journal Last Updated
BApple allergy Purple Martin Nest Hous.. Wildlife Society Bulletin 8/10/2021
@ Mediterran...
@ New Group Anders.. 2021  Purple Martin Nest Hous... Wildlife Society Bulletin 8/10/2021
A New Group Anders.. 2021  Purple Martin Nest Hous... Wildlife Society Bulletin 8/10/2021
@Phytogenic Piva,L... 2019 Volatile monoterpene “fi... Phytochemistry 7/12/2021
R Wheat
Piva, L. .. 2019 Volatile monoterpene ‘fi... Phytochemistry 8/10/2021
@ Wheat
VFIND FULL TEXT
Vv GROUPS SHARED B...

Figure 54. Library window showing the duplicate references

By default EndNote compares references based on the reference type and the author, year and title

fields.

To change these criteria:
10. Select Preferences... from the Edit menu. A pop-up window appears with in the title bar 'EndNote

Preferences'

11. Select Duplicates from the left menu. A box appears entitled '‘Compare references based on the

following fields:' (Figure 55)
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12. Override some of the Endnote default settings, e.g. check Year-Title, or Author-Year-Volume.

13. Click on the OK button.

14. Repeat steps 1-5.
EndMote Preferences pod
Change Case
Display Fields Compare references based on the following fields
Display Font [+] Author
Duplicates ﬂ Year
" Title
Find Full Text o
Secondary Titke (Journal
Folder Locations j Volume ¥ (-oumal)
Farmatting [ Issue
Libraries []Pages v
PDF Handling A
Read / Unread Criletia
Reference Types ) Exact Makch
[ xact Ma
Sorting -
(@) lgnore spacng and punctuation
Spell Check >4 pacdng ande
Synic

) Online Search Results
Temporary Citations

Term Lists
LURLs & Links

_| Automabcally descard duplicates

EndNote Defaults Reveart Panal Annularan

Figure 55. EndNote preferences window with Duplicates template

4.5 Print references

APWNH

Ul

10.
11.

Make sure that the references you want to print are shown in the Library window.

To select the complete library: click on the All References group.

Go to Edit and choose Select all (Ctrl+A).

To make a selection: Select multiple references by holding down the CTRL key and clicking
individual references.

Select an output style for the references, by choosing Output Styles from the Tools menu. A
submenu appears with one or more output styles, e.g. Numbered.

If the required style is not listed in the submenu, select Open Style Manager... from the Output
Styles submenu. The EndNote Styles window appears (Figure 56).

Select an Output Style (journal style) by checking the box to the left of the style. For users that do
not have WUR Station, some extra styles not provided by EndNote can be downloaded from
http://www.wur.nl/en/Expertise-Services/Facilities/Library/Students/EndNote/EndNote-styles-for-
WUR.htm. Transfer these additional EndNote files into the folder M:\My Documents\EndNote
\Styles. If the required style is missing ask your information specialist for assistance.

Close the EndNote Styles window by clicking on the X.

Select again Output Styles from the Tools menu. The selected style appears in the list of styles.
Select the Output Style you want to use.

Select Print from the File menu (Ctrl+P) to print the references according to the selected style. A
window for the confirmation of the print command appears.
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12. Click on the OK button.

File Edit Tools Window Help

MName Category A
[ ]mano Today Physics

m MNakture Sdence

D Mature Biotechnology Biotechnology

[ | Mature Cell Biology Cell Biology

[ | Mature Genatics Genetics =
Get More on the Web... Mark All Unmark All Find by *

2 | exc Imfoe 5['3-'|E Il'lfﬂ,lrpl'E\riEW

File Name: Mature.ens
Created: Friday, July 02, 2021, 3:49:27 PM
Modified: Thursday, April 13, 2017, 11:00:46 PM
Based On: Mature Style Gulde

Category: Sdence

Comments: [A)ithor Guidelines: "

This style is for the journal Nature published by

Showing 500 of 500 output styles.

Figure 56. Select styles window

4.6 Share Library

You can share a complete EndNote library, including references, pdfs and annotations, with others to
work together on projects. Everyone can add and annotate the library at the same time, and review
changes made.

To share your library, you must first set up a library[ 5% and sync it with EndNote Online[52\. Then go
to File and choose Share....

Enter e-mail addresses of colleagues you want to share with and click Invite. The invitees have to
accept the invitation.
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5 Manage PDFs

With EndNote you can easily manage your PDFs. You can link a PDF to a reference, EndNote will
make a copy of the file and places this file in the [library name].DATA/PDF folder.

e Create a link to PDF[48)

A new feature since Endnote X2 is the Find Full Text option. If you use this feature Endnote will
search the internet for the full text of a given set of references, download the PDFs, store them in
the [library name].DATA/PDF folder and link them automatically with the right references in your
EndNote library.

e Finding Full Text for a Reference[43)

Since Endnote X5 it is possible to view and annotate PDF files in the PDF & Quick Edit tab.

e Making notes in a PDF[48)

EndNote does not only allow you to search in the description of the references, but also in the full
text of the references, if a PDF is attached, and in the sticky notes attached to it (Figure 57).

e Search in PDF and notes[47

5.1 Create a link to PDF

When you want to create a link to a PDF or another type of file, you first need to download the PDF
and store it in your own folders.

To link this file to a reference in your EndNote library:

1. Start EndNote. Create a new libraryl shor open| 6% an existing one.

2. Select the appropriate reference from the library window and double click on it (or choose Edit
reference from the References menu).

3. You are now in the window where you can edit a reference (Figure 4[ 9%).

4. Go to the References menu and choose File Attachments and then Attach File.... A dialogue
screen appears asking you to choose a file.

5. Choose a file and click on Open. By default, the file will be copied to the [library name].DATA/PDF

folder.

Scroll down to see the link to the attached file (Figure 57).

Click on the file to open it.

8. Ifyou are finished editing the reference, close the reference by clicking on the x| button, and
decide whether you want to save the changes (Yes) or not (No).

Angeli... 2021 Mediterranean dietas a ... Metabolism: Clinical and Experimental 8/10/2021

N O

Figure 57. File linked with a relative path

By default, EndNote links the file with a relative path, i.e. makes a copy of your file and saves it in the
[library name].DATA/PDF folder. If you want EndNote to link with an absolute path, i.e. to the folder
where you stored your file, you need to change the EndNote preferences. If you made your EndNote
library with an older version and if you attached PDFs using a absolute path, EndNote can easily
convert these links to relative paths. See for detailed information on these topics in the help menu.

5.2 Find Full Text

EndNote can automatically locate and download full text files by accessing several sources, including
at least these: DOI (Digital Object Identifier), PubMed LinkOut, and ISI Web of Knowledge Full Text
Links. EndNote will try to use all of these methods to optimize the likelihood of finding full text files
associated with your bibliographic records.

To find full text files, the references in your EndNote library need to have at least one of the following
items:

e a DOI number in the DOI field

e a Web of Science record number in the Accession Number field

e a PubMed record number (PMID) in the Accession Number field
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The downloaded files are stored in the folder [library name].DATA/PDF folder with a standard name
consisting of 'author-year-part of the title', and linked automatically with the right references in your
EndNote library.

To find full text:
1. Start EndNote. Create a new libraryl Shor open| 6% an existing one.
2. Select one or more references from the library window (up to 1000)

3. Go to the References menu and choose Find Full Text... or Click on this @ button.

4. In the Groups pane a temporary group Searching... appears under Find Full Text in which you
can follow the searching process. In a second group Found PDF the references are shown of
which the full text is downloaded. In the third group Found URL the references are shown of
which the URL is found. A fourth group is made for the references for which the PDF is Not found
(Figure 58).

V FIND FULL TEXT
Searching...
Found PDF

& Found URL
[@ Not found

Figure 58. Find Full Text groups with references for which the PDF/URL is found or not

Note! Do this for a reasonable amount of PDFs. Publishers tend to become nervous when an
enormous amount of papers are downloaded in a short time and in reaction they may block access to
their journals, not only for you but for everybody in the organisation.

5.3 Making notes in a PDF

To view a PDF in your EndNote library:

Start EndNote. Create a new library[ shor open| 6% an existing one.

Select the appropriate reference from the library window.

Double Click on the reference and click on PDF in the right part of the library window.
Click on the PDF view tab (Figure 59).

PWNE

All References +
Author Contains +][x e e e O
) All References I (And - | Year + | |contains HX ]| aB —[wx+ ocE@a=sE
% Duplicate References 5 [N <] [Contains +][x FETE
Simple search Search options v Palhares-2019-Performance of the mini...
W Trash =

2 Referer itps:/doiorg/10.100700428.019-02602.2

MY GROUPS f\”:Ref”e"‘tes AR B US———

ORIGINAL ARTICLE
Author  Year Title Rating Journal Last Updated Refere.

Hemae.. 2021 Mediterranean diet and Foods 8/10/2021 Journa

Performance of the minimally in
Angeli.. 2021 Mediterranean diet as a Metabolism: Clinical and Experimental 8/10/2021 Journa for cause of death determinatiol

Amazon: an observational study

Mantill. 2021 Mediterranean diet enric. European Journal of Nutrition 8/10/2021 Journa
" 1. Luiz Ferreira? - Monk
Hemde.. 2021 Mediterranean diet main Nutrients 8/10/2021 Journa Antonio E. M. Palhares - Luiz Ferreira” - Moniqu
BWhaat Hershe.. 2021  The Mediterranean lifest Clinical Nutrition 8/10/2021 Journa Clara Menénder™« Joume O™ » Quique Bas
 FIND FULL TEXT vande.. 2021 Modern pollen rain pred. Journal of Vegetation Science 8/10/2021 Journa et | Ae 209 ) Moy 200 Ao
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BlFound PDF Kumar,.. 2020 Nanophytomedicine bas. Current Topics in Medicinal Chemistry 8/10/2021 Journa
$
@ Found URL Manen.. 2021  Not Only Environmental Frontiers in Ecology and Evolution 7/12/2021 Journa.
[BNot found
. Palhare.. 2019  Performance of the min. Virchows Archiv 8/10/2021 Journa.
 GROUPS SHARED BY ...
Honori.. 2015  Phylogenetic diversity of. Diversity and Distributions 8/10/2021 Journa.
 ONLINE SEARCH
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@PubMed (NLM)
® _ Anders. 2021  Purple Martin Nest Hous. Wildlife Society Bulletin 8/10/2021 Journa.
eC
me Anders.. 2021  Purple Martin Nest Hous Wildife Society Bulletin 8/10/2021 Journa
Kim, B;.. 2021 Recentadvances in nano... International Journal of Molecular Sciences 7/12/2021 Journa..
Groth, 2021 Selenium biofortification. Food Chemistry 7/12/2021 Journa.
Daniele.. 2021  Sensitisation patterns an.. Allergy, Asthma and Clinical Immunology 7/12/2021 Journa
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Figure 59. PDF tab in the library window
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1. On top of the PDF a toolbar appears with the PDF Viewer panel that displays different options.
2. To highlight text, click on the Highlight Text button and move the mouse over pieces of text.
)
3. Click on Save PDF E‘ to store the changes.
4. To annotate text, click on the Sticky Note button and move the mouse to the point where
you want to annotate the PDF.
5. Click on the left mouse button and a Sticky Note will appear.
6. Double-click on the sticky note to obtain a text box in which you can write a comment or note.
7. Click on the cross (x) to save the comment and to hide it.
1
8. Click on Save PDF iEd to store the changes.
5.4 Search in PDF and notes
1. Open a library.
2. The Search panel is already shown above the references. Click on Simple search or Advanced
search.
3. Enter search terms in the Search boxes.

All References

< Sync Configuration

El All References 62

& Duplicate Referenc... 5

food

al

X Clear search

Advanced search

L Recently Added Searching All References 5] @
B Unfiled 27 References
W Trash
Author Year  Title Last Updated
Vv MY GROUPS
Rib6-c.. 2021 Mediterranean diet a... Antioxidants 8/10/2021
v My Groups
@ Amazon Hernde... 2021 Mediterranean diet a... Foods 8/10/2021

Figure 60. Search in any field + PDF with notes

| 47



EndNote 20 and EndNote Online

6 Integration with MS Word

In addition to being a reference database, EndNote is a reference list maker. EndNote is integrated
with your word processor to include in-text citations and to create a reference list formatted
according to the instructions for authors of thousands of scientific journals. This part discusses
integration with Word (Microsoft Office 365), but integration with other word processors is equally
possible (see help). It is assumed that the EndNote add-in tools are already integrated with MS
Word during installation of EndNote.

A simplified EndNote tab is also available in MS PowerPoint, allowing you to insert citations and
references into your presentation. See the EndNote help menu for more information on EndNote
integration in PowerPoint.

o Include references in a document[48\.

o Format reference lists according to another journal style.[48)
o Edit citation[4d)

6.1 Include references in a document

On successful installation of EndNote on your computer, MS Word shows an EndNote 20 tab (Figure
61). If the EndNote tab is not visible in Word, consult the WUR Library's page on EndNote (http://
www.wur.nl/en/Expertise-Services/Facilities/Library/Students/EndNote.htm).

File Home Insert Design Layout References Mailings Review View Developer Help EndNote 20 Corporate Design
|,,| EN Go to EndMote Style: |APA 6th |v| EﬂCategorize References ~ E)(portto EndMote ~ 0
I Q '!_",‘ Edit & Manage Citation(s) LE,' Update Citations and Bibliography Instant Formatting is Off ~ ‘DﬂﬁlManuscript Matcher g
nsert —_— elp
Citation ~ E‘g Edit Library Reference(s) %, Convert Citations and Eibliography ~ = Preferences
Citations Bibliography ] Toaols

Figure 61. EndNote tab in MS Word

Basic steps to cite a reference:
Start MS Word and open your document
Put the cursor in the text where you would like to insert a citation

Choose the Endnote 20 tab and open EndNote by clicking on the command @ Go to EndNote

Open a library and select the reference or references you want to cite

Go back to Word and choose Insert Citation, and then Insert Selected Citation(s) from the
EndNote commands. EndNote inserts the selected citation as a temporary citation, which looks like
{Smith, 2009, #34} or after inserting multiple citations at the same time (Smith, 2009, #34;Jones,
2004, #12;Doe, 2007, #67}

6. Click the Save button (Crtl+S) in the File menu to save changes to your Word document.

upbrw N

Quick steps to cite a reference:

Start MS Word and open your document

Put the cursor in the text where you would like to insert a citation

Click on Insert Citation, and then on Insert citation...

Find the citation by typing the author name or a keyword, click Find, select the appropriate
reference, click Insert.

APWNH

6.2 Format reference lists according to another journal
style

When you have finished inserting citations, you want to create a reference list and change the

temporary citations into the correct format. Proceed like this:

1. Choose the EndNote 20 tab in Word.

2. Select a style[ 4\ using the drop-down menu. You might select one of the styles in the shortlist or
another style by choosing Select another style...

3. Click Update Citations and Bibliography and EndNote scans the paper for the temporary
citations, replaces them by the formatted citation for the style selected, and appends a reference
list or bibliography at the end of the document.

4. If you choose another style, the format of the formatted references is adapted instantly.

5. If you want to return to the temporary citations, click Convert Citations and Bibliography, and
then Convert to Unformatted Citations
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If you prefer to have the citations formatted as soon as you enter them in the Word document:

Turn instant formatting on in the EndNote 20 tab in Word: Instar"lt Formatting is Off ~

Or:
1. Go to Preferences in the EndNote 20 tab in Word
2. Mark Enable Instant Formatting on new Word documents (Figure 62) and click OK

EndMote 20 Cite While You Write Preferences e
General Keyboard Figures and Tables Application

EndNote® 20 Cite While You Write
EN File Version: 20.1.0.15341
Copyright © 2021 Clarivate Analytics

[ ] Open EndNote when starting Word
[ ] Close EndNote when leaving Word
Return to document after inserting citations

[] Enable Instant Formatting on new Word documents

Scarn for temporary dtations every: | 30 5 seconds

[v] Check for dtation changes

Turn off Word's “Show field codes instead of their values” option
when opening or updating documents that indude dtations

oK Cancel Help

Figure 62. EndNote 20 Cite While You Write preferences

6.3 Edit citation

Sometimes you may want to add text to a formatted citation, such as a page number where to find
specific information, or you want to remove the author's name to avoid repetition. It is possible to
make changes directly in the formatted citations, but as soon as you update or convert the citations
the changes are lost.

A solution is to edit the unformatted or temporary citation. A temporary citation in a Word document
looks like, e.g. {Chen, 2022, #17%}, which represents the first author, the publication year and a
unique record number given by EndNote, surrounded by delimiters. On formatting this with an author-
date style, this will turn into (Chen, 2022). Removing the author from the temporary citation, such as
{, 2022, #177%, changes the formatted citation into (2012). It is also possible to add text, e.g. page
numbers as in {Chen, 2022, #17, p.149}. The formatted citation now changes into (Chen, 2022,
p.149) or (1, p.149) in case of a numbered style.

Another solution is to use the Edit citation(s) option to safely edit a formatted citation:

1. Start MS Word and open the document

2. Choose the EndNote 20 tab and choose Update Citations & Bibliography if the citations are not
formatted

3. Click on the citation you want to change

4. Choose Edit & Manage citations . A window appears where you can view, select, edit and remove
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citations from the current Word document (Figure 63).

EndNote 20 Edit & Manage Citations x
Citation a Count  Library
(Chen et al., 2022)
B B chen, 2022217 1 My EndNote Library Edit Reference | ~ I
(Bridge, Yeung, Dempsey, Yoshizumi, & Weisshaupt, 2022; De Sousa, De Lima Claro, & Rondd, 2022; Hoshina, ...
4 Bridge, 2022 £15 1 My EndNote Library Edit Reference | ~
4+ 4 DeSousa, 2022 #37 1 My EndMote Library Edit Reference | -
' ) Hoshino, 2022 #41 1 My EndNote Library Edit Reference | ~
(Ramos et al., 2022)
Ramos, 2022 #8 1 My EndNote Library Edit Reference | -

(Shuyun, Junhui, & Xuefeng, 2022)

Shuyun, 2022 #10 1 My EndNote Library Edit Reference

Edit Citation Reference
Formatting: | Default v

Prefix:
Suffix:

Pages:

oo - .

Totals: 4 Citation Groups, 6 Citations, 6 References
Figure 63. Edit citation window in Word

5. The selected citation is highlighted in the citation list in the upper part of the window. Select
another citation if necessary.

6. Click on the little arrow behind Formatting: Default

7. Choose Display as: Author (Year) or Exclude author if you want to omit the author name from
the citation

8. Choose Exclude year if you want to omit the publication year from the citation

9. Type text in the Prefix box, if you want to add text before the citation, e.g. (see de Boef, 2012).
Do not forget to add spaces.

10. Type text in the Suffix box, if you want to add text after the citation, e.g. (de Boef, 1988, p.790).
Do not forget to add spaces.

11. Use Pages, if you want to add page numbers. Page numbers only appear if the Cited Pages field
is added in the citations template of the output style.

12. Click OK after you made the changes.
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7 EndNote Online

EndNote Basic (formerly known as EndNote Web and also known as EndNote Online) is a web-based
version of the EndNote citation management program. This EndNote version is available for everyone
although you have more options when you register while you are on the WUR network. With
EndNote Online you can view and edit your references from every computer with an internet
connection. It is also possible to share (parts of) EndNote Online libraries with other EndNote Online
users. EndNote Online is thus convenient for group work.

7.1 Registration

To create libraries, manage and cite references with EndNote Online you have to register for an
account with Clarivate analytics Web of Science.

To register for EndNote Online:

1. Start your browser and go to the WUR Library (https://www.wur.nl/en/Library.htm).

2. Scroll down to the list of Databases at the bottom of the page in the grey footer.

3. Select Web of Science.

4. In Web of Science, click the Products tab in the top menu and choose EndNote (Figure 64).

2 Clarivate English ~ B Products

Web of Science” search Marked List History Alerts Web of Science (Cla

Discover multidisciplinary content

from the world's most trusted global citation database.

Search in: Web of Science Core Collection ~ Editions: All ~

DOCUMENTS THORS ITED REFERE

Figure 64. EndNote Online tab in Web of Science
5. Register or sign in (Figure 65).

Register to continue with EndNote

Already a member?

OrR

or register using o @

By registering, you acknowledge and agree to our Terms of Use and Privacy Statement.

Need help? Contact EndNete Customer Care.

Figure 65. Registration for EndNote Online at Web of Science
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7.2 Synchronization with locally saved Endnote library

EndNote allows you to synchronize your entire desktop library with EndNote online. The Sync
process synchronizes the desktop and online library so that your library in EndNote desktop and

EndNote online are an exact match. In order to synchronize references you have to provide EndNote

with the login settings of your EndNote Online account. You have to do this in EndNote desktop.

APWNH

In the EndNote desktop menu, go to Edit and there to Preferences....
Go to Sync (Figure 57)

Provide your EndNote Online credentials (E-mail and password).

If you check the box Sync Automatically your EndNote desktop and EndNote Online will

automatically be synced every 15 minutes.

Ul

Click OK (Figure 66).

EndMote Preferences

- Change Case

- Display Fields

- Display Fonts

- Duplicates

- Find Full Text

- Folder Locations
- Formatting

- Libraries

- PDOF Handling

- Read / Unread

- Reference Types
- Sorting

- Spell Check

- Sync

- Termnporary Citations
- Term Lists

- URLs & Links

Synchronize your data with your EndMote account. Leam more

|Upgrade or create your twosvear EndMote account to get the latest features
and enable Sync.

Enable Sync

EndMote Account Credentials

E-mail Address: |nina.kuele@w1.lr.nl

Password:

|

Syncthis EndMote Librany

WWURNET NLHomes koele019%My .My EndMote Library enl

Sync Automaticalhy

EndMNote Defauts | |

Revert Panel oK || Caneel Apph

L
Figure 66. EndNote preferences to sync with EndNote Online

You can manually sync EndNote desktop and EndNote Online either via the sync button O , or via
Tools and then Sync in EndNote desktop.
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7.3 My references

Under the tab My References all references in the EndNote Online library are listed (Figure 67).

My References  Collect ~ Organize  Format  Match  Options Downloads

Quick Search All My References

Search for
in Al My References ~ Show 25 per page v M g ofe7 [Go| b M

Search

Oal Opage Copy To Quick List | Delete Sort by:[Added to
My References Author Year Title
All My References (1651) . X
. (J Abudayyeh, 0. O. 2021 CRISPR diagnostics
[Unfiled] (33) :
Science

e LEm) Added to Library: 08 Jul 2021  Last updated: 08 Jul 2021
Trash (17) Empty Online Link= Go to URL
¥ My Groups ]

Articles ne pdfs (1362) (J Barrangou, R. 2018 Cultivating CRISPR

Articles with PDFs (161) Crispr Journal

EndNote Manual (22) Added to Library: 08 Jul 2021 Last Updated: 08 Jul 2021

In press (32) Online Link+ Go to URL

No Kevwords (718) -

Figure 67. My References tab in EndNote Online

Under All My References all references from the EndNote Online library are listed. By default,
references are sorted by Author in ascending order. Each record is also accompanied by icons
representing:

e group membership: .
e file attachments: @

o figure attachments: ]

e a link to the SFX-menu for access to the publication (if available via the library): o Getit! O

e If an article is available via Open Access this is shown via the full Text icon: Full Text

Figures or files can be attached to a reference in the EndNote Online library by clicking on the icons
for file or figure attachments. In the screen that opens you have to select the file or figure that
needs to be attached by clicking on Attach files (Figure 68).

File Attachments @ attach files

Mo Files Attached
Figure 68. Adding a file attachment to a reference in EndNote Online

Click on Attach files and browse to the file you want to upload, click upload and the file(s) will be
attached to the item in EndNote.

The number of references presented per page in EndNote Online is set by default to 10. In the drop-
down menu Show 10 per page (at the top of the page) this number can also be set to 25 or 50.

References can be selected by checking the boxes in front of individual references. Select all
references on a page, or all references in the EndNote Online library by checking one of the boxes on
top of the Author column. The selected references will be added to the group you selected in the list
of groups in the drop down menu under Add to group.... New groups can be created from the drop-
down menu by choosing the option New group.

You can delete selected references by clicking the button Delete. The deleted references are first
moved to Trash, which can be emptied. Selected references can be copied to the Quick List by clicking
on the button Copy to Quick List. References copied to the Quick List remain there during your active
session in EndNote Online. Once you log out of your library or your session expires, the quick list is
cleared.

Click on the title of a reference to open and view it in the EndNote Online library (Figure 69).
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View Reference in "All My References’
4 Record 4 of 252 p Return to list +Related Records =+ Source Record

Copy To Quick List = Delete Search Web of Science Core Collection for Akagi. 5. . v  Go

Full Text [5 Getit! G

Bibliographic Fields: Show Empty Fields

Reference Type: Journal Article

Author: Akagi, S. K. O\;Yukelsuﬂ, R. 1. O\;W\edmmyer, C. O\;A\varadu, M. 1. O\;Re\d, 1S O\;Kar\, T. O\;Cruunse,
J. D. *\;wennberg, P. O.

Title: Emission factors for open and domestic biomass burning for use in atmospheric models

Year: 2011

Journal: Atmospheric Chemistry and Physics

Volume: 11

Issue: 9

Pages: 4039-4072

P Attachments:

Optional Fields:

Abstract: Biomass burning (BB) is the second largest source of trace gases and the largest source of primary fine
carbonaceous particles in the global troposphere. Many recent BB studies have provided new emission factor
(EF) measurements. This is especially true for non-methane organic compounds (NMOC), which influence
secondary organic aerosol (SOA) and ozone formation. New EF should improve regional to global BB emissions
estimates and therefore, the input for atmospheric models. In this work we present an up-to-date,
comprehensive tabulation of EF for known pyrogenic species based on measurements made in smoke that

has cooled to ambient temperature, but not yet undergone significant photochemical processing. All EFs are
ranverted tn ane srandard farm fn comnnind emirted ner ka drv hinmass hurned) nsina the carhan mass

Figure 69. Opened reference in an EndNote Online library

Click on the contents of a field to edit a field manually. To save the change, click or tap outside that
field.

At the top of a reference the buttons Copy to Quick List and Delete enable you to copy the
reference to the Quick List or move it to Trash. Other buttons in the screen enable you to obtain the
full text of the article (button Full Text), show the SFX menu (button Get it!) or go to the article at
the publisher's website (button Go to URL). You can show or hide Empty Fields in the reference by
clicking on the corresponding link. By clicking on the button Return to List you save the modifications
of the reference and you return to the list with all references.

Use the Quick Search on the View Reference display (Figure 70) to search in your references (e.g.
author names, keywords or words in the title). Under My References you can select your complete
EndNote Online library (All My References) or one of the groups. Groups Shared by Others show
links to references in libraries owned by other users. Read Only access or Read & Write access is
permitted by these other users. You can hide the Quick Search panel by clicking on the Hide Panel
tab on the left.

Quick Search

CaE W

(o]

in all My References -

o
=
m
e
@

=

I

Search

My References

All My References (252)
[Unfiled] (49)
Quick List (0)

Trash (0)

¥ My Groups

Apple allergy (4)

Mediterranean diet (39)

Phytoliths (2}

Pyrogenic carbon (28)

Soil gas diffusion (1)

Wageningen (131)
Figure 70. Quick Search panel
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7.4 Collect references

You can collect references and add them to your EndNote Online library in different ways, available
under the tab Collect:

. Online Search[s5): To perform searches directly via a connection between Endnote Online and an

online database or catalogue
e New Reference[5A: To manually add references to your EndNote Online library

. Import References[57: To import references into your library from an EndNote library or from a

file by using a filter

In Web of Science[ 141 you can also choose to export search results to EndNote Online, the same as
for EndNote desktop.

7.4.1 Online search

To perform an online search in EndNote Online:

1. Click on the tab Collect

2. Select a database or library catalogue connection from the list under the drop-down menu
(Select...)

3. Click Connect (Figure 71).

The list with connections can be changed via the link Select Favorites.

i~ 5
12 Clarivate ' EndNote

My References Collect  Crganize Format Match Cptions Downloads
N
Online Search Mew Rsference |mpor References

Online Search
Step 1

Select databasze or library catalog connection.

| wieb of Science Core Collection [Clarivate] » | Select Favontes

Connect

Figure 71. Selection of Web of Science to perform an online search for references

4.You will be directed to the second step to specify your search (Figure 72).
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My References Collect Organize Format Match Options Downloads  Administrator Too

Online Search Mew Reference  |Import References

Online Search

Step 2 of 3: Connecting to Citation Indexes : Web of Science Core Collection

| agrobiodiversity | in: [Tite v | [and v |
[2021 | in: [ vear (limiter anly) v | [and v |
| | in: [Auther v | [and v |
| | in: [Author v |

@® retrieve all records
() select a range of records to retrieve

Figure 72. Online search screen after connecting to Web of Science Core Collection

5.Click the Search button to start the online search. The next screen (Figure 73) shows the search
results. Check the references you want to add to your EndNote Online library.

My References Collect Qrganize Format Match Options Downloads Administrator Tools

Online Search New Reference  Import References

Quick Search Online Search Results

Citation Indexes 1 - 16 of 16 results
o iodiversity) in Ti i i

All My References > ((agrobiodiversity) in Title) and ({2021} in Year (limiter only))

Search

My References 4 page o1 Go MM [y
All My References (1651)

Unfled] (83) L ai Ceage

Quick List (0) kd Author Year Copied Title
Trash (17) Empty " . . P " .
e O von Verschuer, F 2021 - Making Pest/Anthropocentric Futures in Agrobiodiversity Conservation

A: ‘muDe T Mature + Culture

icles no pdfs (1362)

Arficles with PDFs (161)

EndNote Manual (22) O Labeyrie, V 2021 = Metworking agrebicdiversity management to foster biodiversity-based agricultur

In press (32) Agronomy For Sustainable Development

No Keywords (718) Rulileat

O Kimura, AH 2021 - Pickles and agrobiodiversity: a foodway and traditional vegetable varieties in Jaj

Groups Shared by Others Agriculture and Human Values

Malaria (73) &% Full Text

(] Mariel, J 2021 = Exploring farmers' agrobiodiversity management practices and knowledge in clo
People and Nature

Figure 73. Results for search on agrobiodiversity in 2021 in Web of Science Core Collection

In the drop-down menu Add to group... you can choose a (new) group to add selected references
to. Alternatively, references can also be added to an unfiled list.
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7.4.2 New reference
Select the New Reference option under the tab Collect to add references manually. Choose the

appropriate Reference Type from the drop-down menu for the reference that you want to enter in
your EndNote Online library (Figure 74).

My References  Collect  Organize Format Match Options Downloads  Administrator Tools

Online Search New Reference Import References

Quick Search New Reference
Bibliographic
In | All My References v Fields: Cancel
e Reference Type:

My References Author:
All My References (1651) ' Use format Last Name, First name. Enter each name on a new line.

[Urjﬁled! :93 Title:

Quick List (0)
Trash (17) Empty Year:
¥ My Groups Journal:

Articles no pdfs (1362)

Articles with PDFs (161) volume:

EndNots Manual (22)

In press (32) Part/Supplement:

No Keywords (718) Issue:
Groups Shared by Others Pages:
Malaria (73) &8 Start Page:
Errata:
Epub Date:

Note: The above fields are needed for most bibliographic styles.

Figure 74. Manually adding a reference to EndNote Online

7.4.3 Import references

Select Import References under the Collect tab to import references into EndNote Online via a filter
(Figure 66). You can import references from an EndNote library (desktop version) or import
references from a search in a bibliographic database. See Add references to a library[ 8% for more
information about saving references from a bibliographic database.

Before references can be imported into EndNote Online you have to specify the settings (Figure 66):

Browse to the file with references to import into EndNote Online in the box next to File:

Select the appropriate filter to import the file via the drop-down menu next to Import Option:
Via the drop-down menu next to To: select a group or an unfiled list to import the references to.
Click the Import button to import the references from the file into the EndNote Online library

APWNH

My References  Collect  Organize Format Match Options Downloads  Administrat

Online Search  New Reference Import References

Import References

Importing from EndNote?

File: | Choose File | medlars.txt

Import Option: | CAB Abstracts(OvidSP_WUR) w | Select Favorites

To: |[Unfiled] v |

Figure 75. Selection of File, Import Option and Group to import references
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If you want to import references from a locally saved EndNote library you have to export the
references from the local EndNote library as EndNote Export. Choose EndNote import filter to
import these references into EndNote Online.

7.5 Organize libraries

With EndNote Online you can organize your online stored references. You can create (and manage)
groups, share groups with other EndNote Online users, deduplicate references in your EndNote Online
library, and manage files or figures attached to references.

Under the Organize tab there are four different tabs available to organize your EndNote Online
library:

e  Manage My Groups[ 58

e  Others' Groups[5

e  Find Duplicates[59

e  Manage Attachments[6d)

7.5.1 Manage my groups
Select Manage My Groups under the Organize tab to manage and create groups (Figure 67). Click
on the button New Group to create a new group.

Manage My Groups

Number of

My Groups+ References Share

A% Agrobiodiversity 2013 5 Rename Delete
Apple allergy 4 O Rename Delete
Mediterranean diet 39 [ Rename Delete
Phytoliths 2 [ Rename Delete
Pyrogenic carbon 28 [0 Rename Delete
Soil gas diffusion 1 O Rename Delete
Wageningen 131 [] Rename Delete

Figure 76. Manage My Groups in EndNote Online

You can share, rename or delete your groups.

1. Activate sharing a group by checking the box under Share (Figure 67).

2. Click on the button Manage Sharing and subsequently on Start sharing this group.

3. Enteruser's e-mail addresses to share groups.

4. Click the Apply button.

5. In the Add E-mail Addresses window you can select the Read only or Read & Write access
option (Figure 68).

6. Use the buttons Edit and Delete to modify or share e-mail settings or to delete users from the
list.

7. Click the Add More to add users.

8. Use the button Delete All to remove the complete list with shared users (Figure 68).
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Manage Sharing for 'Agrobiodiversity 2013’
1 E-mail Address

E-mail Address 4 Read only Read & Write
marianne.renkema@wur.nl 5] Edit Delete

Add More

Note: Attachments are not shared, regardless of access privileges.

Delete All
Figure 77. Manage sharing for a group in EndNote Online
On the Manage My Groups page the icon next to the group name indicates that the group is shared

with other users (Figure 76). The same icon is shown next to the group in the search panel under
the tab My References.

7.5.2 Others' groups
Access to others' groups is possible via the link Others' Groups under the tab Organize (Figure 69).

After clicking on this link a table is shown with EndNote Online library groups from other users who
have given you access.

Others' Groups

Use for . Number of
Access Show Cite While You Write Groups Others Share with Me References Owner
2 ¥ Manual 3 marianne.renkema@wur.nl

Figure 78. Access to (shared) EndNote Online library groups from other users

Read & write access to Others' Groups is indicated by an icon under Access. For read only access no
icon is shown. The same icon is shown next to the shared group in the search panel under the My
References tab.

Check the boxes under Show to see shared libraries under Groups Shared by Others under the
tab My References. Check the boxes under Use for Cite While You Write for groups you would like
to be available for Cite While You Write.

7.5.3 Find duplicates

You can search for duplicate references in your EndNote Online library. Click on the link Find
Duplicates under the tab Organize. To find duplicates EndNote Online compares references based
on Author, Year, Title and Reference Type.

After the search the duplicate references are displayed. You can check duplicate references and
move them to trash by clicking on the Delete button (Figure 79).
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EndNote™

Quick Search
Search for
In Al My References

Search

My References

Organize

Manage My Groups

Find Duplicates

1 all Duplicates

Format  Match  Options

Add to group...

Downloads

Others' Groups ~ Find Duplicates  Manage Attachmenis

¥ Copy To Quick List Delete

(37 R EEnEEs .. Authort Year Title
All My References (308)
{Unfiled] (50) [  Bianchi, F1JA 2013 Opportunities and limitations for functional agrobiodiversity in the European context
Quick List (0) Environmental Science & Policy
Added to Library:25 Apr 2017  Last Updated:25 Apr 2017
Trash (0) -
W My Groups
Agrobiodiversity 2013 (55) 24 Bianchi, F1JA 2013 Opportunities and limitations for functional agrobiodiversity in the European context
AErasl=mi(E) Environmental Science & Policy
Added to Library:02 May 2017  Last Updated:02 May 2017
Mediterranean diet (39) ’i
Phytoliths (2)
Pyrogenic carbon (28) [[] de Grenade, R 2013 AGROBIODIVERSITY IN AN OASIS ARCHIPELAGO
Soll gas diffusion (1) Journal of Ethnobiology
W . Added to Library:25 Apr 2017  Last Updated:25 Apr 2017
ageningen (131)
]
de Grenade, R 2013 AGROBIODIVERSITY IN AN OASIS ARCHIPELAGO

Journal of Ethnobiology
Added to Library:02 May 2017
[ ]

Last Updated:02 May 2017

Figure 79. Find duplicates in EndNote Online

7.5.4 Manage attachments

Select Manage Attachments on the Organize tab to manage files and figures attached to references
in the EndNote Online library (Figure 80). A list is shown of attached files and figures that can be
sorted by file size, attachment name, author, year, title, attachment type, source title or date of
adding or updating. The used storage space of attachments is also presented. Endnote Online
provides unlimited storage of file and figure attachments.

Click on the Attachment Name to open an attached file or a figure. Click on an Author nhame to
search for references from this author included in the EndNote Online library. Open the reference of
the attachment by clicking on its Title.

To delete a file or figure attachment from Endnote Online, check the box next to the attachment and
click on the button Delete Attachments.

Manage Attachments
Used Space: 549.79 KB Available Space: Unlimited

M4 page [ ot [ Go | B
[OAnl CJpage | Delete Attachments Sort by:[File Size - largest to smallest M
File Size¥ Attachment Name Author Year Title
[[] 549.79 KB @ Nasto et al-2017- Nasto, M. K. 2017 Nutrient acquisition, soil phosphorus partitioning and competition
New PhyEoIchI... among trees in a lowland tropical rain forest
- New Phytol
Added to Library: 12 Apr 2017 Last Updated: 16 May 2017
M € rage [ Jort | Go | B M

Figure 80: Manage attachments in EndNote Online

7.6

Under the Format tab you can choose features provided by EndNote Online to create reference lists
(or bibliographies) and to export reference lists according to a selected style. Use the same tab to cite
references via the Cite While You Write Plug-In in MS Word documents and to format these according
to a particular (journal) style.

Format

Under Format four different tabs are available to format your references in a specific citation style:

e Bibliography[en
e  Cite While You Write Plug-In[ef
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e  Format Paper[éeA
e  Export References| 64

7.6.1 Bibliography

Create a reference list (bibliography) according to a selected style via Bibliography under the
Format tab (Figure 81).

Bibliography
References: - Agrobiodiversity 2013* -
Bibliographic style: Agroforestry Systems + Select Favorites

File format: TXT (plain text file) «

Figure 81. Create a bibliography with EndNote Web

1. Put the references you need for your list in a group or copy them to the Quick List and select
them in the drop-down menu next to References:.

2. Select a style from the drop-down menu next to Bibliographical style: (Figure 72). You can
change the list with styles via the link Select Favorites.

3. Choose between html output or a plain/rich text file in the drop-down menu next to File format:.

4. Click the buttons Save, E-Mail or Preview & Print to save, to e-mail or to print your bibliography.

7.6.2 Cite while you write plug-in

If you have EndNote desktop installed on your computer, the MS Word plug-in will automatically be
installed, and you won't need to install the EndNote Online MS Word plug-in for in-text citations and
bibliographies. If you have the EndNote X8 dekstop version installed, refer to the chapter
Integration with MS Word[ 48\,

If EndNote 20 desktop version is not installed on your computer, and you are using EndNote Online,
install the EndNote Online MS Word plug-in to cite references and create a bibliography in Word:

In EndNote Online, select Cite While You Write Plug-In under the Format tab to find links to
download and install Windows or Macintosh versions of the Cite While You Write Plug-In (Figure 73).
Use this EndNote Online plug-in to insert and format citations in MS Word documents. At the end of
your document you can create a reference list based upon the used in-text citations.

The plug-in also allows you to save references online in an EndNote Online library. You can save
references via a Capture button in the EndNote Online toolbar in your web browser. For more
information see Downloads.[63]

File Home Insert Design Layout References Mailings Review View Zotero Add-ins Help EndNote 20
[T EN Go to EndMote Style: APA Tth v i} Categorize References ¥ Export to EndNote ~ 0
— E‘ Edit & Manage Citation(s) L?,| Update Citations and Bibliography Instant Formatting is Off v Dﬂ Manuscript Matcher
Citation ~ ﬂ Edit Library Reference(s) E=, convert Citations and Bibliography + E Preferences
Citations Bibliography IS Tools

Figure 82. EndNote Online Cite While You Write Plug-In for MS Word
The Cite While You Write plug-in in MS Word provides eight options (Figure 73):

1. Insert citations: find references in your EndNote Online library based on keywords, author
names, year, etc., and insert them as citation in an MS Word document

2. Go to EndNote Online: go from the MS Word document to your EndNote Online library.

3. Edit Citations: edit citations included in the MS Word document.

4. Update Citations and Bibliography: create or reformat a bibliography in MS Word based on the
citations included in the document. A style can be chosen from the pull-down list at Style.

5. Convert Citations and Bibliography: unformat citations included in the document. Via the same
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button field codes providing the connection between the citations in the MS Word document and
their corresponding references in your EndNote Online library can be removed. After removing the
field codes the citations and the bibliography have the same format as the other text in the MS
Word document. However, functionalities of Endnote Online (such as reformatting the
bibliography or editing the citations) are not possible anymore.

6. Export to EndNote Online: export the cited references to the unfiled list in your EndNote Online
library. This is convenient if you want to save, print or distribute a list of references used in your
MS Word document.

7. Preferences: change the Cite While You Write preferences, e.g. the application from EndNote
desktop (EndNote 20) to EndNote Online.

8. EndNote Online Help: access the help information for EndNote Online (table of contents).

7.6.3 Format paper

Once a paper has been written in MS Word and citations are included in the text by using the Cite
While You Write plug-in, you can format the citations and bibliography according to a particular
(journal) style via this option in EndNote Online (Figure 83).

Save the MS Word document in rich text format (.rtf). Browse to the document in the box next to
File:. Select the citation style needed in the drop-down menu next to Bibliographic style: e.g. the

style for the Journal of Agricultural Science. You can change the list of styles according to your
demands via the link Select Favorites.

Format Paper

For Rich Text Format documents (.rtf) (See a sample paper):

File: Browse... | Citation_test.rtf

Bibliographic style: 1 Agricultural Science » Select Favorites

] ignore unmatched citations

Show format paper preferences

Figure 83. Selection of bibliographic style for formatting the specified MS Word document via EndNote Online

Citations in the MS Word document that don't match with references in the EndNote Online library
can be ignored during formatting by checking the checkbox next to ignore unmatched citations.

Click on the button Format to format the citations in the MS Word document and the bibliography
according to the selected style (Figure 84). The button Clear empties all settings in the screen. The
preferences for formatting the paper can be displayed and adjusted by clicking on the link Show
format paper preferences.
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Format Paper

Format Paper completed successfully.

Summary:

Matched citation(s): 3
Unmatched citation(s): 0
Ambiguous citation(s): 0

Citations:

matched: Atkinson, 2010 #184
matched: Bruins, 1986 #163
matched: Claessens, 2005 #107

Figure 84. Report in EndNote Online after formatting citations and bibliography in an MS Word document

according to a selected style

Indicate whether you want to save or open the formatted document. The name of the used style is
added to the MS Word document to make sure that the paperis saved under a different name

(Figure 85).

-~

Opening Citation_test-J Agricultura.rif

2

You have chosen to open:

wi-| Citation_test-J Agricultura.rtf

which is: Rich Text Format

from: https.//www.myendnoteweb.com

What should Firefox do with this file?

@ Openwith |Microsoft Word (default)

Save File

Do this automatically for files like this from now on.

OK

Cancel

h
Figure 85. Request for opening or saving the MS Word document with formatted references

You can also directly format your bibliography according to a specific citation style in MS Word. To
format a paper from within MS Word (and not from EndNote Online), use the button . in the Cite

While You Write plug-in, and select the style you need.
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7.6.4 Export references

References in the EndNote Online library can be exported in different formats for different reference
management software packages via Export References under the tab Format.

Combine the references in a group or copy references to the Quick List to select them in the drop-
down menu next to References:, and select the export style from the drop-down menu next to
Export style: to export the references in BibTex, EndNote, RefMan or Refer formats, or as a Tab

Delimited text file (Figure 86). Select the Save, E-Mail or Preview & Print button to save, e-mail or
print the references.

Export References

References: Quick List v

Export style: RefMan (RIS) Export =

Figure 86. Selection of group of references and format to export references from the EndNote Online library

7.7 Match

EndNote Online provides a tool to find a suitable journal for your manuscript, based on the
manuscript title, abstract and reference list (Figure 87). Using the Web of Science database, your
manuscript's title, abstract and reference list are matched to potential journals where you could
submit the work. Matches are based on citation data and relationships with your text and reference
list.

My References Collect Organize Format Match Options Downloads  Administrator Tools

Find the Best Fit Journals for your Manuscript rowered By Web of Science

Enter your Manuscript Details:

*Title:
‘T},'pe your title here

*Abstract:
Type your abstract here

*required

References:

| Select Group e

Including references allows us to match more data points relevant to your manuscript

Find Jo:mals >

Figure 87. Match tab in EndNote Online

Simply add the Title and Abstract of your manuscript by copy-pasting from your document (Figure
88). You can also select a group of references from your EndNote Online library to include. Click on
Find Journals > and a list of potential journals indexed in Journal Citation Reports will appear
(Figure 88).

| 64



EndNote Online

My References Collect Organize Format Match Options Downloads Administrator Tools

Find the Best Fit Journals for your Manuscript powerea By web of science
5 Journal Matches

< Edit Manuscript Data Expand All | Collapse All

Match Score# JCR Impact Factor Journal Similar Articles
Current Year | 5 Year
v E 5928  6.132 £ INTERNATIONAL JOURNAL OF MOLECULAR SCIENCES 0 Was this helpful?
2020 5 Year O v YES X NO .
Journal Information >>
Top Keyword Rankings @ JCR Category Rank in Category Quartile in Category
BIOCHEMISTRY & MOLECULAR | 67/298 Q1
high-throughput screening 1 BIOLOGY
high-throughput screening | %
technology CHEMISTRY, 49/179 Q2
MULTIDISCIPLINARY
Publisher:
ST ALBAN-ANLAGE 66, CH-4052 BASEL, SWITZERLAND
IS5N; ===
eISSN: 1422-0067
> -:| 564 632 £) FRONTIERS IN MICROBIOLOGY 0 Was this helpful?
2020 5 Year 2 v
e b AR LY Journal Information »>
> -:l 16.971  15.542 £ NUCLEIC ACIDS RESEARCH 1 Was this helpful?
2020 5 Year © ¥ YES | X NO

Journal Information >>

Figure 88. Journal Matches in EndNote Online, based on manuscript Title and Abstract

7.8 Options

The tab Options enables you to change your EndNote Online settings.

Password: to change your password.

Email Address: to change your email address.

Profile Information: to change your name and opt in or out of product information.
Language: to change the language of EndNote Online interface.

Subscription: Information about your EndNote Online and Web of Science expiration dates.

7.9 Downloads

The tab Downloads gives links for downloads for a number of plugins

« Cite while you write plug-in[61) for different operating systems
o Capture Reference web browser button
¢ EndNote Click free web browser plugin for retrieving and importing pdf articles into EndNote

You can drag the Capture Reference

to your browser's bookmarks or favorites toolbar. You
can then use this button Eliapture when you are browsing for references online. Once you are
on a website (e.g. of an article or book) that you want to include in EndNote Online, you simply click
on the Capture reference button. A screen will appear with the bibliographic information (Figure 89),
and you can choose whether to save the reference to Endnote (desktop) or EndNote online. Click
Save To and the reference will be saved in your chosen EndNote Library.
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Go to EndMote

Capture New Reference

@ my.endnote.com ) EndNote
Bibliographic Fields | Optional Fields

Groups:

Bibliographic Fields:

Reference Type:

Author:

Title:

Year:
Journal:
Publisher:
Volume:
Issue:
Pages:
Start Page:

Eoub Date:

Figure 89. Capture reference and save directly to EndNote or EndNote Online

EndNote Click

Add or remove

At least one of the fields must be filled out.

Journal Article -

Francesco Sofi;Francesca Cesari;Rosanna Abbate;Gian Frar
Use format Last Name, First name. Enter each name on a new

line.

Adherence to Mediterranean diet and health status: meta-:

2008

British Medical Journal Publishing Group

Close[x]

m

Select EndNote Click under the Downloads tab for installing the plugin directly from the EndNote Click
website. Once installed, you can use EndNote Click to find the best available pdf of an article. You
can either store the pdfin your (EndNote Click) locker or export the article including the pdf to

EndNote. Note: you need to create a separate account for EndNote Click.
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